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PART I 

GOVERNMENT OF KERALA 
Public (Services D ) Departmeat 

NOTIFICATION 
No. 70002/SD -5 /57 /P0 . 

Dated , Trivandruım , 19th October 1967 . 
It is hereby rodified for general information that the person wliose particulars are given below 
is debarred by Government from re -employment in Government Service . 


Si. Name of 

person 
dcbarred 


No. 


Depart 
ment to 
which he 
belonged 


Permanent 
Address 


Post held 


Father s name 


Age and 
date of 
birth 


Marks of 
Height identification 


Religion 
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6 


7 
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SriJ.RamachandraAlenor: 


SeniorInspectorofCo 

operativeSocieties (Extensionofcerfor Co-operation)Package Programme,Champa klamBlock 


Co-op rativeDepartment 


SriV.T.RamumayMerone 


Pann ckottuHouse, AnackraP.O., 

Kutti,uram, SouthAfal.bar 


++JAV 


Dateofbirth:0-1-1923AD. 


1. A small lorown 

scar on the 

forchead . 
2. A large brown 

scar on the 
left leg below 

knce . 
3. A scur 13 " 

abovc right 
cyc brow . 


5 61" 


Hindu 


By order of the Governor , 
A , K. K.NAMBIAR , 
Scretary . 

1. T. O. 


C. 2000 . 


Το 


All Heads of Departments. 
All District Collectors . 
All District Judges. 
All District Superintendents of Police . 
The Secretary, Kerala Public Service Commission (with C.I..) 
The Registrar, High Court, Ernakulam (with C. L.) 
TheRegistrar , University of Kerala (with C. L.) 
The Director of Intelligence Bureau , New Delhi (with C. L.) 
The Secretary , Vigilance Commission (with C. L.) 
The Secretary, Kerala State Electricity Board (with C. L.) 
The General Manager, Kerala State Road Transport Corporation 

(with C. L.) 
The Advocate General, Ernakulam (with C. L.) 
The Registrar of Co-operative Societies . 
The Deputy Inspector General of Police, Southern Range, 

Trivandrum 
All State Governments ( 3 copies each ) . 
All Departments of the Secretariat ( All Sections). 
The D. I. G. Police (C. I. D.) Shillong, Assam . 
The Chief Secretary to Government of Mysore (7 copies) 


Kerala Gazette No. 45 dated 14th November 1997. 
PART I 


GOVERNMENT OF KERALA 

Abætract 
PUBLIC SERVICES — The KeRALA COLLEGIATE EDUCATION SER1702 

SPECIAL RULES - ISSUED . 


PUBLIC (RULES ) DEPARTMENT 
G.O. ( P ) No. 357 /PD . Dated , Trivzadrun , 28th October 1957 . 


NOTIFICATION 
In exercise of the powers conferred by the proviso to Article 309 of the 
Constitution of India and of all other powers hereunto enabling and in 
supersession of all existing rules and orders on the subject, the Governor of 
Kerala hereby makes the following Rules: 

Rules 
1. (a ) These rules may be called the Special Rules for the Kerala 
Collegiate Education Service. 

(b ) They shall come into force at once . 

2. Constitution : The Service shall consist of the following sections, 
classes and categories of officers, namely : 

SECTION A - ADMINISTRATION 
Director of Collegiate Education . 

SECTION B - POSTS IN COLLEGES, VIJNAN MANDIKS ETC. 
Class -- I 

Aris and Science Colleges. 
Category 

Principal 
Category 2 

Professor Grade I 
Category 

Professor Grade II 
Category 4 

Lecturer 
Category 5 

Lecturer in Physical Education 
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Class - 11 

Training Colleges. 
Category 1 

Principal 
Category 

Professor Grade II 
Category 3 

Lecturer 
Class - 111 

Physical Education Colleges 
Category 

Principal 
Category 2 

Lecturer 
Class - IV 

Vijnan Mandirs 
Category 1 

Vijnan Mandir Officer 
Category 2 

Assistant Vijnan Mandir Officer 
Class - V 

Music Colleges and Academies 
Category 1 

Principal 
Category 2 

Professor (Vocal, Veena, Violin and 

Musicology) 
Category 3 

Principal of Music Academy 
Class VI 

Law Colleges 
Category 

Principal 
Category 2 

Professor 
Category 3 

Lecturer 
Class - VII 

Sanskrit Colleges. 
Category 

Principal 
Category 2 

Professor Grade I 
Category 3 

Professor Grade II 
Category 4 

Lecturer 
3. Appointment. (a) Appointment to the several classes and 
categories of seryice shall be made as follows : 
Calegory 

Method of recruitment 
( 1 ) 

( 2) 
Director of Collegiate By promotion from category 1 of Class I 
Education 

Section B (Principals of Arts and 
Science Colleges) and Category I of 
Class II, Section B. ( Principals of 

Training Colleges) 
Class 1 -- Arts and Science Colleges 
1. Principal 

By promotion irom 

category 2, Class I 

(Professor - Grade I) 
2. Professor Grade I - (1) By promotion from category 3, Class I. 

(2 ) In the absence of eligible and suitable 

candidates in item (1 ) by promotion 
from category 4 Class I. 


1 


3 


( 1) 


(2 ) 


(3) In the absence of eligible and suitable 

candidates in item (1) and (2 ) above, 

by direct recruitment. 
3. Professori Grade II (1) By proinotion from category 4 Class I. 

(2 ) In the absence of eligible and suitable 

candidates in item (1) above by direct 

recruitment. 
4. Lecturer 

(1 ) By transfer 

from among 

qualified 
Tutors/Demonstrators or 
( 2) In the absence of eligible and suitable 

persons under item ( 1) by direct 

recruitment. 
5. Lecturer in Physical 

(1) By transfer from araon playzical 
Education 

Instructor in Physical Education 

Colleges . 
(2 ) In the absence of eligible and siiable 

candidates in item . (1 ) by direct 

recruitment. 

Class - II Training Colleges 
1. Principal 

(1 ) By promotion from qualified I Grade 

Professors in Category 2 , Class I. 
( 2 ) In the absence of eligible and suitable 

hands for promotion in item ( 1) above 
by promotion from II grade Professors 

in classes I and II of Section B .. 
2. Professor Grade II By promotion from category 4 Class I and 

category 3 Class II. 
3 Lecturer 

( 1) By transfer from tutors/Demonstrators 

in Kerala Collegiate Education 

Subordinate Service. 
(2 ) In th : absence of cligible and suitable 

candidates for such transfer by direct 

recruitment. 
Class- III Physical Education Colleges 
1. Principal 

By promotion from category 2 in Class III 

and category 5 in Clars I. 
2. Lecturer 

( 1 ) By transfer froin 

Th : sical Training 
Instructors in the Physical Education 

Colleges. 
( 2) In the absence of eligible and suitable 

candidates for such ir visler by direct 
recruitment. 


( 1 ) 


( 2 ) 


IV or 


Class IV - Vijoan Mandirs : 
1. Vijnan Mandir 

(1) By promotion from category 2 Class 
Oficer 

( 2 ) In the absence of eligible and suitable 

hands for promotion under item (1) , 

by direct recruitment. 
2. Assistant Vijnan 

By direct recruitment. 
Mandir Officer 

Class V - Music Colleges and Academies : 
1. Principal, Music By direct recruitment. 

College 
2. Professor (1) . By transfer froin the 

category of 
Assistant Professors . 
2 ) In the absence of cligible and suitable 

candidates ir: ( 1) above, by transfer 
rom any other class category or 

Service . 
(3 ) In the absence of eligible and suitable 

candidates in items ( 1) and (2 ) above 

by direct recruitment. 
3. Principal of Music By direct recruitment. 
Academy 

Class VI --Law Colleges : 
1. Principal 

(1) By promotion of Professors in Law 

Colleges . 
( 2) In the absence of suitable and qualified 

hands for promotion , by direct 

recruitinent. 
2. Professor 

( 1) By promotion of Lecturers in Law 

Colleges . 
( 2 ) In the absence of eligible and suitable 

candidates for promotion , by direct 

recruitment. 
3. Lecturer 

By direct recruitment. 

Class VII — Sag skrit Colleges : 
1. Princ pal 

( 1) By promotion from I Grade Professors 

in Sanskrit. 
( 2) In the absence of eligible and suitable 

candidates in item (1) above, by pro 
notion from II Grade Professors in 
Sanskrit . 


5 


(1) 


( 2 ) 


2 . 

Professor Grade 1 
3. Professor, Grade III 


4 , Lecturer 


By promotion from category 3, Class VII. 
By promotion from qualified Lecturers in 

category 4 , Class VII . 
(1) By transfer from the Junior Lecturers, 

Language teachers and Senior Tutors 
of the Sastrabhushana Courses in the 
Sanskrit College, Tripunithura and 
the Vidwan Course 

in Sanskrit 
College, Pattambi. 
(2) In the absence of eligible and suitable 

candidates in item ( 1 ) above, by 
direct recruitment. 


( b ) Promotions or appointments by transfer to all posts in the 
service shall be made from a select list prepared from among eligible officers 
on the basis of merit and ability, seniority being considered only when merit 
and ability are approximately equal. Persons included in the select list shall 
be ranked in the order of their seniority. 

(c) The Government may, if considered necessary and in addition to 
the appointment by transfer contemplated under sub -rule (a ) transfer any 
officer in the service from one class to another. 

Provided that such transfer s shall unless they are purely temporary for 
periods not exceeding one year and are in public interest, be made in consul 
tation with the Commission . 

4. Appointing authority :-- The Director of Collegiate Education shall be 
the appointing authority for the posts ofLecturers, except Lecturers in Law 
Colleges and Assistant Vijnan Mandir Officers. 

The appointing authority 
for the remaining posts including Lecturers in Law Colleges and Assistant 
Vijnan Mandir Officers shall be the Government. 

5. Appointments in Institutions and Establishments specially frovided for 
Women :-As far as possible Women alcne shall be appointed to posts in any 
Institution or Establishment specially provided for Women . 

6. (a ) Qualification regarding age: – No person shall be eigible for 
appointment by direct recruitment to the post of Professor of Musicology if 
he has not completed or will not compete 35 years of age or if lie has com 
pleted or will complete 50 years of age and to other posts mentioned in column 
(1) ofihe table below iſ tie has not completed or will not cop plete 20 years of 
age or if he has completed or will complete on the first day of July of the 
year in which applications for appointment are invited , the age specified 
in the corresponding entry in column (2 ) th reof. 
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Post 

Age 
( 1) 

( 2 ) 
1. Professor Grade I 

40 
2. Professor Grade JI 

40 
3. Lecturer 

28 
4. Principal Law College 

-10 
5. " Professor 

35 
6 . Lecturer 

38 
7 . Professor 

40 
8. Vijnan Mandir Officer 

35 
9 . Assistant Vijnan Mandir Officer 

30 
10. PrincipalMusic College 

50 
11. Principal of Music Academy 

35 
12. Professor of Music 

35 
13. Lecturer in Training College 

35 
(b ) Other qualifications :-- No person shall be eligible for appointment to 
any of the categories mentioned in column ( 1 ) of the annexure and by the 
method specified in column (2 ) unless he possesses the qualification pres 
cribed in the corresponding entry in column ( 3) thereof. 

7. Probation : - Every person appointed to any of the categories shall 
from the date on which he joins duty be on probation : -- 

(i) if recruited direct or by transfer from any other service , for a 
total period of two years on duty within a continuous period of 3 years, and 

(ii) if appointed by promotion , for a total period of one year on 
duty within a continuous period of two years . 

8. Tests : -A person appointed to any of the categories mentioned below 
shall pass the Account Test for Executive Officers (Kerala ) or Account Test 
( Lower) within the prescribed period of probation , unless he has passed the 
test already. 
Categories 

Test 
Director of Collegiate Education 

Account Test for Executive 

Officers (Kcra !a ). 
Principals in Arts and Science Colleges Account Test for Executive 
and Law Colleges 

Officers (Kerala ). 

Account Test ( Lower). 
Principal, Physical Education Colleges Account Test (Lower ) . 
Vijnan Mandir Officers 

Account Test ( Lower ) . 
Assistant Vijnan Mandir Officers 

Account Test (Lower). 
9 . Unit for discharge, re-appointment and appointment as full members: --- For 
purposes of discharge and re- appointment and appointment as full incrbers 
every post or group of posts in any class or category for which qualification 
in a particular subject or language is prescribed shall be deemed to be a 
separate category . 


Principal;Satiskeminen Collegecainine Goliege ) 


10. Transfers and Postings: -- Transfers and Postings of officers specified 
in column (1 ) of the table below shall made by the authorities specified in 
column (2 ) thereof. 

TABLE 


( 1) 

( 2 ) 
Director of Collegiate Education 

Government. 
Principals , Arts and Science Colleges / Government. 

Training Colleges/ Law Colleges/Sans 

krit Colleges 
Professors - I Grade 

Government. 
Professors - II Grade 

Government. 
Vijnan Mandir Officers 

Government. 
Professors, Law Colleges 

Government. 
Lecturers, Law Colleges 

Government. 
Lecturers in Colleges other than Lecturers 

Director of Collegiate 
in Law Colleges and Assistant Vijna : 

Education . 
Mandir Officers 
11. Reservation of appoinments : -- The rules of reservation of appointment 
(General Rules 14-17 ) shall apply to appointments by direct recruitment. 

ANNEXURE [REFERRED TO IN RULE 6 (b )] 
Category of posts Method of 

Qualification 
recruitment 


(1 ) 


(2 ) 

( 3 ) 
A. ADMINISTRATION 
By promotion M. A./M . Sc. I or II class. 


Director of 

Collegiate 
Education 


1. Principal 


B. Posts IN COLLEJES VIJNAN MANDIRS ETC. 
Class I- Arts and Science Colleges 
By promotion 1. First or Second Class Post 

Graduat degree. 
2. A minimum 7 years teaching 

experience at the degree 
level and /or post- graduate 

degree level. 
Nole :-Some evidence of research work up 

to Ph . i) . Standard or published work of 
high quality will be considered as pre 
ferential qualification . 
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.) . 


( 1) 

( 2 ) 
2. Professor 

By pro notion or 1 . First or Second Class post 
Grade 1 direct recruit 

graduate degree in the 
ment 

subject concerned . 
2. A minimum of 7 years 

teaching experience at the 
degree level and/or post 

graduate degree level. 
Note : -Some evidence of research work up to 

Ph . D. Standard or published work of high 
quality will be considered as preferential 

qualification . 
Professor-Grade 

First or Second Class 
II ( except By promotion or 

Masters/Honours degree 
Applied direct recruit 

in the subject to be 
Physics and ment 

taught. 
Home Science) 

2 . Four year s teaching ex 

perience in Colleges. 
4. Professor, Grade By promotion or At least a II Class M Sc. degree 

II in Applied direct recruit in Applied Physics with at 
Physics ment 

least five years teaching ex 
perience or three 

years 
teaching experience and 2 
years research experience. 

or 
At least a II Class M. Sc. in 

Physics and Ph . D. in 
Applied Physics and 3 years 

teaching experience. 
5. Professor , Grade B , promotion or I or II Class Honours or 
I (Home direct recruit 

Masters degree in Home 
Science) ment 

Science . Five years teach 

ing experience in Colleges. 
6. Lecturer in Direct recruit 

I or II Class Honours or 
Home Science ment or trans 

Masters Degree in Home 
fer 

Science . 
Note : --M . Sc. by research will be treated as 

equivalent to First or Second Class 
Honours or Masters Degree provided the 
holder thereof had obtained a First or 
Second Class in the subject for his 
Bachelor s Degree 
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( 1 ) 


7. Lecturer in 

Music 


(3) 
B. A (Hons) or M. A. with I or 

II Class in Music . 


(2 ) 
Direct recruit 
ment or tiang. 

fer 
Direct recruit 
ment or trans 
fer 


8. Lecturer in 

French 


I or II Class Bachelor s Degree 

with French as optional. 


9. Lecturer in 

Commerce 


Direct recruit 
ment or trans 
ſer 


or 
French Baccalureat with English 

as Second language. 
1. A First or Second Class 

Master s Degree or 
equ alent in Commerce . 

Or 
( In the absence of those with the 

qualification in I. ) 
2. A First or Second Class 

Master s or Honours 
degree in Economics with 
First or Second Ciass 
Bachelor s degree in 

Commerce. 
(A ) M. Sc. in Applied Physics 

II Class . 


10. Lecturer in 

Applied 
Physics 


Direct recruit 

ment 


II . Lecturer in 

English 


Direct recruit 

ment or trans 
fer 


or 
( B ) (i) B.Sc. Degree in Physics 

I Class and (ii) (a ) Diploma 
in Applied Physics from the 
Indian Institute of Science, 
Bangalore or the Madias 
Institute of Technology. 

Or 
(b ) Any equivalent quali 

fication , 
1. B. A. (Hons) II Class or 

M A. Ilnd (Class in 
English language and 
Literature . 

or 
2. M. A. III Class /B . A. 

(Hons) III Class in 
English language and 
literature with Diploma 
in English issued by the 
University of Kerala. 


3. 2065 
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(1) ( 2) 

( 3) 
12. Lecturer in Direct recruit 1. M. A. II Class in English or 
Methods of ment or re 

its equivalent. 
Teaching cruitment by 2. B. Ed . with methods of 
English transfer 

Teaching English as one 

of the subjects . 
13. Lecturer in Direct recruit 1. B.A. or B. Sc. or B. Com . of 
Physical ment or re 

a recognised University. 
Education cruitment by 

2. Diploma in Physical Educa 
transfer 

tion awarded by the Gov 
ernment Colleges of Physi 
cal Education or other 

recognised Institutions . 
Note: – Frevious experience as Physical 

Directors in Institutions like Colleges will 
be a desirable qualification for direct 

recruitment. 
14 : Lecturer in Direct recruit M.Ed. I or II Class . 
Theory of 

ment or re 
Primary 

cruitment by 
Education 

transfer 
15. Other Lecturers Direct recruit M.A./M . Sc. First or Second 

ment or re 

Class in the subject or lan , 
cruitment by 

guage. 
transfer 


1. . Principals , 

Training 
Colleges 


Class II – Training Colleges 
By promotion 1. First or Second Class posts 

graduate degree. 
2. First or Second Class in 

B. T. or B. Ed. or L. T. 

or their equivalents. 
3. A minimum of 7 year s 

teaching experience at the 
degree level and/or post 

graduate degree level. 
Note :-Some evidence of research work up to 

Ph . D. standard or published work of high 
quality will be considered as preferential 

qualification . 
By promotion 1. A First or Second Clags 

Masters /Honours degrec 
in the subject to be 
taught. 


2. Professor 

Grade II 
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( 1 ) 


( 2 ) 


3. Lecturer 


By promotion 


( 3) 
2. First er Second Class B.T 

or B. Ed . or L. T. or 

equivalent. 
3. Five years teaching ex 

perience in Colleges after 
taking the professional 
qualiGcation or five years 
experience as Headmaster of 
a complete High School or 
Higher S : condary School 
recognised by Government, 
after taking the professional 

qualification . 
1. First or Second Class 

Masters Degree or equi " 
valent Honours First or 
Second Class in the 

subject. 
2. First or Second Class in 

B. T. or L. T. or B. Ed. 
with knowledge of Special 
methods of teaching the 

subjects. 
3. Three years teaching experi 

ence in Schools or in 
Colleges after taking the 

professional qualification . 
1. M. A. Degree in Psychology 

with at least a II Class 
with Educational Psycho 
logy as a subject of 

Specialisation and 
2. B. Ed. Degree with at least 
II Class . 

or 
1. B. A. Degree in any subject 

with at least a Il class 

and 
2. M. Ed. with at least a II 

Class with advanced 
Educational Psychology as 
a subject of study. 


4. Lecturer in 

Educational 
Psychology 


Direct recruitinent 

or recruitment 
by transfer 
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( 1) 


5. Lecturer in 

Physical 
Science 


( 2 ) 

( 3) 
Teaching experience: -A minimum period of 

three years teaching experience in a High 
School, Higher Secondary School or 
College after obtaining the professional 

qualification . 
By direct recruit B. A. (Hons) or M.A./M . Sc . II 
ment or recruit Class in either Physics or 
ment by transfer Chemistry or equivalent quali 

fication and a B. T./B . Ed./ 
L. T. II Class with specialisa 
tion in the Method of Teaching 
Physical Science or equivalent 
qualification . 


or 


or 


1. Principal 


B. A./B . Sc . II Class in Physics 

or Chemistry . B. T./B . Ed./ 
L. T. II Class with speciali 
sation in Methodsof Teaching 
Physical Science or equivalent 
qualification and an M. Ed . 

Degree II Class. 
Teaching experience:-A minimum period of 

three years teaching experience in a High 
School, Higher Secondary School 
College after obtaining the professional 

qualification . 
Class III — Physical Education Colleges 
Promotion 

1. B. A./B . Sc./B . Com Degree 

of a recognised University . 
2. Diploma in Physical Educa 

tion . 
3 . At least 5 years experience 

as Physical Director or as 
Lecturer in a Physical 

Education in a College . 
Direct recruitment 1. B. A. or B. Sc. or B. Com . 
or transfer 

of a recognised University . 
2. Diploma in Physical Educa 

tion awarded by the 
Government Colleges of 
Physical Education 
other recognised Institu 
tions. 


2. Lecturers 


or 
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(1) 


(2 ) 


( 3 ) 


Note.- Previous experience as Physica ! 

Directors in Institutions like Colleges will 
be a desirable qualification for direct 

recruitment. 

Class IV - Vijoan Mandir 
1. Vijnan Mandir By promotion or Essential: 
Officers 

by direct re 1. M.Sc . with I or II Class in 
cruitment 

Bio -Chemistry, Botany , 
Chemistry , Zoology or 
Agriculture . 


or 


B. Sc. (Hons) degree or I or 

II Class in any one of the 

above subjects. 
2. Two years experience in (a ) 

Research , (b ) Field work 
or (C) Teaching in the 

respective Fields. 
Desirable :-Experience of Village or Social 

Welfare work , 
2. Assistant Vijnan By direct recruit M. Sc. with I or II Class in 
Mandir ment 

Bio - chernistry, Botany , Chemi 
Officers 

stry , Zoology or Agriculture . 


or 


B.Sc. (Hons) Degree I or II 

Class in any one of the above 

subjects. 
Desirable:---( 1) Experience of Laboratory 

work . 
( 2) Experience of Village or 

SocialWelfare work . 


1 . 


Class V- Lusic Colleges and Academies 
Principals , By direct recruit 1. An accomplished Master of 
Music ment 

Karnatic Music in the 
Colleges 

respective branch (Vocal, 
Veena, Violin , as the case 
may be) who enjoys high 
reputation ani is recog 
nised as an out-tanding 
musician by the A.I.R. 
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( 1 ) 


( 2) 


( 3) 


2. Attainment in the Art and 

Profession in Music 
( Vocal, Veena or Violin 
as the case may be ) being 
equal preference will be 
given to candidates posses 
sing general educational 
qualifications administra 
tive and teaching experi 
ence in 

a recognised 
Education or Art Institu 

tion . 
Desirable :-Graduation from a University or 

at least good knowledge of English , 
Malayalam and Tamil and a working 

knowledge of Telugu . 
2. Professor in By direct recruit 

1. An accomplished Master of 
Music (Veena, ment or transfer 

Karnatic Music in the 
Vocal, Violin ) 

respective branch (Vocal, 
Veena, Violin as the case 
may be) who enjoys high 
reputation and is recog 
nised as an outstanding 

musician by the A. I. R. 
2. Attainment in the Art an 

Profession in Music 
(Vocal, Veena or Violin 
as the case may be) being 
equal preference will be 
given to candidate possess 
ing general educational 
qualifications, administra 
tive and teaching experi 
ence in a recognised 
education or Art Insti 

tution . 
Desirable:-Graduation from a l niversity or 

at least good knowledge of English 
Malayalam and Tamil and a working 

knowledge of Telugu . 
3. Professor of Direct 

A Masters Degree in Music 
Musicology 

recruitment from a recognised University . 


15 


... 


(1) (2 ) 

(3 ) 
4. Principals of By direct 

1 . An accomplished master of 
Music recruitment 

Karratic Music in the 
Academies 

respective b anch (Vocal, 
Veena or Violin as the 
case may be) who enjoys 
high reputation and is 
recognised 

as an 

out 
standing musician by the 

A. I. R. 
2. Attainment in the Art and 

Profession in music 
(Vecal, Veena, Violin as 
the case may be) being 
equal preference will be 
given to c +nuidate posses 
sing general educa :ional 
qualifications, administra 
tive and teaching experi 
ence in a recognised cdu 
cational or Arts Institu 

tion . 
Desirable :-Graduation from a University 

or at least good knowledge of English , 
Malayalam and Tamil and a working 

knowledge of Telugu . 

Class VI - Law Colleges. 
1. Principal, Law By direct 

1. Degree in Master of Law of 
College recruitment 

the University of Kerala 
or by promotion 

or an equivalent degree 
recognised by the Univers 

sity . 
2. Six years teaching experi 

ence or teaching experi. 
ence -cum - experience at 
the bar for a total per od 

of six years. 
2. Professor, Law 

do . 
College 

recruitment or 

by promotion 
3. Lecturers , Law Direct 

Degree of Master of laws ofthic 
Colleges recruitment 

Kerala University or 
equivalent qualifcation, reco 
gnised by the University and 
experience at the Bar for a 
period of not less than three 
years . 


By direct 


21 


16 


(1) 


1. Principal 


2. Professor 

Grade I 


3 . 


Professor 

Grade II 


(2 ) 

( 3) 
Class VII — Sanskrit Colleges 
By promotion I or II Class (Hons) or Masters 

Degree in Sanskrit Special or 
General Sanskrit with four 
years teaching experience with 
knowledge of English and 
Malayalam and experience in 

administrative matters . 
By promotion I or II Class (Hons) or Masters 

degree in Sanskrit Special or 
General Sanskrit with four 
years teaching experience with 
knowledge of English and 

Malayalam . 
By promotion 1. A first or second Class 

Masters Degree in the 

subject to be taught. 
2. Three years teaching expe 

rience as Lecturer . 
Direct recruit A first or second Class Masters 
ment or transfer Degree in the subject to be 

taught. 
In the absence of candidates 
with Masters Degree , Maho 
padhyaya or Siromani with I 

Class in the subject. 
No!e.- Preference should be given to a first 

Class title holder if he possesses the addi 
tional qualilication of M. A. (Special: or 
general) . 

By order of the Governor , 
M. GOPALA MENON , 

Chief Secretary. 


Lecturer 
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The Director of Collegiate Education . 
The Secretary , Public Service Commission (with C. L.) 
The Secretary, Vigilance Commission (with C. L.) 
The Manager , Kerala Service , Kozhikode 
The Accountant General. 
The Education Department. 
The Public Services B ) Department 
The Stenographer to the Chicf Secretary . 
The Private Secretaries to the Chief Minister and other Ministers , 


TPL 
STOCK 
VERIFIED 
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PART I 

GOVERNMENT OF KERALA 
Public (Services- D ) Department 

NOTIFICATION 
No. 53536 /SD - 5 /67/PD . 

Dated, Trivandrum , 3rd November 1967. 
The Notification No. SD -5 /48256 61 /PD dated the 1st Septeraber 1961 
published in the Kerala Gazette No. 36 dated the 12th Sep !ember 1961 , 
debarring Shri K. P. Padmanabhan Nair , Pantalayini Amsom and Desom 
(Quilandy Taluk ), formerly acting upper division clerk in the Registration 
Department from re - employment Government service, is hereby cancelled . 

By order of the Governor, 

C. P. NAIR , 

Deputy Secretary . 
TO 

All Heads of Departmefts: 
All District Collectors . 
All District Judges. 
All District Superintendent of Police . 
The Secrctary, Kerala Public Service Cominission (with C. L.) 
The Registrar, University ofKerala 
The Registrar, High Court, Ernakulam 
The Director of Intelligence Bureau , New Delhi 
The Secretary , Vigilance Commission 
The Secretary Kerala State Olectricity Board 
The General ſanager, Kerala State Road Transport Corporativa 

(with C. L.) 
The Advocate General, Ernakulam (with C. L.) 
All State Governments ( 3 copies each ). 
All Departments of the Secretariat (All Sections) including Law , 

Finance and Legislature 
The Deputy Inspector General of Police ( C. I. D.) Shilorg , Assam ; 
The Chief Secretary to Government ofMysore (7c . 
The Deputy Inspector General of Police , Southern lange, 

Trivandrum : 
The Inspector General of Registration . 
The Home ( F ) Department, 
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PART I 

GOVERNMENT OF KERALA 
Home (B ) Department 

NOTIFICATION 
G. O. Rt. 1491 /67/Home. 

Dated , Trivandrum , 3rd November 1967 . 
In txercise of the powers conferred by sub -section ( 1) of section 5 of the 
Cochin Children Act, 1111 ( Act 36 of 1111) , the Government of Kerala 
hereby establish a junior and senior certified School in the Remand Home 
buildings constructed in the premises of the Central Jail, Viyyur for the 
reception of children and youthful offenders respectively. 

By order of the Governor, 

S. NAGANATHAN , 

Joint Secretary 
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PART I 

GOVERNMENT OF KERALA 

Abstract 
SCHEME OF OUTRIGHT GRANTS TO PRIMARY AGRICULTURAL CREDIT 
SOCIETIES AND CENTRAL CO-OPERATIVE BANKS - SCHEME AND 

RULES - APPROVED . 


AGRICULTURE (CO -OPERATION ) DEPARTMENT 
G. O.MS. No. 342 /67/AD . Dated , Trivandrum , 2nd September 1967 . 


Read :-1. G. O.Ms. 1091/C2/Agii. dated 5-10-1962. 
2 . From the Government of India , Ministry of Food, Agricul 

ture, Community Development and Co-operation Depart . 
ment of Co-operation , letter No. F. 3-6,66 Credit dated 

16-3-1967. 
3 . From the Registrar of Co-operative Societies, letter No. 
13473 /G /PLC5 dated 17-6-1967 . 

ORDER 
A scheme of outright grants to primary agricultural credit societies and 
Central Co-operative Banks for providing special bad debt reserves was in 
operation during the III Five Year Plan from 1962-63 to 1965-66 . The 
operation of the scheme was reviewed by a working group constituted by the 
National Co-operative Development Corporation . The recommendations 
of the working group were considered by the Conference of State Ministers of 
Co -operation held in October 1966. Based on the iccommendations of the 
above Conference and in the light of the views expressed by the State 
Governments in the matter , the Government of India have taken decisions 
on the continuance of the Scheme during the IV Five Year ilan as indicated 
in Annexure 1. The Government of india have also suggested in the admi 
nistrative arrangements for implementing the scheme as in Annexure II. 
They have requested implementation of the scheme from 1967-63. The 
Government of India have also intimated that they will bear 50 % of the. 
expenditure. 

2. Sanction is accorded for the implementation of the scheme in the 
State from the current year. The expenditure will be debited to the 
provisions available under " 34 (C ) Grants in aid ( ii) Schemes under Five 
Year Plan J outright grant to Special Bad Debt reserve of Village Co. 
operatives” and “ 34 ( C ) Grant in aid (ii) schemes under Five Year Plan K 
outright gr unt for BalDebt Reserve of Ceatral Banks” . The Registrar of 
Co-operative Societies will issue necessary instructions regarding admini 
strative arrangements suggested by the Goverament of India . He will also 
take steps to claim Central assistance every year at the appropriate time. 

G. 1824 
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3. Government also approve the rules appended to this order 
(Annexure III) for the sanction of outright grants to primary societies and 
Central Banks for providing special bad debt reserves. 


х 


х 


х 


By order of the Governor , 
T. V. SWAMINATHAN , 

Secretary . 


Tu 


The Registrar of Co -operative Societies . 
The Accountant General ( This order issues with the concurrence of 

Finance Department) 
The Finance Department (No. 5996 /A & D /A3/67 /Fin dated 

11-3-1967). 
Copy to the Government o . India (with C. L.). 

the Planning Department . 
Agriculture (Planning ) Department. 
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Annexare - I 
SCHEME OF OUTRIGHT GRANTS TO PRIMARY AGRICULTURAL 

CREDIT SOCIETIES AND CENTRAL CO -OPERATIVE BANKS 
1 . Government willmake outright grants to primary agricultural credit 

societies and Central Co -operative Banks for creatin special bad 
debt reserves as an incentive to the institutions to liberalise their 
loaning policy and extend credit to marginal and sub -marginal 

cultivators. 
2. The Outright grants will be related only to loans issued for agri 

cultural production to the weaker sections. 
3 . For the purpose of the scheme, the wealer sections will be defined 

as those cultivators, whether owners or tenants , whose individual 

maximum credit limit does not exceed Is. 200 . 
4. The scheme will be implemented from 1957-63 . The contribution 

during the year 1967-63 will be on the basis of additional loans 
issued to weaker sections during 1966-67 over those advanced in 
1965-66 and similarly in the next three years of the Fourth Plan 

period . 
5. Contribution will be made to societies and Central Banks at the 

rate of 12 % and 4 % respectively of the additional loans issued at 

the society level. 
6. The contribution to societies and Central Banks should be credited 

by them to “ Special bad -ucbt reserves ” . It should be drawn upon 
with the permission of the Registrar and a cording to rules framed 
for this purpose. These reserves will be in addition to the normal 

bad debt reserves created from profits . 
7. Primary society may withdraw money from the special reserves to 

cover the entire amount of losses incurred by it on its lending to the 
weaker sections after all efforts have been nade to recover the loans . 
But the withdrawal by a Central Bank may be only to the extent of 

2/3 of the losses, the balance being borne by the bank. 
8. Outright grants should be available to all societies provided their 

audit classification is not D and E. 


Annexure_II 


ADMINISTRATIVE ARRANGEMENTS RECOMMENDED FOR IMPLEMENTING 

THE SCHEME 
1. At the level of the society , the form of the member register should 

be modified so that all members belongiag to the weaker sections, 

as defined , are classificd separately . 
2. At the Central Bank level, a society -wise register should be main . 

tained showing the total lending done by cach society to the mem 
bers belonging to weaker sections. 


3. In the States where supervision is the responsibility ofCentral Banks 

the banks supervisory staff must be responsible for supervising the 
implementation of the scheme at the society level. Where super 
vision is done by the departroental machinery , the department 
must be directly responsible for such implementation . In assessing 
the work load for one supervisor or departraental Inspector , this 

aspect of work should be taken into account. 
4. The co -operative departmental staff should also make periodical 

test checks both at the society level and at the Central Bank level. 
The check at the CentralBank level should be to determine whether 
the Central Banks are giving proper consideration to the loan appli 
cation of each society in so far as the requirements of weaker section 
members are concerned and to ensure that no discrimination is 
made by any Central Bank against such members. 


Annexure - III 


RULES FOR THE SANCTION OF OUTRIGHT GRANTS TO PRIMARY SOCIE 
TIES AND CENTRAL BANKS FOR PROVIDING SPECIAL 

BAD DEBT RESERVES . 
I. These rules may be called the rules governing the sanction of out 
right grants to Primary Societies and Central Banks for providing Special 
Bad Debt Reserves. 

II. Primary Agricultural Credit Societies which provide loans to 
weaker sections of the community for agricultural production and Central 
Banks which advance loans to such societies will be eligible for the outright 
grants . 

Note. - Weaker Sections of the community will include those cultivators 
whether owners or tenants, whose individual maximum Credit limit does 
not exceed Rs. 200 . 

III. The grant willbe paid on the basis of the additional lendings made 
to the weaker sections for agricultural production during one year over those 
in the previous year. The first contribution under these rules will be made 
by Government in 1967-68 on the basis of additional loans issued to weaker 
sections during 1966-67 over those advanced in 1965-66 . 

Note . - The year for calculation will be the Co-operative year. 

IV . Contribution will bemade to Societies and Central Bank s at the 
rate of 12 % and 4 % respectively of the additional loans issued at the society 
level. 

V. Outright grants will be paid only to those societies which are 
classified in audit under " A " , " B " or " C " . 

VI. Each Central Bank and society will create a special Bad Debt 
Reserve Fund which will be quite separate froin the normal Bad Debt 
Reserve Fund. The Special Bad Debt Reserve Fund of Primary Societies 
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shall be deposited in the concerned Central Banks as a fixed deposit renew 
able every year provided the amount exceeds Rs. 25. In cases where the 
amount is below Rs. 25 this may be kept in a separate account in the Bank 
which may be converted as fixed deposit after suficientarount is accumula 
ted by yearly contribution . The Special Bud Debt Reserves of Central 
Banks may be used in their own business. 

Note. - The interest accruing annually on the Special Bd Debt Reserve 
Fund amounts of primary societies deposited in Central Bank should be cre 
dited to the accounts at the end of each year. 

VII. The drawal from the Fund shall be only with the premission o 
the Registrar and will be subject to the following conditions. 
A. Central Banks 

1. The Central Banks shall draw upon the Special Bad Debt Reserve 
Fund to make up 2 /3rd of the losses arising out of Bad debts, afier exbausting 
the normal Bad Debt Reserves. The balance viz., į of the losses shall be 
rect by the bank . 

2. These debts should be for agricultural purposes. 

Note. --Bad debts on account of loans issued on the pledge of produce 
and jewels should not be reckoned for this purpose. 

3. A Bad Debt in case of Central Bank will be Classified as such 
only if: 

(a ) The society becomes " D " class or is brought to liquidation and 

there is no likelihood of repayment to the Bank or, 
(b ) The amount borrowed by the society has becomeoverdue for 

more than 3 years on account of default from members. In 
this case the Bank will prepare a list in the following form in 

respect of such loans. 
(i) Date of advance of loans to the society . 
( ii) Due date for repayment. 
(iii ) Repayments made by the society . 
(iv ) Outstandings . 

(v ) Overdues for more than three years. 
B. Primary Societies . 

1 (a) . The society shall draw upon the Bad Debt Reserves only after ex 
hausting the normal Bad Debt Reserves created out of profits. 

(b ) The society shall draw upon the Bad Debt Reserve on furnishing 
a list of Bad Debts duly approved by the Deputy Registrar concerned . 

2. The Bad Debt in the case of the members will be classified as such 
if : 

(i) Principaldebt or and surety are declared as insolvent. 
( it) Principal debier and surety have died leaving no property . 

( iii) Principal debter and surety are incapable of repaying the loan . 
G , 1824 
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3. The society shall compile the list before withdrawal from the 
Reserve Fund in the following forni in order to estimate its Bad Debts. 

(a ) Name of defaulter 
( b ) Date of advance of the loan 
( c ) Amount of loans advanced 
(d ) Purpose for which advanced 
( c) Repaymentsmade till the date of application for with 

drawal 
(f) Outstanding upto the above date 

( g ) Total for all the members 
VIII. The applications for Government contribution towards the Special 
Bad Debt Reserve Fund should be made to the Registrar of Co-operative 
Societies by the Central Banks through the Deputy Registrar concerned and 
by the Primary Societies through the Block Development Officers and the 
Deputy Registrar concerned with a Statement of the loans issued for agricul 
tural purposes to the weaker sections of the community during the previous 
Co-operative year and the year preceeding that. The applications should be 
submitted before 31st December of each year. 

IX . The contributions will be sanctioned by Government on the recom 
mendation of the Registrar of Co-operative Societies. 

X. As the actual utilisation of the grant is subject to the Rules laid 
down above and as drawal from the amount so granted will be allowed only 
in course ofyears and according to eligibility a certificate to the effect that 
the amount sanctioned has been drawn and deposited as required in the 
Rules should be furnished in the case of Prinary Societies, soon after drawal 
of the arnount. In the case of Central Banks a certificate to the effect that 
the amountsanctioned has been drawn and used in the business as contem 
plated in Rule 5 should be furnished . 

XI. The balance in the fund in the event of liquidation should be 
relunded to Government provided that no debt which can be termed as bad 
under the rules is pending adjustment at the time of liquidation . If at the 
time of liquidation any debt which can be classified as bad under 7 -B (1) is 
existing 2/3rd of the loss on this account may be recouped by drawal from 
the fund with the sanction of the Registrar. The balance in the fund should 
be refunded to Government, 
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PART I 

GOVERNMENT OF KERALA 
Agriculture and Rural Development Department 

(Agri: Forest Estt .) 

NOTIFICATION 
No. FE3-61710 /67 /Agri. 

Dated , Trivandrum , 25th October 1967 . 
In exercise of the powers conferred by section 26 of the Kerala Forest 
Act 1961 (4 of 1: 62 ) the Government of Kerala hereby direct that an area of 
40 4686 ares of land comprised in Survey No. 1130 (portion ) forming part of 
Nayaiampara Reserve which was declared to be a reserved fure t asi er noti 
fication under section 18 of Regulation II of 1068 dated 13-6-1902 published 
on p ge 571 of Travancore Gazette dued 24-6-1902, and more particularly 
described in the schedule appended below , shall cease to be a reserved forest 
with effect from 15-11-1967. 

SCHEDULE 
District - Kottayam 
Taluk - Mo, vattupuzha . 
Village - Kuttamangalam . 
Survey No. - 1130 (portion ). 

Area - 10 4686 Ares. 
Situation :-The block is situated on the eastern side of Neriamangalam 
I likki road and western side of Neriamangalan Neenda para road . The 
block is surrounded by Reserved Forest (Nagaran para ) in the other two 
sides . 

Boundary description :-Start ng from cairn No. 1, the north east corner of 
the block , the boundary proceeds to south , south east for about 100 metres 
to cairn No. 2 , 1 hence south west for about 40 metics to caiin No. 3 , thence 
north west for about 100 metres to caiin No. 4 , thence north east for about 
40 metres to cairn No. 1, the starting point. 

1961-62 Congo Congo , a onº ( 1962-hel 4-5 . mm ) 130 ( 9 ) 
26-0 . orgel, moda bas അധികാരങ്ങൾ വിനിയോഗിച്ച് കേരളാ 
omadnº polmood , 24-6-1902-63 m 76030109233 cm 016930 571-5 . Coglo . 
13-6-1902-00 , 1068 - oe om and 18 , goeinun3 11 00. 07mudy am 
മായി പ്രഖ്യാപിച്ച്, നഗരംപാറ റിസർച്ചിന്റെ ഭാഗമായ Mooy mm3 1130 
(Govodnund ) 40.4686 mgð. Umaap . Urmy, fos10103 Slow103 ovos 
0900 wojolamgom moelo 10-11-1967 1903 olmuy cuMDFJORDJVU 
ണെന്നു പ്രഖ്യാപിക്കുന്നു. 

ogla . 
ww7000 -dow .. 

mejde - 40100944. 
G. 2140 
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വില്ലേജ° -കുട്ടമംഗലം. 
സർവ്വേനമ്പർ -1130 (ഭാഗം) . 

വിസ്തീർണ്ണം-40 4686 ആർ. 
കിടപ്പ്:-പ്രസ്തുത ബ്ലോക്ക നേര്യമംഗലത്തു നിന്നും ഇടുക്കിയിലേക്കുള്ള 
റോഡിൻറെ കിഴക്കുവശ ത്തും , നേര്യമംഗലം നീണ്ടപാറ റോഡിൻറ പടിഞ്ഞാറ 
വശത്തും സ്ഥിതിചെയ്യുന്നു ഈ ബ്ലോക്കിൻ വടക്കും, തെ ക്കും വൾങ്ങൾ നഗരം 
പാറ റിസർവ്വിനാൽ ചുററപ്പെട്ടു കിടക്കുന്നു. 

അതൃത്തിവിവരം - ബ്ലോക്കി , ൻറ വടക്കുകിഴക്കേ മൂലയിലുള്ള ഒന്നാം നമ്പർ 
ജണ്ടോയിൽ നിന്നും, അതൃത്തി രേഖ ആരംഭിച്ച്, തെക്കു ചെക്കുകിഴക്കായി ഏകദേശം 
100 മീററർ ദൂരം രണ്ടാം നമ്പർ ജണ്ടോയിലേക്കും, അവിടെ നിന്നും തെക്കു പടിഞ്ഞാ 
റായി ഏകദേശം 40 മീറ്റർ ദൂരം മൂന്നാം നമ്പർ ജണ്ടോയിലേക്കും, അവിടെ നിന്നും 
വടക്കുപടിഞ്ഞാറായി ഏകദേശം 100 മീറ്റർ ദൂരം നാലാം നമ്പർ ജണ്ടോയിലേക്കും 
അവിടെനിന്നും വടക്കുകിഴക്കായി ഏകദേശം 40 മീററർ ദൂരം ആരംഭസ്ഥാനമായി 
ഒന്നാംനമ്പർ ജണ്ടായിലേക്കും ചെന്നുചേരുന്നു. 

By order of the Governor, 
N. R. PRABHAKARAN , 

Joint Secretary . 
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PART I 

GOVERNMENT OF KERALA 
Development ( Fisheries ) Department 

NOTIFICATION 
No. 47574 / Fi. 3/67/DD. 

Daed , Trivandrum , 2nd November 1907. 
In exercise of the powers conferred by section 17 of the Kerala Lime 
Shells ( Control) Act, 1957 (Act 18 of 1958 ); the Government of Kerala 
hereby make the following amendments to the Kerala Lime Shells (Control) 
Rules, 1958, nanely : 


AMENDWENT 


In the said rules : 

(1) after rule 31, the following shall be inserted as Rule 31A , 
namely : 
“ 31A . Restriction of Collection of shells during breeding period. — No live 

shells (black ) shall be collected from the clam beds specified in 
schedule C annexed to these rules during the months of Febru 

ary to April, every year. 
(2) after schedule B the following shall be added as schedule C , 
namely : 

SCHEDULE C. 

(See Rule 31 A ) 
SI. Landing place 

Village 

Taluk 

District . 
No. 
Vechoor Kodavechoor 

Vaikos Kottayam 
2 Chompu 

Mekkara 

do. 

do . 
3 Pallippuram 

Pallipperam 

Sherthalai 

Alleppey 
4 Thaikkattusserry 

Thaikkattusery 

do . 

do . 
5 Aroor 

Aroor 

do . 

do. 
6 Nedambrakkad Sherthallai (North ) 

do . 
7 Kokkothamangalam Kokkothamangalam do . 

do . 
8 Nort Ariyad 

Ariyad North Ambalapuzha 

By order of the Governor , 

J.S. BADHAN , 
Deputy Secretary . 


do . 


do . 
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GOVERNMENT OF KERALA 


Development (Panchayat Special Iepartment 

ERRATUM 


No. 84183 /Pt. Spl. II/67 /DD . Daud, Triodun, 10th November 1967 . 

In the schedule appended to the Notification C.O.MS. No. 353 /67 /DD 
dated 31-10-1967 published as S. R. O. No. 333/67 a Gazette Extraordinary 
dated 1st November, 1967, the following corrections shall be made, 
namely : 
(1) against item 105 at page 4 for the word Thrippilazhikam in 

col. (1) , read " Kareepra” : 
(2) against item 116 at page 4 , for the word “Mathura in col. (2) read 

" Mathra " ; 
(3) against item 207 at page 6 , for the word Chunakkara in col. (2 ) 

Tead " Chunakkara -Nasuvilemuri" ; 
(4 ) against item 555 at page 14, for the words " Ozhupara in Chira 

code" in col, (2 ) read " Chiracode" ; 
(5 ) against item 695 at page 17 , for the word Kayanna in col . (2), 

read “ Chiracode" ; 
(6 ) below item 803 at page 19, thewords . CANNANORE DISTRICT ” 

shall be inserted ; 
(7 ) against item 877 at page 21, for the word Eramamkulhoor in 

col. (1) read " Eramam -Kuttoor" and for the word "Mutha 

mangalam ” in col. (2 ) read " Mathamangalam ." ; 
(8 ) at page 23 , below item 25 , for the word " Citires" read “ Cities" ; and 
(9 ) below item 28 at page 23, the words " Name of Township ’ shall be 

inserted in col. ( 1) . 


By order of the Governor, 
N. CHNGAN BHATTATHIRI, 

Assistant Secretary 
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PARTY 

GOVERNMENT OF KERALA 

Abstract 
FINANCIAL ASSISTANTS - EXCLUSION OF CERTAIN POSTS FROM THE CADRE 
OF FINANCIAL ASSISTANTS AND DECLARING THEM AS ADDITIONS TO 
THE CORRESPONDING CADRES IN THE FINANCE DEPARTMENT 
AMENDMENT TO THE SPECIAL RULES RELATING TO THE 

CADRE OF FINANCIAL ASSISTANTS - ORDERS ISSUED . 


FINANCE DEPARTMENT 
G. O.MS. 477 /67/ Fin . 

Dated, Trivandrum , 3rd November 1957 . 


Read :-(1) G. O.MS. 51 dated 29-1-1962 of the Public (Rules) Depart 

ment . 
(2) G. O. (P ) 793/64 /Fin . dated 4-12-1964 . 

ORDER 
According to the Special Rules relating to the cadre of Financial 
Assistants issued in the Government Orders read above , the posts of 
Financial Assistants in the several departments excluding the post of Finance 
Officer in the Office of the Director of Public Instruction form a separate 
class in the Kerala General Servicc . According to these rules appointments to 
the cadre of Financial Assistants Grade II (including the Accounts Officer , 
Education Department) are made by recruitment by transfer from among 
the Superintendents of the Finance Department of the Secretariat, Divisional 
Accountants in the Public Works Department/Public Health Engineering 
Depa: tm.ent and members of any other service, class or category in the ratio 
of 1: 1: 1 and appointments to the cadre of Financial Assistants Grade I are 
raade by promotion from the Financial Assistants Grade II . 

2. The Superintendents of the Finance Department of the Secretariat 
come under the Kerala Secretariat Service and their appointment as Financial 
Assistant Grade II in an entirely different service viz the Kerala General 
Service has created certain difficulties regarding their confirmation in the 
cadre of Financial Assistants Grade II. So also the appointment of Super 
intendents of the Finance Department holding the posis of Financial Assis 
tants (Grade II), as Assistant Secretaries to Government in their parent 
department involve transfer from Kerala General Service to Kerala Secre 
tariat Service and this has also created difficulties regarding their claims in 
the cadre of Financial Assistants (Grade II). Governipent have been consi 
dering as to how best the existing difficulties in the cadre rules of Iinancial 
Assistants could be cvercome and they have come to the conclusion that the 
most feasible course is to earmark specifically for the personnel of the Finance 
Department one third of the posts of Financial Assistants in each grade. 
Since the appointments in the cadre of Financial Assistants Grade II arc 
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made even now in the ratio of 1 : 1: 1, the earmarking Pof one-third of the 
posts for the personnel of the Finance Department will not also be detri. 
mental to the inte ests of Divisional Accountants and members of any other 
services, class or category . 

3. Accordingly , after considering all aspects of the question , Govern 
ment are pleased to issue the following orders: 

(i) The post of Financial Assistant Grade (I) in the office of the 
Director of Industries and Commerce and the post of Financial Assistant 
Grade (I) in the Office of the Director of Agriculture will be excluded from 
the cadre of Financial Assistants and declared as additions to the cadre of 
Assistant Secretaries in the Finance Department. 

(i ) The posts of Financial Assistants Grade (II) in the ofices of the 
Director of Industries & Commerce , Director Harijan Welfare, Director of 
Panchayats, Director of Animal Husbandry, Director of Municipalities , 
Director of Fisheries, Registrar of Co-operative Societies, Chief Conservator 
of Forests, Board of Revenue (Civil Supplies) and Indo Swiss Project at 
Madupatty and the post of Internal Audit Officer, Development Department 
(Secretariat) will be excluded from the cadre of Financial Assistants and 
declared as additions to the cadre of Superintendents in the Finance Depart 
ment. Those Superintendents of the Finance Department who are appointed 
as Financial Assistants Grade (II) in future will be given a special pay of Rs. 
50 per mensem . The personnel of the Finance Department who are now 
holding and would have held the posts of Financial Assistants Grade (II) 
will, even after the addition of there posts to the cadre of the Superintendents 
of the Finance Department, be allowed the scale of Rs. 350-60as personal to 
them . 

(iii) The following posts of Financial Assistants Grade (I) will con 
tinue to be in the cadre of Financial Assistants and filled up by promotion 
from Financial Assistants Grade (II) accordance with the orders in the 
G. O. read as Ist paper above : 

( 1 ) Financial Assistant Grade (I) , Board of Revenue. 
(2 ) Financial Assistant Grade (I ), Office of the Director of Health 

Services . 
( 3) Accounts Officer , Office of the Director of Public Instruction . 
(4 ) Financial Assistant Grade ( I), Office of the Chief Engineer 

(General and Buildings. & Roads) 
( iv ) The following posts of Financial Assistants Grade (II) will also 
continue to be in the cadre of Financial Assistants and filled up hy recruit 
ment by tranfor from among Divisional Accountants and members of any 
other service, class or category in the ratio of 1 : 1 in accordance with the 
orders in the Government Orders read above. 

(1) Financial Assistant, Office of the Chief Engineer (Public Health 

Engineering Department) 
(2 ) Assistant Accounts Officer, ofice of the Director of Public 

Instruction , 
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(3) Accounts Officer, Office of the Regional Deputy Director of 

Public Instruction , Trivandrum . 
(4 ) Accounts Officer, Office of the Regional Deputy Director of 

Public Instruction , Ernakulam . 
(5 ) Accounts Officer, Olice of the Regional Deputy Director of 

Public Instruction , Calicut. 
(6 ) Financial Assistant to the District Collector, Trivandrum . 
( 7 ) Financial Assistant to the District Collector, Quilon . 
(8 ) Financial Assistant to the District Collector , Alleppey . 
19 ) Financial Assistant to the District Collector, Kottayam . 
( 10 ) Financial Assistant to the District Collector , Ernakulam . 
( 11) Financial Assistant to the District Collector, Trichur . 
(12) Financial Assistant to the District Collector, Palghat. 
( 13 ) Financial Assistant to the District Collector, Kozhikode . 
( 14 ) Financial Assistant to the District Collector , Cinnanore . 
(15 ) Financial Assistant to the Superintending Engineer, Buildings & 

Roads, South Circle , Trivandrum . 
(16 ) Financial Assistant to the Superintending Engineer ,Buildings & 

Roads, Central Circle , Alwaye . 
( 17) FinancialAssistant to the Superintending Engineer, Buildings & 

Roads, North Circle , Calicut. 
(18 ) Financial Assistant to the Superintending Engineer, Minor 

Irrigation Circle , Trivandrum . 
(19) Financial Assistant to the Superintending Engineer , Irrigation 

South Circle, Trivandrum . 
( 20) Financial Assistant to the Superintending Engineer , Irrigation 

Central Circle , Trichur. 
(21) Financial Assistant to the Superintending Engineer, Irrigation 

North Circle , Calicut. 
4. The above orders will be implemented with immediate effect. 

5. Accordingly Government are pleased to order that the following 
Notification shall be published in the next issue of the Kerala Gazette : 

NOTIFICATION 
In exercise of the powers conferred by the proviso 10 Article 309 of the 
Constitution of India , the Governor of Kerala hereby makes the following 
amendments to the Special Rules for Fia : ncial Assistants issued under 
G. O. 51/Public (Rules) Department dated the 29th January 1962 and 
published in Part I of the Kerala Gazette No. 6 dated 6th February, 1962 as 
subsequently amended . 

AMENDMENTS 
In the said Rules: 

(1) for rule 1 the following rule shall be substituted namely 

" 1. The posts of Financial Assistants in the several departments ex . 
cluding the post of Finance Ollicer in the Ollice of the Director of Public 
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Instruction , the posts of Financial Assistants in the Offices of the Director of 
Industries and Commerce, Director of Agriculture , Director of Harijan 
Welfare, Director of Panchayats , Director of Animal Husbandry, Director of 
Municipalities, Director of Fisheries, Registrar of Co-operative Societies , 
Chief Conservator of Forests , Board of Revenue (Civil Supplies) and Indo 
Swiss Project at Madupatty and the post of Internal Audit Officer , Develop 
ment Department (Secretariat), shall form a separate class in the Kerala 
General Services” . 

(2) in rule 3, in sub -rule ( 1) 

(i) item (a) under column (2) “ Method of appointment” against 
the category Financial Assistant Grade (II)" shall be omitted and items (b ) 
and (c) shallbe renumbered as items (a) and (b ) respectively. 

( ii ) for the proviso the following shall be substituted , namely : 

“ Provided that all vacancies, substantive, officiating or temporary in 
category 2 shall be filled or reserved to be filled by themethod specified in 
clauses (a) and (b ) in the ratio of 1: 1” . 

(3 ) In rule 4 , the words " a Superintendent in the Finance Depart 
ment of the Secretariat or” shall be omitted . 

By order of the Governor, 

N. CHANDRABHANU , 

Special Secretary (Finance) . 
Το 

The Accountant Geaeral, Kerala . 
The Secretary, Kerala Public Service Commission (with C.L.) 
The Public Department (Special ) 
The Public Department (Rules) 
The Public Department Services) 


Kerala Gazette No. 45 dated 14th November 1967 . 
PART I 

GOVERNMENT OF KERALA 

Abstract 
INDUSTRIES - HANDICRAFT3 — SUPPLY OP IMPROVED TOOLS AND MACHINE 
TO CRAFTSMEN /PRODUCTION UNITS CO -OPERATIVE SOCIETIES 

ON SUBSIDISED RATE - SCHEME - SANCTIONED , 


INDUSTRIES ( B ) DEPARTMENT 
G. O. (MS) No. 388/67. 

Dated , Triv indrum 27th October 1967. 


Read :-1. Letter No. HB CHDC /Misc. 4. (1)/ 1852/66-67 dated 

24-9-1966 from the All India Handicrafts Board , Central 

Handicrafts Development Centre, Bangalore and 
2. Letter No. H1-100618 / 66 dated 9-3-1967 from the Director 

of Industries and Commerce . 


ORDER 
The all India.Handicrafts Board , Government of India have approved 
a scheme for the supply of improved tools and machines to the individual 
craftsman , private handicrafts production units and Co -operative Societies 
engaged in handicrafts on a subsidised rate. 50 % of the total cost of the 
tools and machines willbe met by the Board and the remaining 50 % by the 
beneficiary concerned . The requirements of tools and machines are to be 
assessed by the State Governinent and the Board Would place orders for the 
supply of tools and machines with the Manufacturers/Dealers and make 
payments of their bills. When the tools and machines are supplied to the 
State Government, debit to the extent of 50 % of the total cost including 
packing , freight etc., is to be raised against the State Government by thic 
Board , and the remaining 50 % will be paid by the Board as subsidy . The 
State Government will realise 50 % of the total cost from the beneficiarics. 

The Director of Industries and Commerce has reported that the scheme 
shall be implemented from the headquarters utilising the field staff attached 
to the Handicrafts Wing of the Industries Directorate . 50 % of the cost of 
tools and machines will be collected from the Craftsman /Co -operative 
Society / Production unit and remitted to the State Government and the 
amount due to the Board will be drawn from the provision in the budget and 
paid to the All India Handicrafts Board . The Director of Industries and 
Commerce has requested sanction for the implementation of the scheme 
during the current year . 

In the circumstances, sanction is accorded to the Director of Industries 
and Commerce to implement the above scheme during the current year itself 
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The expenditure will be debited to the provision under “ 35 /(b ) v (üi) 
A. A. Mechanisation and Introduction of Modern Tools and Equipments to 
Craftsmen on subsidised basis" . 

The scheme will be implemented in accordance with the rules 
afpended to this order . 

By order of the Governor, 

S. PADMAKUMAR , 

Joint Secretary . 
Το 
The Director of Industries and Commerce . 

Accountant General ( This issues with the concurrence of the 
Finance Department). 
Finance Department with reference to their U. O. No. 3744/ 
Ind . & PW |A3,67/Fin . dated 25-9-1967. 
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RULES FOR THE SUPPLY OF IMPROVED TOOLS AND MACHINES TO 
Co - OPERATIVE SOCIETIES, PRIVATE PRODUCTION UNITS AND 
CRAFTSMEN UNDER THE SCHEME FOR MACHANISATION 
AND INTRODUCTION OF MODERN TOOLS AND 

EQUIPMENTS ON SUBSIDISED BASIS ] 
1. The Rules may be called " Rules for the supply of improved tools 
and machines to Co-operative Societies, Production Units and Craftsmen 
engaged in Handicrafts. 

2. The object of these Rules is to help the Co-operative Societies , 
Production Units and Craftsmen engaged in Flandicrafts to get improved 
tools at subsidised rates. 

3. Co-operative Societies, Production units and Craftsmen engaged in 
tie Development of the Handicrafts specified below are eligible for assistance 
under the scheme. 

1.: Horn , wood , cocoanut shell and Ivory carvings. 
2 Mat weaving with Palmyrah leaf, screwpine and Kora Grass . 
3. Lacquerware. 
4. Papier mache : 
5. Conch shell. 
6. Fibre industry . 
7. Cane, Rattan , Bamboo and reed . 
8. Dyeing and Printing . 
9. Brass, copper and bell metal Industry . 
10. Lace and embroidery . 
11. Toys and Dolls making . 
12. Tailoring and Garment making . 
13. Artistic Pottery: 
14. Ornamental furniture and laminated wood work . 
15. Glass beads work . 
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16. Musical Instruments. 
17. Lapidary work . 
18 . Kathakali costumes and other masks and accessories. 
19. Kuftgari. 
20 . Stone and Marble carvings. 
21. Incense and Perfumery. 
22. Artistic leather work . 
23. Art Metal work . 
24. Jewellery 
25. MetalMirror Industry. 
26. Granite carving . 
27. Bark and Straw work . 
28. Bronze castings. 
29. Cocoanut pith industry . 
30. Paper Craft. 
31. Cocoanut shell industry . 
32 Toys 

saw dust. 
33. Mat weaving with Vattipul. 
34. Manufacture of caps. 
35. Any other item approved by the Director of Industries and 

Commerce. 
4. The purchase of tools and machines will be arranged by the 
Director of Industries and Commerce by placing orders with the All India 
Handicrafts Board after Co- operative Societies, Production Units and Handi 
crafts Craftsmen remit 50 % of cost to the Government. The list of tools and 
machines are given under Annexure I. The Director of Industries and 
Commerce will be competent to add any required item to the list of tools 
and machines . 

5. Application for supply of tools and machines on subsidised rates 
shall be made in triplicate in the form prescribed under Annexure II to these 
Rules and shall be addressed to the concerned District Industries Officer. 

6. The District Industries Officer after making necessary enquiries shall 
forward the applications to the Director of Industries and Commerce with 
comments within two weeks for further scrutiny and transmission to the All 
India Handicrafts Board . 

7. On receipt of tools and machinery an agreement shall be executed 
by the Co -operative Society/ Production Unit /Craftsman in the form pres 
cribed in Annexure III to the Rules on stamp paper worth Rs. 2.25 , 

8. The tools and machinery supplied under the scheme shall be made 
available for inspection by the Director of Industries and Commerce or by 
any officer authorised by hím . 

9. The Co-operative Society /Production Unit /Craftsman on receipt of 
tools and machines under the scheme shallmaintain them in good working 
order and the maintenance charges on this account shall be met by them /him 

10. The Co-operative Society /Production Unit /Craftsman receiving the 
tools and machines shall not sell the same before the expiry of 5 years with 
out obtaining the prior approval of the Director of Industries and Cousmerce. 
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11 . 

If at any time the Director of Industries and Cominerce is 
convinced that any one or more of the conditions under which the tools and 
machines have been supplied have been violated by the Co-operative Society/ 

Production Unit /Craftsman or that the machines and tools are not 
maintained in good working order and repair he may , pass an order termi 
nating the grant of such machines at subsidised rates to the Co -operative 
Society/Production Unit /Craftsman and the seizure of the same from the Co 
operative Society /Production Unit Craftsman by any officer authorised by 
him and the officer so authorised shall have power to enter into or upon any 
premises occupied by the Co-operative Society /Production Unit/Craftsman 
and seize the same. 

12. If the Co -operative Society /Production Unit /Craftsman violates 
any of the conditions in the Rules the cost of 50 % paid for the machines, 
tools shall be recovered under the Revenue Recovery Act for the time being 
in force. 

13. No transfer of possession or hiring out of the machines, tools under 
these rules shall be made without the prior consent of the Director of Indus 
tries and Commerce . 

14. The District Industries Officer shall keep a register of the machines 
and tools recommended and supplied . 

15. The District Industries Officer shall keep a consolidated Register of 
the applications and sanctions for the supply of machines on subsidised rate . 

16. The District Industries Officer shall watch the proper utilisation of 
the machines and tools supplied . 

17. The District Industries Officer shall be responsible for sending 
monthly reports regarding the proper use of the machinery, tools supplied 
under this scheme to the Director of Industries and Commerce for trans 
mission to the All India Handicrafts Board . 

18. The District Industries Officer shall periodically inspect the 
machines, tools supplied to the Co -operative Societies/ Production Units 
Craftsmen under this scheme. 

19. The District Industries Officer shall ensure that the machines and 
tools supplied under this scheme are put to use within 3 months from the 
date of surply . 


Annexure - I 

LIST OF TOOLS AND MACHINERY 
1. Handlathe for making pen holders and beads. 
2. Pedal operated lathe. 
3. Oil Engine operated lathe unit (6 units) . 
4. Tool-kit for wood carving . 
5. Village potters wheel (ball bearing ). 
6. Electric test kiln (2.5 K. W.) 
7. Electric test furnace . 
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8. Electric Potters wheel with variable speed with motor. 
9. Hand Decoration wheel. 
10. Stone Grinder. 
11. Pot Mill. 
12. Clay Slab Cutter . 
13. Papier Mache Oven . 

14. Baby Lathe for wood turning 
It is fitted with 11. P. Motor and can be used for wood turning even 
by women . It can turn articles upto 6 " dia (without motor). 

15. Multi- purpose single unit wood working lathe fitted with a 

tray and angle iron frames which can turn upto 12 " dia . for 

wood turning with a motor / H. P. 
It can very conveniently be used for wood work and Lacquerware (with . 
outmotor). 

16. Tool-kit for Bamboo work 
A complete set of various tools for cane and bamboo work designed and 
devised by the Central Handicrafts Development Centre , Bangalore kept in a 
wooden box . This is suitable for all types of bamboo work for trainees as 
well as Mastercraftsmen (23 tools) . 

17. Tools for Ivery carvings 
Tools for carving all kinds of ivory both for rough ani fine finish 
(40 tools ). 

18. Tool-kit for lacquerware for hand lathe (17 tols) 
A complete set of tools prepared and devised by the Central Handi 
crafts Development Centre , Bangalore for wooden lacquerware work on 
hand lathe. 

19. Tool-kit lacquerware for power lathe ( 19 tools) 
A complete set of tools devised by the Central Handicrafts Development 
Centre , Bangalore for both rough and fine finish of wooden lacquerware work 
on power lathe driven by a motor . 

20. Leaf-splitting machine 
A small turning machine devised by the Central Handicrafts Develop . 
ment Centre , Bangalore for splitting screwpine leaves and kevia leaves in 
various sizes. 

21. Wax turning lathe for bell metal craft 
A lathe for turning wax models for the bell metal craft has been fabri 
cated . This is a pedal operated lathe which enables the craftsmen to adjus. 
the speed as required . 

22. Chalk -picce making mould 
It is an Aluminium mould for preparing chalk pieces of size 3 . 

23. Bamboo - Splitting machine 
This is a metallic conical shaped iron bladed tool for easily splitting 
bamboo for preparing bamboo articles (8 blades to 16 blades ). 
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24. Four -unit bed lathe 
Under attachment of pulley and shaft-four people can work with 1 H.P. 
motor. Articles upto 12 dia . can be turned (withoutmotor). 

25. Tool kit for Saft Stone Turning 
Devised to suit the necessity of soft stone turners. Can conveniently be 
used for turning variety of soft stone articles, Tools made of spring steel 
consisting of 29 tools in a wooden box , 

26. Wood carving multi-purpose tool kit (50 tools ) 
Devised to suit thenecessity of carvers both for light and heavy carving 
purposes. Very useful for production units. Supplied with compact tool 
box . 

27. Wood carving light tool kit (36 tools) 
Very useful for light carving and Training units. Supplied with compact 
box . 

Annexure II 
APPLICATION FOR ISSUE OF MACHINES AND TOOLS ON 

SUBSIDISED RATE 
1. Nameof applicant and full address 
2. Nature of Handicrafts dealt 
3. Nature of Machinery required 
4. Facility available for the Development of Industry 
5. Details ofmachinery , equipments 

( a ) Installed 

( b ) Proposed to be installed 
6. Total capital cost 
7. Total recurring expenditure 
8. Working capital 
9. Profit per year 
10. Nature of right in the concern . 

Declaration 

..do hereby solemnly affirm and declare that 
the statementmade above are true to the best of my knowledge and belief . 
Station : 

Signature of applicant. 
Date : 

I have conducted necessary enquiries and found that the statement of the 
applicant are bonafide. 

District Industries Officer. 
The machinery , tools applied for will help to increase production and 
minimise the labour. Recommended for the supply. 

Deputy Director of Industries and Commerce 

(Handicrafts and Village Industries) 
Additional Director of Industries and Commerce.. 
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Annexure - JII 


FORM OF AGREEMENT 
Agreement made on this the .... 

..day of 

One thousand 
nine hundred and ... 

Between .. ... Co- operative Society 
registered under the . 

.Act and having its office at . 
Production Unit having its office at.... ../Sri ..... 
(H. E. Name and address ) (hereinafter called the Grantee) of the one part 
and the Governor of Kerala (hereinafter called the Government) of the other 
part. 

Whereas under the Rules for the supply of Improved tools and Machines 
to Co -operative Societies, Private Production Units and Craftsmen under the 
Scheme for Mechanisation and introduction of modern tools and equipments 
on subsidised basis (hereinafter called The Rules with amendments thercof) 
the grantee has applied to the Government for the supply of....... 
on subsidised rate and has remitted Rs....... as 50 % of the cost of the ..... 

And whereas the Government have been pleased to issue more parti 
cularly mentioned and described in the schedule hereto supplied by the All 
India Handicrafts Board subject to the terms and conditions contained in 
the Rules and those hereinafter contained ; 

Now these Presents witness as follows:-- 

1. The Machine /Tool mentioned and described in the Schedule hereto 
shall be utilised by the grantee only for the purpose for which it is sanctioned . 

2. The Machine/ Tool shall be put into u:e within 3 months from the 
date of receipt of the same by the Grantee . 

3 : The Machine / Tools received by the Grantee shall be made available 
for inspection to the Director of Industries and Commerce or to any officer 
authorised in that behalf. 

4. The grantee shall maintain proper accounts and maintain Day book , 
Stock Register, etc., pages duly machine numbered . 

5. The machine/tool received by the Grantee shall not be sold before 
the expiry of five years from the grant without the prior approval of the 
Direcior of Industries and Commerce . The Machine Tool shallnot be trans 
ferred or hired out without obtaining the prior consent of the Director of 
Industries and Commerce. 

6. The Grantee shall maintain the Machine/Tool in good condition and 
working order and the maintenance chuges shall be met by the grantce. 

7. In case the grantec commits breach of all or any of the provisions 
herein contained or contained in the Rules, the Government shall have 
power to enter the premises where the Tool/Machine are kept and scize the 
same and the grantce is liable to make good any loss incurred by the 
Government. 

8. All sums found duc to the Government under or by virtue of this 
Agreement shall be recovered from the Grantce his properties movable and 
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immovable under the provisions of Revenue Recovery Act for the time being 
in force as though they are arrears of land revenue or in such other manner 
as the Government may deem fit . 

In witness whereof.. .the Grantee and Shri.. 
for and on behalf of the Government have hereunto set their hands the day 
and year first above written , 

(H. E. Schedule ) 
Signed by Shri.... 

.Grantee 
In the presence of witnesses 

1 . 


2 : 
Signed by Shri.... 
on behalf of the Government. 
In the presence of witnesses 

1 . 
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Kerala Gazette No. 45 dated 14th November 1967. 
PART I 

GOVERNMENT OF KERALA 
Health and Labour (G ) Department 

NOTIFICATION 
No. 79486 /G4/67 /HLD . 

Dated , Trivandrum , 31st October 1967 . 
In exercise of the powers conferred by sub -section (1) and sub -section 
(6 ) of section of the factories Act, 1948 (Central Act 63 of 1943) the 
Government of Kerala hereby make the following amendment to the Noti 
fication No. 19313 |L5 /59-1 dated 12th May 1959 published in the Gazette 
dated the 2nd June 1959, as subsequently amended , namely: 

AMENDMENT 
In the schedule to the said Notification , for item 7 and entries against it 
under the heading Additional Inspectors , the following shall be substi 
tuted , namely : 
7. Kundara Factory Additional Kundara 1 . Do. do . 
Division 

Inspector of 

Factory 
Factories, Division 

2 . Do. do. 
Kundara 
8. Quilon Factory 

Additional Quilon 1 . Do. do . 
Division 

Inspector of 

Factory 
Factories, 

Division 2 . Do. do. 
Trivandrum . 

By order of the Governor, 

S. NAGARAJAN , 
Deputy Secretary . 
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Kerala Gazette No. 45 dated 14th November 1967. 
PART I 

GOVERNMENT OF KERALA 

Abstract 
FAMILY PLANNING PROGRAMME --RULES FOR PAYMENT OF GRANTS TO 
LOCAL BODIES AND VOLUNTARY ORGANISATIONS - AMENDMENT 

TO RULE 7 (4 ) — ISSUED . 


HEALTH & LABOUR (FAMILY PLANNING ) DEPARTMENT 
G. O. (Ms.) 616 /67/HLD . 

Dated , Trivandrum , 4th November 1967. 


Read ; —1. G. O. (Ms.) 387 /67/HLD dated 24-6-1967. 
2 : Letter No. 5-31/67 /P & E dated 10-7-1967 from the Govern 

ment of India , 
3. Letter No. FP7-66434 /66 dated 5-9-1967 from the Director 
of Health Services. 

ORDER 
Government are pleased to issue the foilowing amendment to the Rules 
for Grants to Voluntary Organisations and Local Bodies for Family Planning 
Programme issued under the G. O. read above, namely :--- 

AMENDMENT. 
: In the said Rules, for Sub -Rule (4 ) of Rule 7 , the Gllowing shall be 
substituted , namely : 

(4 ) Sanctioning authority . 
Grants, both new and continuation grants shall be sanctioned as 
follows: 

(a) Applications for grants upto Rs.7,500 shall be considered by a Grants 
Com consisting of the District Collector, District Meuicial Officer of 
Health, and District Family Planning Medical Officer of the District con 
cerned . On the recommendation of the Committee the Grant shall be 
sanctioned by the District Family Planning Medical Officer. 

(b ) Grants exceeding Rs. 7,500 but not exceeding Rs. 20,000 shall be 
sanctioned by the State Family Planning Officer in consultation with the 
Grants Committee but the State Family Planning Officer may in urgent 
cases sanction such grants but report the matter to the Grants Committee 
at State level at its next meeting for information . 

(c). Applications for grants above Rs. 20,000 and upto Rs. 50,000 sball 
be considered by the Grants Committee at State level consisting of the 
Director of Health Services, Regional Director (Family Planning), Govern 
ment of India and State Family Planning Officer . On the recommendation 
of the Committee the Grant shall be sanctioned by the State Government. 
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( a) Applications for grants excceding Rs. 50,000 shall be considered by 
the Grants Committee referred to at Sub -Rule (c ) above. 

On the recom 
mendation of the Committee the State Government shall sanction the grant 
after obtaining administrative approval from the Government of India . 

(e) Cases involving departure or deviation from the existing patterns 
and schemes should , irrespective of the monetary limits specified above, be 
referred to Government of India for their approval before sanctioning the 
grant. 
2. The amendment shall be deemed to have come into force from 1-8-67. 

By order of the Governor, 
C. K. KOCHUKOSHY, 

Secretary , 
To " : 

The Director of Health Services. 
The Accountant General. 
The Regional Director (FP ) Southern Region , 45 , Fair Field Road , 

High Grounds, Bangalore. 
The Secretary to the Government of India , Ministry of Health and 

Family Planning , Department of Family Planning, New Delhi. 
The Finance Department. 
The Development Department. 
The Director ofMunicipalities. 
The Director of Panchayats . 
The Director of Women s Welfare. 
The Director of Public Relations. 
Health A1 
FPII 
Stock File . 
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PART I 

GOVERNMENT OF KERALA 
Health and Labour ( H ) Department 

NOTIFICATION 
No. 69862/H4/67/HLD . 

Dated, Trivandrum , 8th November 1967. 
In exercise of the powers conferred by section 40 of the Motor Trans 
port Workers Act, 1961 (Central Act 27 of 1961) the Governme: t of Kerala 
hereby make the following amendments to the Kerala Motor Transport 
Workers Rules, 196 , the same having been previously published as required 
by sub -section ( ) of the said section . 


AMENDMENT 


In the said Rules, 
(1 ) in rule 4 , the second proviso shall be omitted . 
( 2) in rule 5 , the following explanations shall be inserted at the end , 

namely : 
Explanation 1. - For the purposes of the above table of fees, the maximum 

number ofMotor Transport Workers to be employed on 
any one day shall be the maximum total number of 
workers employed in all the units of the undertaking 
within the limits of the State of Kerala irrespective of 
whether the headquarters office of the undertaking is 

situated within or outside the State . 
Explanation II. - A worker shall be deemed to be employed within this 

State , if his headquarters is within this State , that is, if 
he resides within this State . 

By order of the Governor , 

S. NAGARAJAN , 
Deputy Secretary 


G. 2150 
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GOVERNMENT OF KERALA 
Health and Labour ( H ) Department 

NOTIFICATION 
No. 80900 /H2/67/HLD . 

Dated, Trivandrum , 16th October 1967. 
The award of the Industrial Tribunal, Alleppey m respect of the dispute 
between the General Manager, M /s. Harrisons and Crossfield Ltd., Quilon 
and their Workmen represented by the Secretary, Quilon Port Workers 
Union , Quilon received by Government on 9-10-19: 7 is hereby published 
under Section 17 of the Industrial Disputes Act, 1947 (Central Act XIV 
of 1947) 

By order of the Governor , 

S. NAGARAJAN , 

Deputy Scauztary. 
In the Court of the ladustrial Tribuaal, Alleppey 
(Dated this the 27th day of September, Nineteen 

hundred and Sixty -seven ) 

Present : 
SHRI K. P.M.SHERIFF , B. Sc ., B. L., 
Industrial Tribunal, Alleppey. 

In 
INDUSTRIAL DISPUTE No. 41 OF 1965 

Between 
THE GENERAL MANAGER , 
M /s. HARRISONS AND CROSSFIELD LTD ., QUILON 

And 

THE WORKMEN 
OF THE ABOVE CONCERN REPRESENTED BY THE SECRETARY, 

Quilon Port WORKERS UNION , QUILON 
Representations : 

M /s. Menon and Pai, 
Advocates, Ernakulam 

For Management. 
Shri N. Raman Pillai, 
Advocate, Quilon 

For Union . 

AWARD 
The Industrial Dispute between the above parties was referred to this 
Tribunal for adjudication by Government as per Order G. O. Rt. No. 3538 / 
65 /HLD dated 11-10-1965 . The only issue referred for adjudication is as 
follows: 

“ Seasonal Bonus to Godown Watchers and Sundries Section Workers 

in the Shipping Department.” 
G. 1992 
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2. The Secretary, Quilon Port Workers Union , Quilon , submitted the 
claim statement of the Union in which he has coniended as under : 

The stitchers, sweeping collectors, godown watchers, sundries and 
tallies who are employed in the Shipping L epartment under the Manage 
ment are not given any bonus inspite of the fact that another set of workers 
in the same Department are given bonus. This invidious discrimination is 
quite unjustifiable and illegal. The work turned out by the above mentioned 
workmen is an integral part of the work that is being carried in by the 
Manageinent and since the Management wasmaking huge profits the con 
cerned workmen are entitled to get 25 % of their carnings as bonus for the 
respective seasons. The Secretary concluded the statement with a prayer 
that an award may be passed in favour of the Union . 

3. The Management submitted their reply statement in which they have 
Contended as follows: 

The persons involved in this dispute are casual workmen employed by 
the Company for the work connected with the Shipping Department. Since 
none of the permanent workmen of the Company have supported this 
dispute, this dispute cannot be considered as an industrial dispute. 

The godown watchers and sundries section workers are not entitled to 
bonus from the Company. These workers are engaged by the Company 
only during the season , i. c., between November and April and even during 
the scason , work is available to them only when a ship is in Port and cargo 
is being discharged and delivered to importers. These casual workmen who 
vary in number in proportion to the quantum of caigo , are paid in 
accordance with certain agreements entered in this regard before the Conci 
liation Officer. The last of such agreement is dated 30-11-1964 , which is 
even now in ſo ce. At any rate, these casual workmen are not entitled to 
anything more from the Management. There workmen work for others 
during off seasons and the Company has no control whatsoever over them and 
even during seasons they work only when there is a ship in the port. Consi 
dering all these facts , it can easily be gathered that these set of people are 
not entitled to any bonus. 

The Management concluded their statement with a prayer that the 
dispute may be dismissed . 

4. The Union submitted an elaborate replication in which they have 
controverted all the allegations of the Management inade in their reply state 
ment. The Union has also filed an appendix containing the names of the 
tally clerks, watchers_ general workers, stitchers, stick collectors etc., con 
cerned in this case . The appendix is shown below : 

Appendix 

I. Tally Clerks. 
1. A. Abdul Razack . 

5. M. A. Fernandez . 
2. S. Backshaw 

6. A. Amcer Hamsa . 
K R. Raghavan Pillai. 

7. P. Somarajan . 
4. P. P. I. Panicker . 

8. V. Ebi Fernandez . 


3 . 
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9 . M. N. Rajan . 

29. M.Gopalakrishnan . 
10. J. S. Mendes . 

30. Mohammed Lebba . 
11. Said Hussain 

31. M. Haneefa . 
12. P. K. Kuttappan . 

32. E. K. Ramanujan . 
13. M A. Mytheen . 

33. T.K. Nanoo . 
14 V.George. 

34. P. Sreedharan Pillai . 
15. V. Narayanan . 

35. Antony Gomez . 
16. K. R. Sundaram . 

36. M. Thankaraj. 
17. K. Bhaskaran Pillai. 

37. S. Robert. 
18 . L. Patrick 

38. Pushparaj. 
19. J. Augustine. 

39. Raghunathan . 
20. G. Williams. 

40. A. Abdul Azeez . 
21. M. Aloysius. 

41. Anvarkhan . 
22. G. Gopunathan . 

42. K. S. Fernandez . 
23. G. Sreedharan Pillai. 

43. Salahudeep . 
24. Jabbi D Cruz. 

44. Ehasurangan . 
25. K. R. Thankappan . 

45. K. Thankappan . 
26. M. Subair . 

46. Baby. 
27. M. Abdulla . 

47. Basheer. 
28. K. Bhargavan . 

II. Watchers. 
1. C. H. Narayana Pillai. 

17. V. Shamsudeen . 
2. Vava Sahib . 

18. Morian . 
3. Peter George . 

19. Lazar . 
4. M.Raghavan Pillai. 

20. Shake Adam . 
5. Mohamed Ali. 

21. Khany . 
6. Kunju Pillai. 

22. Muthupayagom . 
7. Narayana Pillai . 

23. Abdul Wahid . 
8. Gopinatha Pillai. 

24. P. Va: 00 . 
9 . Shamsudeen . 

25. Ibrahimkutty . 
10. I. V. Balakrishnan 

26. Sadasivan Pillai. 
11. Vavakunju . 

27 . Sainudeen . 
12 . Achuthan Piliai. 

28. B. R. Morris. 
13. Parameswaran Nair . 

29. V. S. Sreedharan . 
14. K. Gcorge . 

30. Baby Kurukkal. 
15. Sulaiman Sahib . 

31. Narayanan . 
16. Rockey . 

III. General Workers. 
1. Sebastian . 

7. Abdul Azees . 
2. Victor Fernandez . 

8. Shamsudeen . 
3. A. Michael . 

9. E. Anthony. 
4. Abdul Lathif. 

10. Morris . 
5. Sherafudeen . 

11. Nagoor Pitcha. 
6. M. S. Joseph . 

12. V. Sukumaran . 


1. A. Joseph. 
2. G. Paul. 
3 . Krishna Pillai. 
4. Mohammed Kunju . 
5. Abdul Rashcad . 
6. Mohained Hancefa . 
7. S. Paramoo . 
8. S. Abbas . 
9. A. Thomas . 
10 . 

K. George 
11. Michael . 
12. Shahul Hameed . 
13. Zachariah . 


IV . Stitchers . 

14 . Mohamed Hamsa . 
15. Sanul Abdeen . 
16. A. Joseph. 
17. Kabeer Kutty . 
18. Mariar Pootham . 
19. Sivaraman Chettiar . 
20. S. Meeran . 
21. K.Narayanan . 
22. S. Krishnan . 
23. K. C. Alexander. 
24. A. Sebastian . 
25. Abdul Manaf. 
26. A K. Bava . 


V. Stick Collectors . 
1. J. Steaphen . 

4. L. Mathen . 
2. Michael . 

5. P. Rajan . 
3. P. Sivanandan Pillai. 


1 . 

G. M. Peter. 
2. Sukumara Pillai. 
3. G.T. Chacko . 
4. Dickson Garlo . 


I. Office Altendants. 

5. Gilbert Motha . 
6. Gayi D Cruz . 
7. Bernard . 


VII . Sweeping Collectors. 
1. Abdul Azees. 

20. S. Peter . 
2. Dominic 

21. V. Surendran . 
3. Sadanandan . 

22. G.Ramakrishna Pillai. 
4 Christie 

23. A.Mythecn . 
5. Michael Gomez: 

24 . P. Pathrose . 
6. A. Nepolcan . 

25. Francis. 
7. Ommerkutty . 

26 . Alias. 
8. Bava Kunju . 

27. N. Thankappan . 
9. Yunus Kunju . 

28. Markose . 
10. Thankappan . 

29. 

V. Dasan : 
11. K.Natarajan . 

30. Pius. 
12. M.Haneefa . 

31. S. Thomas . 
13. Gopala Pillai. 

32 . A. Abdul Rahim . 
14. K.Mohamed . 

33. M.Majeed . 
15. G. Sambasivan . 

34 . 

V. Beajamin . 
16. A. Basheer. 

35. S. Anthony , 
17. Ebrahim Kutty. 

36. Jerome. 
18. M. Nazar. 

37. J. Selvaraj. 
19. V. Mazoor. 

38. V. Joseph . 
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5. Thereafter the Management submitted an additional counter state 
ment in which they have repudiated the allegations of the Union as stated in 
their replication . 

6. The case came up for evidence and the Union examined WWI to 
WW6 and the case was adjourned for further evidence of the Union . In the 
vacantime the matter was settled between the partics and the parties filed a 
joint memorandum of settlement, which is shown below as " Annexure " . 
Since the terms of the nemorandum of settlement appear to be just and 
reasonable I pass my award in terms of the same. This award shall come 
into force on the expiry of thirty days after it, publication in the Govern 
ment Gazette . 


Alleppey. 
27-9-1967. 


K. P. M. SHILIPF, 
Ir.dustrial Tribunal. 


ANNEXURE 
Before the Industrial Tribunal, Alleppey . 

I. D. No. 41 OF 1965 . 
In thematter of the Industrial Dispute between the Management of 

Harrisons and Crosfield Ltd., Quilon , and the workmen of 
the above concern represented by the Secretary , 

Quilon Port Workers Union , Quilon . 
JOINT MEMORANDUM OF SETTLIMENT FILED BY THE PARTIES. 
The parties to the above have settled the dispute on the following basis 
and it is prayed that the Hon ble Tribunal may be pleased to accept the same 
and pass an award accordingly : 

1. Without prejudice to their contentions, the Management has agiced to 
pay by way of 4 % of the wages earned by the eniployees in question 
during the years ended the 30th June 1965, 30th June 1966 and 30th June 
1967. This is in full and final settlement of the claim towards bonus made 
in this dispute, 

2. The workmen have not worked during all the working days in the 
year and, therefore , they are entitled only to proportionate bonus. It is, 
however, agreed , without creating a precedent and as a special case, that in 
no case will the bonus be less than Rs. 10 per year . 

3. The Union and the workmen waive the clain for bonus in respect of 
the prior years, namely the years upto and inclusive of 1963-64 . 

4. The amounts will be disbursed soon after filing this. The Company 
will as soon as possible notify the date and time of payn ent of bonus by 
appropriate notices on the Notice Board . 

G. 1992 
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5. Only those among the workmen concerned who have worked for not 
less than 30 days during the particular years will be entitled to the bonus 
agreed to be paid as above . 
Dated this the 2nd day of September 1967. 

For the Management, 

For Harrisons and Crosfield L :d ., 
( Sd .) 

(Sd .) 
P. K. Kurian , 

For Manager. 
Advocate , Menon and Pai, 
Advocates for the Management. 

For the Workmen , 

For Quilon Port Workers Union . 
(Sd .) 
Advocate for the Union . 

General Secretary . 


(Sd .) 


Appendix 
Witnesses examined on the Management s side: 

Nil 


> 


Witnesses examined on the Workmen s side : 
WW1 Shri N. Raghavan Pillai. 
WW2 A. A. Hamza. 
WW3 Abdul Azeez . 
WW4 A. Joseph 
WW5 

Yunus Kunju . 
WW6 

Steaphen . 


?? 


Kerala Gazette No. 45 dated 14th November 1967. 
PART 1 

GOVERNMENT OF KERALA 
lleniti and Labour (11) Departacat 

NOTIFICATION 
No. 80903 /H2/67/HLD . 

Dated , Trivandrum , 16h October 1967 . 
The award of the Industrial Tribunal, Alleppey in respect of the dispute 
berwecn the Managing Director, Mlannallay fea Estates Ltd., Kottayam and 
their workmen represented by the Sccretary for Kerala , Estates Staffs Union 
of South India , Muttampalam P. O., Kottayam received by Governancat on 
9-10-1967 is hereby published under Section 17 of tảe Industrial Dispuies 
Act, 1947 (Central Act XIV of 1947) . 

By order of the Governor, 

S. NAGARAJAN , 

Depaiy Scretary . 
In the Court of the Industrial Tribunal, Alleppey 
( Dated this the 23th day ut September, Nineteen hundred and 

Sixty -seven ) 

Present: 
SHRI K. P. M.SHERIFF , B. SC .,B . L., 
Industrial Tribunal, Alleppey 

In 
INDUSTRIAL DISPUTE No. 37 OF 1966 

Between : 
THE MANAGING DIRECTOR , 
MLAMALLAY Tea ESTATES LTD ., KOTTAYAN 


And 


THE WORKMEN 
OF THE ABOVE CONCERN REPRESENTED BY THE SECRETARY FOR 
KERALA , ESTATES STAFFS UNION OF So Tu INDIA , 

MUTTAMPALAM P. O., KOTTAYAM 
Representations: 
M /s. V. J. Joseph & Markose , 
Lawyers & Nutaries, 

For Management. 
Kottayain 
ShriM. P. Menon , 
Advocate, 

For Union . 
Ernakulam 


AWARD 
The industrial dispute between the above parties was referred to this 
( 1988 
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Tribunal for adjudication by Government as per Order 
No. 4141/66 /HLD dated 23-11-1966 . The only issue referred for adjudi 
cation is as follows: 
“ Bonus to staff, Mlamalley Estate, Vandiperiyar for the years 1962-63 

and 1963-64 . " 
2. The Secretary for Kerala of the Estates Staffs Union of South India, 
Kottayam submitted the clarification staten.ent of the Union in which he has 
set up his case as follows: 

The action of the Management ofMlamallay Estate in refusing to pay 
any bonus to the staff members of the Estate for the years 1962-63 and 
1963-67 is highly arbitrary, unjustifiable, discriminatory and was done with a 
view to victimise the members of the staff for raising several disputes against 
the Management. The members of the staff of the Mamallay Estate were 
getting an annual bonus of three months basic wages continuously for a good 
number of years as customary bonus. But during the year 1961 the Manage 
ment out of ill-will towards the staff members has reduced the bonus against 
which the staff protested and requested for the restoration of the customary 
bonus of three months basic wages and as a retaliation the Management has 
refused to pay any bonus to the members of the staff for the years 1962-63 
and 1963-64. At the same time the Management has disbursed bonus to the 
labour in the estate at the rate of 9 % of their earnings. The contention of 
the Management is that the estate was running at a loss and hence the staff 
are not entitled to get any bonus. If at all the estate was running at a loss 
it was because of tlie mismanagement of the estate and it is quite unjusti 
fiable that the staff should suffer for it . 

The Union concluded with a prayer that the Management may be 
directed to pay the customary bonus of three months basic wages for the 
years under reference to the staff members of the estate . 

3. The Managing Director, Mlamallay Tea Estates Ltd., Kottayam 
submitted the reply statement of the Management in which it was contended 
as under : 

The allegations and insinuationsmade in paragraph 2 of the clarification 
statement are denied and repudiated . Bonus was not paid to the staff 
members for the years 1962-63 and 1963-64 because there was no proſt in 
those years to justify the distribution ofbonus and not for any other reason . 
In the year 1952-63 the working of the Company 1esulted in a net loss of 
Rs. 3502-63 . No dividend was therefore paid even to the preference share 
holders . In the year 1963-64 there was a net profit of only Rs. 27,012.63 
after setting aside the loss of Rs. 3,502.63 incurred in the previous accounting 
year. From this profit the preference share-holders were paid 77 % arriars 
of preference dividend which absorbed Rs. 25,000 leaving only a balance of 
Rs. 1512-63. This balance amount was carried over to the year 1964-65 . 
No dividend was paid on Equity Shares. 

The allegations of the Union of victimisation etc., are baseless and un 
founded . The assertion of the Union that the members of the staff were 
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getting annual, usual and custocsary bonus of 3 months basic wages con 
tinuously for a number of year s is denied . There was no payment of 
customary bonus. Until 1961-62 the Company used to make proſts 
consistently and bonus was paid because profits were made . 1961-62 was 
the only year in which bonus was paid when there was not enough profits to 
justify payment of bonus. This paymentof bonus was made pu ely on com 
passionate grounds. Bonus for 1961-62 was accepted by the staff without 
any protest. The Management has considerable financial stake in the 
concern and the allegation of mismanagement is patently baseless. The 
labourers have always been paid bonus ia the plantation industry on the 
basis of tripartite industry -wide settlements and the labourers in this Conspany 
wero paid bonus for the year 1962 at 9 % and for 1963 at 9 % of their 
earnings on the basis of such settlements. Stafi in the plantation industry 
have always been paid bonus as a unit-wise basis as profit lonus Therefore 
there is no merit whatsoever for the claim for bonus for the years under 
reference . 

The Management concluded with a request that the reference be dis 
missed with cost to the Management. 

4. The Union submitted a replication in which they have controverted all 
the assertions and affirmations of the Management as stated in their reply 
statement. 

5. The case came up for evidence and both the parties submitted that the 
matter was settled out of court and filed a compromise fully signed by boch 
the parties in which it was stated that since the dispute has been amicabiy 
settled out of court the Union does not press the claim in the above dispute. 
Since the Union is not pressing the claim in dispute, I find that there is no 
subsisting dispute between the parties. I pass my award accordingly. This 
award shall come into force on the expiry of thirty days after its publication 
in the Government Gazette . 
Alleppey , 

K. P.M.SHERIFF , 
28-9-1967 

Industrial Tribunal. 
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GOVERNMENT OF KERALA 
Health and Labour ( H ) Department 

NOTIFICATION 
No. 83834 /14/67/HLD . 

Dated , Trivandrum , 27th October 1967. 
The award of the Industrial Tribunal, Calicutin respect of the dispute 
between the Managing Director, the Federal Bank Limited , Alwaye and 
the workmen of the Bank represented by the General Secretary , Federal 
Bank Employees Union , Alwaye received by Government on 25-10-1967 
is hereby published under section 17 of the Industrial Disputes Act, 
1947 ( Ceritral Act XIV of i9 47 ). 

By order of theGovernor, 

S , NAGARAJAN , 

Deputy Secretary . 
Before the Court of the Industrial Tribunal, Calicut 
(Saturday, the 21st day of October, Nineteen hundred and sixty -seven ) 

Present : 
SHRI V. V. SUBRAMANIA IYER , B. A., B. L., 

Industrial Tribunal, Calicut 
INDUSTRIAL DISPUTE No. 57 OF 1965 

Between : 
THE MANAGING DIRECTOR , 
THE FEDERAL BANK LIMITED, ALWAYE 

And 
THE GENERAL SECRETARY, 

THE FEDE AL BANK EMPLOYEES UNION , ALWAYE. 
Representation : 
Shri B , S. Krishnan , 

For Management. 
Advocate, Alleppey . 
Shri M. P. Menon , 

For Union 
Advocate , Ernakulam , 

AWARD 
The above dispute was referrel for adjudication to this Tribunal by 
Government by Order G. O. Rt. No. 2365 /65 /HLD dated 23-6-1965. The 
issues referred are : 

“ 1. Revision of scales of pay , 

2. Special allowances, 
G 2097 
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3. Inclusion of special allowance for calculation of Provident Fund, 
4. Inclusion of Special allowances for calculation of Dearness 

Allowance ." 
2. The claim of the Union is in effect to put the employees of the 
Management on the same footing as those of the " AWARD ” Baliks under 
the Desai Award. As the trial was proceeding apace, the parties seem to 
have had second thoughts and Yesterday they reported settlement out of 
Court and filed a joint statement to the effect that at a conciliation con 
ference held at the instance of the Labour Commissioner on 8th August, 
1967, they have settled the entire dispute and they pray that an award may 
be passed holding that there is no industrial dispute subsisting between them . 

3. I accordingly pass an "ward that in view of the settlement dated 
8th August, 1967, there is no dispute between the parties requiring adjudi 
cation . This award shall come into effect on the expiry of 30 days after its 
publication in the GovernmentGazette . 
Camp : Ernakulam , 

V. V. SUBRAMANIA IYER , 
Date : 21-10-1967. 

Industrial Tribunal, Calicut. 
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COVERNMENT OF KERALA 
Health and Labour ( H ) Department 

NOTIFICATION 
No. 83835 /H4/67 /HLD . 

Dated , Trivandrum , 27th October 1967. 
The award of the Industrial Tribunal, Calicut in respect of the dispute 
between the Managing Director , Federal Bank Ltd., Alwaye and the work 
men of the Bank represented by the Secretary , Federal Bank Employees 
Union , Alwaye received by Governmenton 25-10-1967 is hereby published 
under Section 17 of the Industrial Disputes Act, 1947 (Central Act XIV 
of 1947) . 


By order of theGovernor , 

S. NAGARAJAN , 

Deputy Secretary . 
Before the Court of the Industrial Tribunal, Calicut 
(Saturday , the 21st day of October, Nineteen hundred 

and sixty -seven ) 

Present : 
SHRI V ; V. SUBRAMANIA IYER , B. A., B. L., 

Industrial Tribunal, Calicut 
INDUSTRIAL DISPUTE No. 90 OF 1965 

Between 
THE MANAGING DIRECTOR , 
THE FEDERAL BANK LIMITED, ALWAYE 

And 

THE SECRETARY 
THE FEDERAL BANK EMPLOYEES UNION , ALWAYE . 
Representation : 
Shri B. S. Krishnan . 

For Management. 
Advocate , Alleppey . 
Shri M. P. Menon, 

For Union . 
Advocate, Ernakulam . 
G. 2096 
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AWARD 
Tbc above dispute was referred for adjudication to this Tribunal by 
Government by Order G. O.Rt. No. 3791/65 /HLD dated 2-11-1965. The 
issue referred is : 

" Bonus for the year 1964.” 

2. A joint petition was filed by the parties Yesterday stating that at a 
conciliation conference held at the instance of the Labour Commissioner on 
8th August , 1967, they have settled all their outstanding disputes and pray 
ing that in view of that settlement, this . Court may pass an award holding 
that there is no industrial dispute subsisting between them . 

3. An award is accordingly passed to that effect. It shall come into 
force on the expiry of 30 days after its publication in the Government 
Gazette. 


Camp : Ernakulam , 
Date : 21-10-1967. 


V. V : SUBRAMANIA IYER, 
Industrial Tribunal, Calicut. 
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GOVERNMENT OF KERALA 
Lealth and Labour (H ) Departinent 

NOTIFICATION 
No. 83096 /H4/67 /HLD . 

Dated , Trivandrum , 24th October 1967 . 
The award of the Industrial Tribunal, Calicut in respect of the dispute 
between the Secretary , Giovanola Binny Ltd., Palluruthy , Cochin -6 and 
their workmen of the concern represented by ihe General Secretary , 
Giovanola Binny Employees Association , Cochin 6 received by Government 
on 23-10-1967 is hereby published under Section 17 of the Industrial 
Disputes Act, 1947 (Central Act XIV of 1947). 

By order of the Governor, 

S. NAGARAJAN , 

Deputy Scorelary . 
Eefore the Court of the Industrial Tribunal, Calicut 
(Friday, the 20th day of October, Nineteen hundred and sisty -seven ) 

Present : 
SHRI V : V. SUBRAMANIA IYER , B. A., B. L., 

Industrial Tribunal, Calicut 
INDUSTRIAL DISPUTE No. 45 OF 1967 

Between 

THE SECRETARY, 
GIOVANOLA BINNY LIMITED , PALLURUTHY, COCHIN -6 


THE GENERAL SECRETARY , 
GIOVANOLA DINNY EMPLOYEES ASSOCIATION, COCHIN - 6 . 
Representation : 

Shri K. V. R. Shenoi, 

Advocate , 
Messrs. Menon & Pai , 

Advocates, 
Ernakulam 

For Alanagement. 
G : 2075 
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AWARD 
The above dispute was referred for adjudication to this Tribunal by 
Government by Order G. O. It. No. 3178 /67 /HLD dated 23-3-1967. The 
issues referred are : 

(1) The lay off of the following workmen : 
1 . N P. Abraham 

33. T. P. Suresh 
2. K. L. Antony 

31. V. L. Lonan 
3. C. F. Antony 

35 V. Appachan 
4. V. X Antony 

36. K. K. Sukumaran 
5. P. S. George 

37: T. P. Shanmugham 
K. M Aug istin 

33. Y. Yesudas 
7. P. M. Joseph 

39. P.D. Vincent 
8. Stanicy John 

40. P. V. Vincent 
9. K. L. Pylee 

41. Lakslimanan 
10. I. C Anto y 

42. Vilfred John 
11. T. A. George 

43. C. P. Asokan 
12. P. J. Varghese 

44. P. M. Joseph 
13. K. Kuttappan 

45. M. F. Gabriel 
14. Balachandran Pillai 

46. K.J. Gabriel 
15. M. S. Pillai 

47. Noil Correya 
16. J. V. Pylec 

43. K. K. Joseph 
17. P. V. Devassey 

49. Joseph Fernandez 
18. John Mathew 

50. K. T. Xavier 
19. O.M.Kunjamohamıned 51. K.J. Xavier 
20. P. J. Joseph 

52. T. R. George 
21. CK, Prakasan 

53. K.K. Babu 
22. Andrew Bivera 

54 , N. Bhaskaran Pillai 
23. P. V. Joseph 

55. Upendra Bhat 
24. P. B. Antony 

56. K.J. Alexander 
25. A. C. Augustine 

57. A.J. Mathachen 
26. P. Govinda Swamy 

59. K. D. Gopi 
27 . N. L. Varley 

59. P. G. George 
28 . E.G. Cleetus 

60. K.K. Bharathan 
23. V. George 

61: C. G. Thomas 
30. I. V. Bonny 

62. I. T. Joney and 
31. K. V. Joseph 

53. K. K.Mathappan 
32. N. P. Bertholomeo 

(2) Tlc denial of emp oyment to Sri C. J. James. 
2. I ven as the case s ood posted for the claim statement of the Union , 
the parties have been able to compose their diferences and they have filed 
a joint nemorandum of settlement cubodying their agreement. The settle, 
ment, shown heren er as Annexure, is accepted and an award is passed 
accorlingly. It shall come into force on the expiry of 30 days after its 
publication in the Government Gazette . 
Camp: Ernakulam , 

V. V. SUBRAMANIA IYER , 
Date : 20-10-1967. 

Industrial Tribunal , Calicut, 
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ANNEXURE 
Before the Industrial Tribunal, Calicut 

I. D. No. 45 of 1967 
In the matter of the ind Istrial dispute as shown in the Kerala 
Government Gazette Notification G. O. Rt. No. 3478/671 
HLD dated 23rd August, 1967 between the 
Secretary , Giovanola Binny Limited , 

Palluruthy, Cochin - 6 and 
the workmen of the above concern represented by the General 

Secretary, Giovanola Binny Einployees 

Association , Cochin -6 . 
• JOINT MEMORANDUM OP SETTLEMENT FILED BY THE PARTIES 

TO THE ABOVE DISPUTE 
The parties to the above dispute have fully and finally settled all the 
matters relerred for adjudication in the above dispute on the following terms 
and it is prayed that the Hon ble Tribunal may be pleased to accept the 
same and pass an award accordingly : 

I - LAY OFF : 
The Union agrees to withdraw this dispute and the action of the 
Management stands. 

II_DENIAL OF EMPLOYMENT TO SRI C. J. JAMES. 
It was agreed by the Management to re-employ C. J. James as a fresh 
entrant and further agrees that if C. J. James work is found satisfactory , he 
will be confirmed after the usual period of probation and if confiru.ed , it will 
be with continuity of service excluding the period he was out of employment; 
Dated this the 18th day of October, 1967. 

For Giovanola Binny Limited , 
(Sd .) 

( Sd .) 
Advocate for the Management . 

Secretary. 
( Sd .) 

(Sd .) 
JOSEPH FRANKLIN , 

P.F. THOMAS, 
General Secretary . 

President, 
Giovanola Binny Employees Association ; 
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GOVERNMENT OF KERALA 
Public Works (Buildings and Communications) I Department 

NOTIFICATION 
39884/ B4 /67 /PW . 

Dated , Trivandrum , 7th oty mber 1967 . 
Under Section 52 (1) of the Kerala Land Acquisition Act, 1961 (Act 
21 of 1962) , the Government ofKerala hereby withdraw from the acqui 
sition of the land mentioned in the schedule hereto annexed in respect of 
which steps were taken for acquisition under the said Act. 

1961-6e Coog moemasaj eromºon " (1962 -ne 21-0 . maºng ) 52( 1 ) 
എന്ന വകുപ്പുപ്രകാരം കേരള ഗവണ്മെന്റ് ഇതോടു ക്കപ്പെട്ട പട്ടികയിൽ പറ 
brord Işsav . Unyo Endogº 3 (1) nom or Q1400 . ? EJ6 & $ 200nd ms 
പടികൾ എടുത്തിട്ടുള്ളതുമായ സ്ഥലം പൊന്നുംവിലക്കെടുക്കുന്നതിൽ നിന്നും ഇതി 
നാൽ പിൻവലിച്ചിരിക്കുന്നു. 


SCHEDULE 


Sy . No. 


District - Trichur . 
Village -Vatanappilly . 

Taluk - Chowghat. 
Sl. No. 

Description Extent in acres ( Heciare) 
1 R. S. No. 465 /4D Wet 

0.03 (0 : 0121) 
By order of the Governor, 
T. R. SUKUMARAN NAIR , 

Foint Secretary. 


G. 2166A 


Kerala Gazette No. 45 dated 14th November 1967. 
PART I 

GOVERNMENT OF KERALA 


Section ii 


Health and Labour (G ) Department 

NOTIFICATION 
No. 79499/G3/67-2 /HLD . 

Dated, Trivandrum , 27th October 1967. 
Sub : Drugs Prices (Display and Control) Third Amendment order 

1967 
The appended order S. O. 3416 of the Government of India ,Ministry of 
Petroleum and Chemicals (Department of Chemicals ) is hereby republished 
for general information . 

By order of the Governor , 

S. NAGARAJAN , 
Deputy Secretary: 


GOVERNMENT OF INDIA 
Ministry of Petroleum and . Chemicals 

New Delhi, the 20th September , 1967 . 


ORDER 
S. O. 3416. In exercise of the powers conferred by sub -section 
read with clauses (c ) and (e ) of sub- section (2) of section 3 of the Essential 
Commodities Act, 1965 (10 of 1955 ), the Central Government, hereby makes 
the following Order further to amend the Drugs Prices (Display and 
Control) Order, 1956 , namely : 

1. (1) This Order may be called the Drugs Prices (Display and 
Control) Third Amendment Order, 1967. 

( 2 ) It shall come into force at once . 
2. In the Drugs Prices (Display and Control) Order, 1966 , 
(i) after paragraph 6 , the following paragraphs shall be inserted , 

namely : 

“ 6A . Form for obtaining apiroval of the Central Government. For 
the purpose of obtaining the approval of the Central Govern . 
ment under paragraphs 3 and 6 , the manufacturer , importer or 
distributor of a drug shall supply in the form appended to this 
Order all relevant particulars in respect thereof to the Central 
Government. 
6B . Paragraph 6 not to apply to certain drugs : (1) Where a 

new drug, not included in the price-lists published by an 
G. 2104 


2 


manufacturer , importer or distributor of drugs immediately 
before the enforcement of this Order , has improved therapeutic 
value either by incorporation of at least one new therapeutic 
ingredient developed by original research or by adoption of 
manufacturing techniques evolved by appreciable development 
research , the manufacturer, importer or distributor of such 
new drug may, after supplying in the Form appended to this 
order all relevant particulars in respect thereof to the Central 
Government, introduce such new drug for sale or include the 
price of such new drug in his price - list. 

(2) The Central Government may , after due scrutiny of the 
particulars received, by order, fix a price for the new drug other 
than the price included by the manufacturer, importer or distri 
butor of drugs in the price list referred to in sub - paragraph (1) 
and thereupon the price of the new drug shall, with ffect from 
such date (not earlier than the date of communication of the 
order of the CentralGovernment), as may be specified in the 
Order stand modified accordingly : 

Provided that where no such order is made by the Central 
Government within a period of four months from the date of 
receipt of the relevant particulars referred to in sub- paragraph 
(1) , the price of the new drug shall be deemed to be the price 
of such drug as included by the manufacturer , importer or 
distributor of drugs in his price- list referred to in the said sub 
paragraph . 

Explanation - mere change in dosage or formulation in 
the preparation of a drug the price of which has been included 
in the price- list published by any manufacturer, importer or 
distributor of drugs immediately before the enforcement of this 
Order, shall not be deemed to constitute a new drug within 
the meaning of sub - paragraph (1) . 
(3) Where a question arises whether a drug constitutes a 

rug within the meaning of sub -paragraph ( 1), it shall be 
decided by the Central Government." 
(ii) after paragraph 11, the following Form shall be inserted , 
namely : 

" FORM 
PARTICULARS TO BE FURNISHED UNDER PARAGRAPHS 6A AND 6B 
[ See paragraphs 6A and 6B of the Drugs Prices (Display and 

Control) Order, 1966 ) 
Note :-(i) Please fill a separate form for each drug . 
( ii ) Please enclose a copy of the latest price list of your company 

if you have not sent one to the Government already . If a 
copy has already been sent give reference in the forwarding 


пей 


memo. 


Part 1 


1. Name of the company and address 

of the registered office and factory . 
2. Name of the drug 

[ Please indicate also the generic namel 
chemical naine of the active ingre 


dient (s)]. 


3. Type, composition , and speci ication of 

pack . 
4. (a ) Is the drug claimed to be a new drug 

as defined in paragraph 6B of the 
Control Order ? If so , furnish parti 

culars in Part II. 
(b ) If it is not a new drug, as above, is it 

a drug proposed to be introduced by 

you as an addition to your list ? 
(c) (i) Is the drug already included in your 

price list, for which a price revision 

is now sought ? 
(ii) If so, indicate 
( a) the type, composition and speci. 

fication of pack under which it 

is being marketed by you . 
(b ) the date of its introduction 
(c) the existing prices (wholesale 

and retail) 
(d ) the basis on which these prices 

were fixed 
(e) number and date of Govern 

ment Order, if any , approving 

these prices . 
5. Give the following details in respect of 

comparable drugs in the market . ( If there 
is more than one comparable drug, please 

furnish details of each of the drug ) : 
SI Name of Nameof Type, com Approx. Whole 
No. the drug 

the manu- position & date of sale 
facturer pack under 

introduc- price 
which 

tion 

marketed 
( 1 ) ( 2 ) (3) 

(4 ) 

(5 ) (6 ) 


Retail 
price 


( 7 ) 


6. The wholesale and retail prices for which 

approval is sought (furnish particulars in 

part 111) 
7. What was the percentage of sales of this 

drug to the total turnover of your company 
during the last two years ? 

Part II 
( To be filled in for new drugs referred to in paragraph 6B of the 

Drugs Prices (Display and Control) Order, 1966 ) 
1. Does it contain a new therapeutic ingredi. 

ent developed by original research ? If 
so , give the chemical and generic name of 

the ingredient . 
2. Has there been any scientific publication 

about the new ingredient ? If so , enclose 

a copy of the publication . 
3 . 

Is the new ingredient, the subject of any 

patent ? If so , give details . 
4 . Has any developmental - work /research 

been carried out for the evolution of the 

drug ? If so , give details. 
5. Is there any medical literature about the 

drug ? If so , enclose copies. 
6. Indicate the specific advantages of this 

drug over any existing comparable drugs 

in the market . 
7 . Give details of the trials carried out to 

substantiate the claims. 
8. Has approval under the Drugs Act, if 

necessary , been obtained for the introdu 

on ofthis drug ? 
9. Has this drug been introduced in any 

country ? If so , give particulars. 


Part III 


COST AND PRICE DATA 
Note: (i) Please fill this part separately for each pack. 

(ii ) In the case of revision of price of existing drugs, please fill in 

this part to give the particulars valid for 
(1) 1963 or the date on which the price revision proposalwas 

earlier accepted by Government; 
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(2 ) 30-6-1966 ; and 

The date of present claim for price revision . 
A. Specification of the pack 
B. Ex - factory cost : 

Unit Cost to Quantity Total 

factory consumed cost 


per unit 


Rs. 


Rs . 


* 


(i) Cost of materials . 
(a) Imported * (specify 

items) 
(b ) Indigenous (specify 

iterns) 
(c ) Container 
(d ) Other packing materials 


Total 


(ii ) Conversion charges (inclu 

sive of processing, quality 
control, packing and depreci. 
ation ; indicate basis, if 

necessary in a separate sheet) 
( iii ) Royalty and service fees, if 

any. 
(iv) Excise duty 

Ex-factory Cost 


and 


C. promotion 

distribution 
expenses indicate, if necessary 
on a separate sheet, the basis on 
which the incidence has been 

arrived at) 
D. profit (indicate , if necessary on a 

separate sheet the basis on which 
the incidence has been arrived at). 


Total 


E. Selling commission 
F. Wholesale price 
G. Retailers margin 

G 2104. 


6 


H. Retail price 

* In the case of imported and indigenous raw miaterials please 
furnish particulars in part IV. 

Part IV 
BREAK UP OF MATERIAL COST TO FACTORY 

( a ) Imported materials 
Description of 

Unit CIF Customs Clearing and 
material 

duty other charges 
Rs. Rs. Rs. 

Rs. 
(b ) Indigenous materials 
Description of 

Unit Basic price Sales Tax Transport Cost to factory 
material 

and Octroi charges 
Rs. Rs. 

Rs. 

Rs. 


Cost to factory 


Signature of the Manufacturer, 
Importer or Distributor of drugs" 

M.RAMAKRISHNAYYA 
, 
Joint Secretary to the Government 

of India . 


No. 18-13/66 -Ch-III 
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Section in 
GOVERNMENT OF KERALA 
Development (Panchayat Special) Department 

NOTIFICATION 
G. O. MS. 361/67 /DD . 

Dared, Trivandrum , 3rd November 1967 . 
S. R. O. No. 337/67. - In exercise of the powers conferred by sub - section 
(1) of section 39 of the Madras Town Planning Act , 1920 (VII of 1920 , the 
Government of Kerala hereby extend all the provisions ofthe said Act to 
the Ottapalam Panchayat area , in Ottapalam Taluk , Palghat District with 
effect from 1-12-1967. 

By order of the Governor, 

P. K. ABDULLA, 
Secretary to Government and 

Development Commissione . 
Explanatory Nole.- (This note is not part of the notification but is 
intended to indicate its general purport). The Ottapalam Panchayat has 
decided to undertake town planning activities in the Panchayat area . This 
notification is intended to extend the provisions of the Madras Town Planning 
Act, 1920 to the Panchayat area . 


G. 2108 
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Section iv 
GOVERNMENT OF KERALA 
Pablic Works (Transport- 2 ) Department 

NOTIFICATION 
G. O.Rt. 1642 /67 /PW . 

Daied, Trivandrum , 4th November 1967. 
S. R. O. No. 338 /67.- In exercise of the powers conferred by section 22 
of the Kerala Motor Vehicles Taxation Act , 1963 ( 24 of 1963), and 
in partial modification of Notification (9 ) No. 18938 /63 /PW / TB2. dated 28th 
June 1963 published as S. R. O. No. 612/63 in , the : Gazeite extraordinary 
dated 28th June 1963," the Government of Kerala hereby order that the tax 
for the quarter ending 31st December, 1957 in respect of vehicles. Nos. 
K. L. K. 2230, K. L. K. 2234 , K.L.K. 2235 , iK.L. K. 2237, K. L. K. 
5817, K. L. K. 6154 and K. L. K. 6437 belonging to the MeenachilMetor 
Workers Co-operative Society, Ltd. No. K. 36 , Palai, shall be paid on or 
before the 31st day of December, 1967. 

By order of the Governor , 
K. R. NARAYANA MENON , 

Deputy Secrelary : 


G ; 2120 


Kerala Gazette No. 45 dated 14th November 1967 . 
PART I 

Section iv 
GOVERNMENT OF KERALA 
Development ( L ) Departmeat 

NOTIFICATION 
G. O. Rt. No. 2143 . 

Dated, Trivandrum , 2nd November 1967 . 
S. R. O. No. 339 /67. - In exercise of the powers conferred by sub - section 
( 2) of Section 62 of the Kerala Panchayats Act, 1960 (Act 32 of 1960) the 
Government ofKerala hereby exclude from the operation of the said act the 
road poramboke, now vested in the Nemmara Panchayat and comprising 
the land specified in the Schedule below and measuring the extent noted 
therein , be the same a little more or less and registered in the records as 
poramboke land. 

SCHEDULE 
District - Palghat. Taluk - Chittur. Village - Pothundy. 

Boundaries 
R. S. No. Extent in 
Hectare North East 

South 

West 


5/11 Sub divided 


from 5/2 


0.0185 


5/6 


5/3 , 5/9 
5/4 , 5/12 
and 6 


5/9 , 5/8 
and 5/4 


5/2 and 
5/6 


By order of the Governor, 

J.S. BADHAN , 
Deputy Secretary. 


G. 2120A 
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Section iv . 
GOVERNMENT OF KERALA 
Reveaze ( H ) Department 

NOTIFICATION 
G.O. (MS) 540/67 /RD . 

Dated , Trivandrum , 3rd November 1967. 
S. R. O. No. 340 /67. — Under sub-section (1) of Section 30 of the 
Kerala General Salus Tax Act, 1963 ( 15 of 1963), the Government ofKerala 
hereby make the following amendaient to Notification -I issued under G. O. 
(MS). 122 /Rev . dated the 25th February , 1966 , published as S. R. O. No. 
27/66 in the Gazette Extraordinary, dated the 25th February, 1966 , 
namely : 

AMENDMENT 
For item 1 of the Schedule to the said notification , the following item 
shall be substiiuted namely : 
“ 1. Rubber products other than rubber tyres, rubber tubes and 

rubber accessories of cycles, motor vehicles and animal drawn 
vehicles" . 

By order of the Governor, 
K , C. SANKARANARAYANAN , 

Secretary. 
Explanatory Note- (This does not form part of the notification but is 

intended to indicate the general purport). 
According to item 1 of the Schedule appended to notification G. O. 
MS. 122/Rev . dated 25-2-1966 (S. R. O. No. 77/66 ), the permit in form 
No. 29 prescribed under Section 30 of the Kerala General Sales Tax Act, 
1963 read with rule 37 of the Kerala General Sales Tax Rules, 
1963 is not required for the Transport of rubber products other than cycle 
tyres and tubes and rubber accessories of cycles from or to any railway 
station or steamer station or any other notified place. Certain tyre 
companies in this State have represented before Government that the above 
concession may be extended to rubber tyres, rubber tubes and rubber acces 
sories of motor vehicles and animal drawn vehicles also . Government feel 
that the request is reasonable and should be allowed . The notification is 
intended to achieve this object. 


G. 2121 
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Section iv 
GOVERNMENT OF KERALA 
Development (Municipal Rules ) Department 

NOTIFICATION 
G : 0. (Ms.) 364 /67/DD . 

Dated, Trivandrum , 6th November 1967 . 
S. R. O. No.(341 /67 - In exercise of the powers conferred by sub -section 
(1) of section 367 read with section 414 of the Kerala Municipal Corpora 
tions Act, 1961 ( 30 of 1961) , the Government of Kerala bereby make the 
following amendment to the Kerala Municipal Corporations Special Officers 
( Powers and functions) Rules, 1963, the same having been previously 
published as required by section 368 of the said Act. 

AMENDMENT 
In the said rules , for rule 2 , the following rule shall be substituted , 
namely : 
“ 2. Till the date on which a Commissioner appointed under section 7 

of the Act takes charge, the special officer appointed by the 
Government under section 444 of the Act shall exercise the 
powers and perform the functions of the Mayor, the Commis 
sioner, the standing Committees and the Council under the 
Act and the rules issued thereuader." 

By order of the Governor , 
P. K. ABDULLA , 

Secretary . 
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PARTI 


GOVERNMENT OF KERALA 


DEVELOPMENT (A [UNICIPAL-RULES) DEPARTMENT 

NOTIFICATION 
C. O. (Ms.) 335/67 DD . 

Daled Trivandrum , 23rd October 1967. 
S. R. O. No. 342 /67 — In exercise of the powers conferred by clauses ( d ) 
and (e ) of sub -section ( 2) of section 367 of the Kerala Municipal Corporations 
Act, 1961 (Act 30 of 1961) , the Government of Kerala herely make the 
following rules, the same having been previously published as required by 
clause (a ) of section 368 of the said Act. 


RULES 


1. Short title, application and commencement.- ( 1) These rules may be called 
the Kerala Municipal Corporations Accounts Rules, 1967 . 

( 2) They shall apply to the Municipal Corporations established under 
the Kerala Municipal Corporations Act, 1961. 

(3) They shall come into force with effect from 1-4-1968 . 
2. Definitions. In these rules , unless there is anything repugnant in the 
subject or context 

(a ) the Act means in Kerala Municipal Corporations Act, 1961 
(Act 30 of 1961) 

(b ) the Commissioner means the Commissioner of the Corporation 
concerned appointed under Section 7 of the Act; 

(c) form means a form appended to these rules ; 

( d ) out- door collection officer means an Officer or servant of the 
Corporation who is entrusted with the duty of collecting the tax , fees and 
other sums duc to the Corporation . 


Part I 

GENERAL RULES 
3. Preparation of Accounts. The Commissioner shall keep or cause to be 
kept the Accounts and Registers prescribed in these rules to show the Opening 
and Closing balances as well as the current and progressive receipts and 
charges for each month and for the whole year . The accounts for each 
month except for March , shall be closed in the concerned registers not later 
than the last day of the month following . The mothly Account for 
March and the Annual Account, shall be completed not later than the last 
day of May of the year following . 
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4. Internal Audit.- The Accounts and Registers shall be subjected to 
internal audit by the Accounts Officer appointed under Section 84 of the Act. 

5. Abstract of Accounts.- (i) The Commissioner shall prepare in dupli 
cate for each month an abstract of monthly accounts in Form CAF No. 1. 
The monthly abstract of accounts so prepared shall be placed before the 
Standing Committee ( Taxation and Finance ) together with such other 
accounts or registers as are required by the Standing Committee, and a 
statement of the financial position of the Corporation as it stood on the last 
day of the month . Such statement shall contain particulars as to 

(a ) the balance under each account; 

(b ) the amount of outstanding bills pending payment under each 
account; 

(c ) the amount of uncollected arrears of taxes and non -tax resources ; 
and 

(d ) the amount of estimated expenditure under each account for the 
remaining months of the year. 

(ii) One copy of the abstract of accounts as approved by the Standing 
Committee (Taxation and Finance ) shall be filed in the Accounts Depart 
ment. The other copy of the abstract together with the resolution of the 
Standing Committee shall be forwarded to the Examiner of Local Fund 
Accounts within one month from the date of closing of the Accounts for the 
month . 


6. Annual Account.-- The annual accounts referred to in sub -rule ( 2 ) 
of Rule 15 of Part III of Schedule III to the Act shall be prepared in form 
CAF No. 2. The annual Demand , Collection and Balance Statement in 
respect of taxes and non -tax resources shall be prepared in form CAF No. 3 
and attached to the Annual Accounts. The annual accounts together with 
the annual D.C.B. Statement shall be placed before the Standing Committee 
( Taxation and Finance ) for approval. The annual accounts so prepared 
to ether with a copy of the resolution of the Standing Committee (Taxation 
and Finance) approving thc accounts and such certificates and statements 
as may be specified Government from time to time shall be forwarded 
to the Examiner of Local Fund Accounts not later than the 1st day of July 
of the year succeeding , 

7. Heads of Account.- No change in the list of Major, Minor and detailed 
heads of accounts given in the monthly and annual accounts prescribed in 
these rules shall be made by the Corporation . Headsof Account not provided 
for in these forms but found absolutely necessary in classifying the various 
transaction under receipts and charges may be opened with the previous 
approval of the Examiner of Local Fund Accounts. 
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8. Funds.- (a) (i) The Commissioner shall maintain separate accounts 
of all moneys received and expended for any purpose connected therewith 
in respect of the following funds: 

(1) Water Supply fund ; 
(2 ) Drainage fund ; 
( 3 ) Lighting fund ; 
( 4 ) Scavenging fund ; 
(5 ) Endowments ; 

( 6 ) Deposits and Advances. 

( ii ) Funds earmarked for specific purposes mentioned in sub -rulc 
(i) above, shallnot even temporarily be diverted for other purposes withoit 
previous sanction of Government. 

( iii ) Temporary diversion of carmarked funds it made unders: 
rulc (ii ) above , shall be recouped witluin the time specified and accordin to 
the manner indicated in the order of Government sanctioning sich diver. 
sion . 

(b ) The Corporation shall not apply its Capital receipts such as le 
proceeds of land , buildings, machinery and other capital assets, to ordinary 
expenditure without the previous sanction of Government. 

(c). No money received on behalf of the Corporation shall be utilised 
for expenditure without first being brought into account as laid down in 
these rules , 
Exception : 
The receipt and refund of initial deposit and carnest money deposit of 

unsuccessful bidders in auction sale shown in the statement c. 

closed to the sale papers are exceptions to this rule. 
9. Forms.- (i) The forms of accounts and registers to be kept by the 
Corporations are appended to these rules. 

(ii ) The Corporation shall not obtain supply of any of the account 
forms and registers prescribed in these rules or laid down by Government 
from time to time except from such source or sources asmay be specified by 
Government. 

( iii) The indent for the supply of forms/registers shall be in such ſom 
as may be laid down by Government. 

(iv ) No forms other than those prescribed in these rules or laid down 
in the regulations approved by Government under ru e 21 of l art IV of 
Schedule III to the Act shall be used by the Corporation . 

10. Stock Account of Forms - Tlic Commissioner shall arrange for the 
proper maintenance of a Stock Account of Forins in Form CAF YO. i. The 
various forms, registers, receipt books and tickets of varvin denominatious 
for departmental collection received , stocked and issued for use shall be 
entered in the Stock Register. The correctness of the stock account shall be 
v erified at the end of every half year and certificate of verification accorded 
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by the Commissioner or by the Accounts Officer if authorised to do so by the 
Commissioner. The Commissioner shall verify the stock and record the 
result of verification at least once in a year and whenever there is charge of 
personnel. 

11 . Records.- All accounts and registers shall be neatly written up and 
kept. Any correction in accounts shall be clearly made in ink after scoring 
out the incorrect entry in full and attesting the correction with the dated 
initials of the Commissioner or the Officer authorised by him in this behalf . 

12. Loss of Funds.Whenever any loss ofmoney or property by defal 
cation , misappropriation , embezzlement, theft or by accident is discovered , 
the fact shall immediately be reported by the Commissioner to Government 
and to the Examiner of Local Fund Accounts . The Commissioner shall 
also make immediate enquiries into the case and shall submit a complete 
report showing the total sum of money or value of property lost, the manner 
in which it was lost, and the steps taken to recover the money or value of 
property lost from the person whose negligence or misconduct led to the loss, 
together with measures taken to guard against recurrence of such loss and 
for punishment of the offenders. 

The Commissioner shall follow the procedure prescribed in the rules for 
taking disciplinary proceedings against the person concerned before award 
ing any punishment. 

The Commissioner shall not recommend to the Standing Committee and 
the Council to write off any money or value of property lost by misappropri 
ation , defalcation , embezzlement or by theft , if the value thereof is more 
than Rs. 50 or if in his judgement the loss was occasioned by any act of 
commission or omission on the part of the Officers and servants of the 
Corporation . 

13. Transfer Adjustment.- (i) Every alteration in the accounts and every 
transaction which affects the accounts without giving or receiving cash or 
stores, shall be effected by means of an adjustment Order passed by the 
Commissioner. The adjustinents voucher shall be drawn up in form CAF 
No. 5 and entere I in a register called Journal maintained in form CAF 
No. 6. The Transfer Adjustment Vouchers shall be numbered consecutively 
and the voucher numbers shall correspond to the serial number of the items 
in the " Journal” for the year . The Voucher No. shall be cited as " Voucher 
No. J 

so that it is distinguished from ordinary 
vouchers numbered as per the Serial No. in the cash Book . 

(ii) The adjustments should be made for transferring an item from one 
head of account to another in order to 

(a ) adjust refunds of revenue or recoveries of expenditure by deduction 
from the hcads of revenue or expenditure respectively, relating to the current 
year ; 

(b ) adjust any item of expenditure , on receipt of a bill against an 
advance made or when an advance is written off as irrecoverable, debiting 
the expenditure to general Account - Miscellaneous; 
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(c) credit to a head of receipt by debit to deposits/ suspense , a sum 
adjusted from deposit /s :spense; 

(d ) transfer an item of rcccipt found to be in excess of the demand 
to " other deposits” ; 

(c ) credit to a head of revenue by debit to a head of expenditure a 
sum withheld from contractor s bill for payment of tax or other amounts 
due from him ; 

(f) rectify an error of classification in the ouiginal accounts during 
the course of the year . 
Note :-Corrections on account of errors discovered after the accounts 

for the year have been finally closed should not bemade througlı 

transfer adjustment. 

(g) transfer the amounts of property tax credited to the head pro 
perty tax -general purpose tax in the first instance to the severalheads of 
accounts according to its component parts in proportion of their levy, at the 
end of each month . 

PART II 
ACCOUNTS OF RECEIPTS AND PAYMENTS 
14. Treasury ( Cash ) and Account Sections.--- The Treasury ( Cash ) and 
Accounts Sections of the Corporation Office shall be kept distinct under the 
charge of the Revenue Officer and Accounts Officer respectively . The 
Revenue Officer shall be the head of the Revenue Department to which the 
Treasury (Cash ) Section of the Office shall be attached . The original regis 
ters showing the collection of taxes and other dues; maintained in the 
Treasury and Revenue Sections of the Department shall not be sent to thic 
Accounts Department under any circumstances. Statements showing the 
amount of daily collections and other returns as may be required under the 
rules and regulations shall be rendered to the Accounts Department by the 
Revenue Olncer or by an Officer of the Revenue Department authorised in 
that behalf. The Accounts Onicer shall prepare the account registers and 
compile the accounts from such returns and statements received from the 
Revenue Department and may call for any further details of collection or 
remittance from the Revenue Officer in order to picp.ire the accounts and to 
reconcile the receipts booked in the Government Treasury and Bank Pass 
Books with the amounis of receipts of the Corporation asmay appear in the 
cash book . 

RECEIPTS 
15. Official Receipts. - Receipts sliall be granted for all moneys received 
on behalf of the Corporation , except in the case ofmre, acknowledged by 
Chalan in which cic, the chalan shall be ticated as the Ollicia ! Receipt. 
The receipt shall be prepared in Form CAF No. 7 in foil and countertoil, 
using double side carbon paper. The chalans shall be in tri licate and pre 
pared in Form CAF No. 8. The receipts and the chalins shall bear the scal 
of the Corporation and shall be signed by tle Conumissioner or by ... Odlicer 
authorised by the Commissioner in that bchall. 
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Provided that in the case of payment of ducs to the Corporation received 
by means of Demand Drafts cheques only an Acknowledgement prepared 
in form CAF No. 3A for receipt of the cheque /draft shall be issued in the 
place of the Olficial Receipt/Chalan and the Chalan receipt shall be issued 
for such payments after the amount tendered by drafts /cheques are collected 
and credited to the Corporation Accounts by the Treasury or Bank. 
Nole : -In respect of amountremitted in the Corporation Treasury by 

persons assessed to tax, the chalan receipt shall show the parti 
culars of taxes as required in Rule 3 of the Taxation Rules in 

Part I of Schedule II to the Act. 
16. Collection of taxes and fees by out-door Officers.- Collection of taxes , fees 
and other revenue due to the Corporation shall be arranged to be made as 
far as possible through out-door Collection Officers appointed by the Cor 
poration for the purpose. 
Niste :-i) It shall be open to the assessees concerned to make payment 

of taxes and other dues to the Corporation cither through 
the out-door officers appointed for the purpose or to tender 
the amount in the Corporation Treasury . Failure on the 
part of the out-door Collection Officers to collect in person 
the taxes or other dues from assessees shall not be accepted 
as reasons for non-payment of tax and other dues within the 

time allo ved . 
(ii ) The out-door ollicers shall not collect any tax or other dues 

on behalf ofthe Corporation , otherwise than in cash . 
( iii) The assessees intending payment of dues by means of cheques 

or drafts , shall tender the cheque or draft in person or by 

pust to the Commissioner . 
17. Collection Registers --The out door subordinates entrusted with the 
collection of taxes and other revenue on behalf of the Corporation shall enter 
every item of duc: collected by them in a register called " Collection Register " . 
The Collection Register shall be maintained in form CAF No. 9 and shall 
contain particulars relating to the tax , fees and other dues collected , date of 
collection, nunber of the receipt or receipts granted , Assessment/Demand/ 
Notice etc., and the period to which the tax or the dues relate . Collections 
shall be posted in the relevant columns. The collections of a day shall be 
totalled and written below the last entry for the day in figures and in words 
right across the page and signed by the Officer making the collections. The 
Collections Register shall be kepet in the personal custody of the collecting 
Officer and it shall be carried with him during collection work . 

18. Memorandum of Collections .As and when collection of taxes and 
other ducs are made and entered in the Collection Register , a Memorandum 
of collectionsshall be prepared by the collecting Officer in form CAF No. 10 . 
The memorandum shall be closed when the collection work for the day is 
over and total of the amount collected on the day written in figures and in 
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words below the last entry relating to the collection and signed by the 
collecting Officer. The Collecting Officer shall then prepare the Remittance 
Chalan or chalans in Form CAF No. 8 for the amounts collected before the 
amount is remitted in the Corporation Treasury. 
Note: --(i) Separate chalans shall be prepared in respect of amounts to 

be credited to different heads of accounts of receipts , except 

in the case of Property Tax collections. 
(ii ) Property Tax collections shall be credited in the first instance 

to " A. General Account I Management (a ) 1 - Property tax 
for General purpose " and transfer-credited to the several 

heads at the end of the month . 
19. Check of collectionsmade by out-door Collection Officers.- (i) The out 
door collection officers shall produce the Receipt Books containing the carbon 
counterfoil of receipts granted to parties along with the Collection Register , 
true copy of the Collection Register taken in the “ Memorandum of Collec 
tion " and the triplicate chalan before the tax -clerk or other office staff who 
keeps the demand assessment registers relating to the particular dues. The 
clerk shall check the counterfoils of receipts with the postings in the collection 
Register and in the Memorandum of Collections. The total of the amounts 
to be remitted under the concerned Head of Account shown in the chalan / 
chalans shall also be verified by the clerk with the total of the corresponding 
items of collections noted in the Collection Register and in theMemorandum 
of Collections. The Office clerk shall, in token of his having verificd the 
correctness of the postings in the Collection Register and in theMemorandum 
of Collections with reference to the counterfoil of receipts, affix his dated 
initials in the column provided for the purpose in the Collection Register, 
Memorandum of Collection and also in the chalan /chalens prepared for 
remittance of the amounts. The Collection Register together with theMeno 
randum of Collections and chalan /chalans shail be returned to the out-door 
collecting officer by the clerk after verification in the manner indicated above . 

( ii ) The Memorandum of collections along with the duplicate copy of 
chalans in support of the remittance of collections by the out-door collection 
officers shall be received back in the concerned section. The Memorandum 
of each tax bill collector shall be entered in the “ Check Register " main 
tained in Form CAF No. 11 and the scrialnumber in the register noted in the 
Memorandum . After the collections are posted in the concerned Demand 
Assessment register with reference to the entries in the Memorandum of 
Collections it shall be handed over to the Revenue Inspector having jurisdic 
tion over the wards and the tax collector, for verification of original receipts 
granted to parties and to submit the Memoranda to the Revenue Officer 
with the verification certificate as provided in sub -rule ( iii ) below . The tax 
clerk shall obtain the Memoranda back from the Revenue Officer and file it 
in his section along with the previous Memoranda of the same out door 
collection officer , after noting in the Check Register the particulars of verifi 
cation certified by the Revenue Inspector and Revenue Officer . 
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(iii) The Revenue Inspector having jurisdiction over the concerned 
wards shall verify with reference to the entries in the Memo of collections, all 
the original receipts granted to parties by the tax collectors where, the amount 
collected as per a single receipt is Rs. 50 and above and also 10 % of the total 
number of receipts inclusive of the receipts for Rs. 50 and above. Discrepancy 
if any , noticed during the verification of original receipts granted to parties 
shall be reported immediately, to the Commissioner through the Revenue 
Officer . Particulars of verification of original receipts and the result thereof 
shall be entered in the " Diary of Check of Original Receipts " . The Diary 
shall be maintained by the Revenue Inspectors in form CAF No. 12 and shall 
be submitted to the Revenue Officer on the last working day of each month 
along with the Memo of Collections. 

(iv) The Revenue Officer shall obtain and scrutinise the diary of all 
the Revenue Inspectors and may verify any of the original receipts granted to 
parties whether already verified by the Revenue Inspector or not and record 
his finding in the Diary maintained by the Revenue Inspector and make a 
report thereon to the Comınissioner. He shall furnish to the Commissioner 
on or before 15th of every month a certificate to the effect that he had 
obtained and scrutinised the Diary of Check of original receipts from all the 
Revenue Inspectors for the previousmonth and appropriate action has been 
taken wherever found necessary . 

20. Remittances of Collectionsmade by the Out-door Officers.-- The total amount 
of collections for the day or the total of the collections since the last remit 
tance ( each day s collection being shown separately in the collections book 
and in the Memorandum of Collections) shall be remitted by the tax collector 
into the Corporation Treasury every day or every alternate day as may be 
decided by the Council . The remittance shall be made through triplicate 
Chalan /chalans. The Shroff /Cashier shall verify the total of the collections 
shown in the collection Register and in the Memorandum of Collections with 
the amount entered in the chalan or chalans. He shall also verify that 
amounts to be credited to separate heads of accounts are remitted through 
separate chalan , except in the case of remittance of property tax and that the 
entries in the collection Register, Memorandum of Collecti the chalan 
have been verified and initialled by the office clerk in charge of the registers 
pertaining to the concerned item of revenue. The Shroff /Cashier shall after 
satisfying himself of the correctness of the amount to be remitted , receive the 
cash and acknowledge the same both in the register and in the Memorandum 
of Collections under his signature. The Shroff Cashier shall enter the amount 
of collections in a Register called “ Chitta " maintained in foria CAF No. 13 
and give the serial number for the year in the chitta to the chalan . The No. 
and date of chalan /chalans shall be entered both in the Collection Register 
and in the Memorandum of Collections and the Collection Register returned 
to the tax collector making the remittance . The chalan ch alans in triplicate 
shall be sent along with the Memorandum of Collections and the chitta to 
the Commissioner or to the Officer who is authorised to acknowledge receipt 
of moncy on behalf of the Corporation . The Commissioner or the officer 
authorised in this behalf shall check the entries in the Memorandum of 
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Collection and the total amount shown in the chalan /chalans, attest the 
entries in the chitta , sign the chalans and initial the memorandum of collec 
tions and return the same to the Shroff /Cashier . On receiving back of 
Chalans, the seal of the Corporation shall be affixed on them and the original 
shall be returnell to the tax collector for record . The duplicate copy of the 
chalan shall be forwarded through the Revenue Department along with the 
Memorandum of Collections to the Departments/sections concerned for post 
ing the collection against the demand in the respective register. The tripli 
cate copy of the chalan shall be forwarded to the Accounts Department 
along with a schedule ofreceipt and remittance for the day . 

21. Direct payment of taxes and other dues.- (i) Parties tendering payment 
of taxes and other dues direct into the Corporation Office shall do so by means 
of chalans prepared in triplicate and present the same to the office clerk of the 
concerned Department for verification of correctness of the entries in the 
chalan as regards the nature and amount of the demand , the period to which 
it relates and the head of account to be credited . The clerk shall verify the 
chalan put his initials in token of having verified it and return the same to 
the parties. The party shall then tender the amount to the Corporation 
Treasury along with the chalan /chalans. 

( ii) No money tendered at the counter of the Corporation Treasury 
shall be accepted unless it is in one or more of the following forms: 

( a) Legal tender coins , 
(b ) Legal tender currency , 
(c ) Reserve Bank drafts drawn on the treasury with which the Core 

poration deals and made payable to the Commissioner, 
(d ) Crossed cheques drawn on the Reserve Bank of India , State 

Bank of India , State Bank of Travancore or 

Scheduled Bank , in favour of the Commissioner, 
The demand draft/ cheque received shall be treated as final payment 
only after the amounthas been actually credited to the Corporation accounts 
and the date on which the amount is so credited to the Corporation 
Accounts by the Bank/ Treasury alone shall be taken as the date of payment 
for the purpose of Taxation and Appeal Rules in Schedule II to the Act ; 

Provided that in case the demand draft or cheque is not honoured on 
presentation , the fact shall be intimated to the person from whom the draft 
or cheque was received and payment in cash shall be denianded , but the Cor. 
poration shall not accept any responsibility for the loss or damage to the 
payer on account of delay in giving intimation that the draft /cheque has not 
been cashed . 
Note . - When the dues to the Corporation are paid by means of cheque, 

the bank commission or other charges involved in the collection 
of cheques shall be collected from the parties concerned in 

addition to the amount duc to the Corporation . 
G 2063, B 


any other 
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(iii ) “ If the remittance of dues to the Corporation by parties is made 
by means of draft /cheque, its receipt shall le acknowledged in form CAF 
No. 8A . The particulars of the dues for which payment is made shall be got 
verified by the Department or section to which the dues relate and after such 
verification the particulars of the draft/cheque, the purpose of payment, and 
name and address of the remitter shall be shown in the " Acknowledgement" . 
The Acknow.edgement shall be prepared in Foil and Counter Foil using 
double side carbon paper and the counterfoil issued to the parties after it is 
signed by the Cimmi sioner or the Officer authorised in this behalf. The 
Corporation seal shall be affixed to the Acknowledgement" . 

( iv ) Every cheque /draft received in the Corporation shall be entered 
in a separate Register called the “ Register of Drafts/Cheques Received ” . 
The Register shall be m intained by the Cashier in Form CAF No. 14. The 
particulars regarding the date and amount of the draft/cheque collected 
and credited to the accounts of the Corporation the Government Treasury 
or Bank as the case may be and the amount appropriate by the Treasury/ 
Bank on account of collection charges, together with the chalan No, and date 
or Receipt No. and dite of adjustment shall be shown in the Register of 
drafts/cheques received and the entries got attested by the Commissioner or 
the officer authorised in this behalf. 

(v) When cheques and drafts are received by post for payment of 
dues to the Corporation , the procedure prescribed in sub-rules (ii) and (v ) 
above shall be followed for accounting of its receipt and remittance in the 
Corporations Books. The particulars of receipt, collection and credit of the 
proceeds of the draf / cheque the No. and date of chalan or Bank receipt 
shall be shown in the Register of di afts /cheques received as and when the 
draft/ cheque is received , sent for collection and when the intimation of 
adjustment to the credit of the Corporation is obtained from the Government 
Treasury or the Bank as the case may be. " On receipt back of the chalan 
from the Government Treasury or receipt from the Bank intimating the 
collection and credit of the amount of the draft /cheque to the Corporation 
Accounts the Cashier/ Shroff shall prepare the Corporation chalan in tripli 
cate from the details noted in the Register of drafts /cheques received , enter 
the amount in the chitta as in the case of accounting of cash collections in 
the Corporation Treasury " . The original foil of the Corporation Chalan 
shall be sent to the party at the cost of the Corporation . 

22. Collection of Cheques /Drafts. — Every cheque or draft received for 
payment of ducs to the Corporation shall be sent to the Government Treasury 
with a chalan prepared in triplicate in the form prescribed in the Kerala 
Treasury Code for adjustment to the credit of the P. D. Account of the Cor 
poration by transfer or to the Bank with a Pay -in -slip to credit the amount to 
the current account of the Corporation maintained in the Bank. 

23. Remittance by Money Orders. - In respect of dues to the Corporation 
received by means of money orders, the cashier shall enter the 
received with the relevant particulars in a Register called the " Register of 
Money Orders Receivci ” . The .egister shall be maintained by the Cashier in 


amount 
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Form CAF No. 15. The Money Order Coupon and the entries in the 
Register shall be initialled by the Commissioner or by the Officer authorised 
to receive and acknow.cdge the amounts due to the Corporation and the 
dated seal of the Corporation shali also be willx « d . The coupons shall be 
numbered consecutively which shall agree with the serial No. in the Register 
ofMoney Orders Received . The Cashier shall prepare a chalan in triplicate 
from the particulars available in the Money Order Coupon and get the 
particulars verified by the Ofice clerk of the concerned Department before 
the amount is taken credit in the chitta and the chalan sent for signature . 
The original foil of the chalan shall be made available to the party who 
remitted the amount by M. O. "The duplicate copy of the chats shall be 
sent through the Revenue Department to the concerned Department Section ; 
while the triplicate copy retined in the Treasury for iransmission to 
the Accounts Department along with the Treasuy Schedule. The No. 
and date of chalan shall be entered in the Register ofMoney Orders received 
and in the Money Order Coupon . The Money Order Coupon shall be filed 
in the Treasury section for audit purposes . 

24. Remittance to the Government Treasury or Bank . - All the money icceived 
in the Corporation Treasury shall be remitted into the Government Treasury 
with chalans prepared in triplicate in the form prescribed in the Kerala Trea 
sury Code, or into the Bank in which the Corporation fund is lodged through 
pay-in -slips issued by the Dank.Remittances shallbe made daily. Tlic amount 
in cash and cheque/draft held by the Cashier at the close of the previous 
day shall be remitted in full into the Treasury , the Bank in the morning 
itself. If during the course of the day, the collections are found lik ly to be 
unusually large a further remittance shall also be made into the Treasury 
or Bank on the same day. When the chalan or the bank receipt in acknow 
ledgment of the remittances are received , the amount will be noted in the 
chitta along with the Treasury chalan No. and date of credit to the Corpo 
ration Account by the Treasury or the No. and date of the Bank receipt and 
the entries got attested by the Commissioner or by the Ollicer authorised in 
this behalf . 

25. Clearance of Cheque/ Drafts. - On receipt of intimation of credit of the 
proceeds of the draft or cheque from the Treasury or Bank through the chala 
or the Bank receipt, entry sliall be made in the Register of diafts /clicques 
received to show the amount collected , amount appropriated towards collec 
tion charges by the Treasury / Bank, mount credited to the acceunt of the 
Corporation kept in the Government Treasury or bank and the date of 
credit as indicated in Rule 21. A statement of collection and credit of 
cheques drafts shall be prepared by the Cashier in the Corporation Treasury 
every day and furnished to the Accounts Department along with the Ticasury 
Schedule, for the purpose of eflecting necessary reconciliation ofbalances. 

26. Treasury Schedule and Statement.-- At the close of the transactions 
of the Corporation Treasury for the day, the Cashier shall close thic chilia 
and the Register of drafts/cheques received and shall prepare in duplicate 
the Treasury Schedule in form CAF No. 16 showin the Opening Balance , 
Receipt, Remittance and Closing Balance in cash and by draft /cheques, with 
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reference to the entries in the chitta and the Register of drafts /cheques recei 
ved . To the schedule shall be appended a statement showing the particulars 
of drafts and cheques received , sent for collection and cheques,drafts in hand 
at the close of the day . The statement shall be prepared in form CAF No. 17 . 
The Schedule and the Statement shall be sent through the Revenue Officer 
to the Commissioner or the Officer authorised to acknowledge receipt of 
money on behalf of the Corporation , with the Chitta , Corporation Chalan 
and the Chalan received from the Government Treasury or the receipt 
obtained for remittance of money into the Bank . The Commissioner or the 
Officer authorised in that behalf shall verify the entries in the schedule and 
in the statement and affix his signature on the schedule , and statement and 
initial the entry relating to the total entered in the chitta and Register of 
drafts cheques received and return them to the Cashier. The Commissioner 
or the Officer authorised in this behalf may conduct physical verification 
of the cash balance . The Cashier shall forward to the Accounts Department 
one copy each of the Treasury Schedule and the statement showing collection 
and credit particulars of drafts /cheques received along with the triplicate 
copy of the Corporation Chalans and the chalans or Bank Receipt acknow 
ledging the receipt ofmoney remitted into the Government Treasury or the 
bank. The duplicate copy of the Schedule and the statement of drafts/ 
cheques shall be filed in the Corporation Treasury . 

27. Adjustment of Proceeds of Drafts Cheques.- (1) In the case of cheques 
received by post, the bank Commission and /or other charges involved in the 
Collection of cheques shallbe recovered from the proceeds of the cheque and 
the net amount alone credited to the accounts of the corporation by the 
Treasury /Bank. 

(2 ) In cases where the net proceeds of the cheque credited to the 
Corporation Accounts by the Treasury or Bank , after deducting collection 
charges /commission are not sufficient to credit the amount in full satisfaction 
of a particular demand in the Corporation Registers, the net amount of the 
cheques collected shall be credited to the “ Suspense " account by means of 
a triplicate chalan prepared by the shroff or cashier on receipt of the chalan 
from the Government Treasury or the receipt from the Bank. Every sum 
so credited to the “ Suspense ” head shall be entered in a “ Register of 
Susperse Accounts ” in the Accounts Department in Form CAF No. 18. 
The party who has remitted the dues by means of cheque shall be informed 
that the amount realised on the cheque received from him has been kept 
under suspense in the Corporation Accounts and shall be credited to the con 
cerned head of account only after the balance amount due (to be specified ) 
has been remitted to the Corporation by him . 

(3) The balance amount due from the party as shown in sub -rule (2) 
when received shall also be credited to the suspense account head and a 
reference to the original credit shall be made it the Chalan . The total 
amount in the suspense account in his credit shall then be adjusted to the 
concerned head of revenue account by means of an adjustment voucher in 
Form CAF No. 5 passed by the Commissioner . 
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(4 ) Every transfer adjustment voucher shall be posted in the Journal 
maintained in Form CAF No. 6 on the date of adjustment. The adjustment 
of the amounts kept under suspense shall be intimited through a " Memo 
of adjustment ” by the Accounts Officer to the Officers who are concerned 
with the head of the Revenue Account to be credited , through the Revenue 
Department. The Memo of Adjustments shall be prepared in Form CAF 
No. 19 . 

(5 ) In respect of grant- in -aid or other amounts sanctioned to the 
Corporation , the Commissioner shall prefer the claim in the giant-in -aid or 
other bills prescribed by Government and the amount got adju u d by transfer 
credit to the P. D. Account of the Corporation lept in the Government 
Treasury: The Concerned Departments in charge of such revenue shall 
also be given intimation of such transfer cre lit, in Form CAP 194 by the 
Accounts Officer through the Revenue Ollicer . 

“ (6 ) At the end of every month , the Revenue Officer shall apportion 
the total collections under property tax -- 2 !! ears and current--for the month 
into the several component parts in the proportion in which they are levied . 
The amounts which are to be transferred to the other heads of account shall 
be reporte l with details to the Accounts Officer for eflecting transfer crcdit. 
The Accounts Officer shall pass on the transfer entry voucher and give 
intimation of credit prepared in form CAF. 19.1 to the oil.cers of the 
Department concerned to which the revenue relates and to the Revenue 
Officer" . 

28. Receipts Register. - A " Receipt Register " in Form CAF No. 20 shall 
be maintained in the Revenue Department in which shall be entered all the 
collections, from the chalans received from the Treasury and from the Adjust 
ment Memo and Intimation of Treasury credit received from the accounts 
Department. The collections as entered in the Register shall be totalled at 
the end of every month and added on to the total collections up to the end 
of the previous month and finally the progressive total shall also be stuck 
over the signature of the Revenue Officer. A statement shall be prepared in 
duplicate in Form CAF No. 21 showing the total for the month , total up to 
the end of the previous month and the progressive totals of cllections posted 
in the concerned Registers relating to the tax , fee or other revenue, by 
circulation of extracts of the statement relating to each Department or 
Section . After the figures in the statementare agreed with the concerned 
registers maintained in different sections, a copy of the statenient shall be 
forwarded to the Accounts Officer by the Revenue Ollice: over his signature . 
A certificate to the effect that the receipts as per the sta cment have been 
pošted against concerned demands in the appropriate Registers shall be 
furnished by the Revenue Officer in the statement oier his signature . 

29. Detailed Ledger of Receipts.- (1) . The detailed account of receipts of 
the Corporation , shall be maintained in the Accounts Department. The 
daily totals of the collections in caslı , money orders adjustments of amount 
to the credit of the Corporation Funds by the Tre sury /Bank and Monthly 
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total of adjustments by the Commissioner shall be posted in a register called 
the " Detailed Ledger of Receipts ” maintained in Form CAF 22. The 
register shall contain columns to show the Major Head , Sub -head and Minor 
Head of Accounts under which the receipts are to be credited according to 
the heads of Accounts shown in the detailed Annual Account (CAF No. 2) 
prescribed in these rules. 

( ii ) Against the dates shown in column 1 of the Register, shall be 
posted the daily total of collections as per the chalans received from the Cor 
poration Treasury along with the daily schedule. Amounts adjusted to the 
credit of the Corporation Account by the Government Treasury, shall be 
posted in the ledger against the date of the Treasury adjustment as entered 
in the cash Book / Treasury Pass Book . The amounts credited to the con 
cerned head of account by adjustments by the Commissioner as per the 
Journal for themonth shall be posted below the cash collections against the 
entry , Adjustments shown in column 1 of the ledger. 

(iii ) The details of the chalans for the daily total of cash collections 
and details of adjustments with No. and date of Transfer adjustment vouchers, 
for the month shall be given separately below the grand totals for the month 
under the respective heads of Account. 

( iv ) The grand total of the receipts for the month shall be agreed with 
the total receipts as per the Journal and the Cash Book and verified with 
the monthly statement of receipts obtained from the Revenue Department 
and a certificate to that effect shall be furnished by the Accounts Oflicer. 

(v ) The receipts portion of the monthly Accounts and the Annual 
Accounts shall be compiled from the monthly and the progressive totals 
respectively in the Detailed Ledger of Receipts . 


PAYMENTS 
30. Claims against Corporation .-- Every claim for payment from the Corpo. 
ration fund shall first be entertained in the concerned Department of the 
Corporation . Claimsor Bills received by the Commissioner shall be for 
warded to the Concerned Departments for scrutiny and arranging payment 
as if the claim was received in the Department. No claim shall be accepted 
unless it satisfies the following conditions : 

(i) It is prepared in the prescribed form or it is accompanied by a 
bill in the prescribed form written and signed in ink . 

(ii) The amount of the bill is written in figures and in words and 
signed by the person who is entitled to receive the amount of the bill. 

(iii) All corrections and alterations in the total of the bill are properly 
attested . 

(iv ) In the case of bills for charges incurred under any special orders, 
the orders sanctioning the charges or copy of such order duly attested by an 
Officer of the Corporation are enclosed . 
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(v) In case the claimant of a bill requires the payment to Le made 
through someother person , the bill is endorsed to the specified person only . 

(vi) In the case of bills for works executed copies of the measurements 
as recorded in the Measurement Look duly certified by the Corporation 
Engineer are enclosed . 

(vii) In respect of bills for cost ofmaterials or articles supplied to the 
Corporation , the certificate of receipt of the materials according to the orders 
placed and in good condition signed by the concerned Department head is 
enclosed . 

(viii ) In the case of claims relating to the Officers of the Corporation , 
the bills are prepared by the Officers themselves and in the case of claims 
relating to the establishments and contingent employees the bills are prepared 
in the Office and signed by the Head of the Department concerned . 

(ix ) In the case of wages to workers/labourers employed , the nominal 
muster rolls are prepared by the Overseers , Supervisors, Health Inspectors or 
other out- door Officers who are in charge of the employment of labour /work 
and got signed by the head of the concerned departiment. 
Note. - In the case of claims for pay and allowances of the establishment, 

wages to the Contingent employees , and N.M.R.Workers, the 
bills shall be prepared in duplicate by the concerned Department. 
Copy of these Bills shall be forwarded to the Commissioner 
through the Accounts Department for arranging issue of the 
cheque and the other copy shall be retained in the Department 
concerned as their office copies for subsequent references. 
Alterations, if any, made by the Accounts Ofcer /Commissioner 
and intimated through the slip, accompanying the bills , shall be 

carried out in the Ollice copy by the Concerned Department. 

(x ) The bills for refund of an amount originally paid shall contain 
the chalan / receipt issued from the Corporation . 

(xi) Every bill for payment from the Corporation funds sent to tlie 
Accounts Department shall be accompanied by a slip in Form CAF 23 
which should contain the full particulars of the claim , the head of account 
to which the expenditure is to be chuged and a request for arranging 
payment by means of cheque or adjustment to the credit of particular head 
ofaccount. 

(xii) The slip shall be returned to the concerned Department after 
the bill is passed for payment and payment is made. 

(xiii) Recoveries to be eſſected from bills for crediting the amount to a 
receipt head of account, shall be shown in separate schedules appended 
to the bills. 

(xiv) Every bill in respect of claims relating to the Mayor, Deputy 
Mayor, Councillors, Commissioner and Heads of Departments in the 
Corporation , acquittances, stamped where necessary, shall be furnished in 
the bill and acknowledgment of the cheque for the net amount of the bill 
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furnished subsequently when the cheques is actually received . The 
acknowledgements so received shall be filed with the vouchers in the 
Accounts Department, 

(xv) One bill shall ordinarily contain only one claim for charges to be 
taken against one Major Head of Account. If in any case a bill be presented 
which contains charges against more than one head, the amounts debitable 
to each head shall be shown separately. 
“ Nole . In the case of Officers whose services are utilised for puposes 

connected with more than one fund /account, the total expendi 
ture on account of pay and allowances of the officer and the 
establishment, initially debited to a particular head of Account, 
shall be transferred and distributed among the different heads 
of accounts to which the different services pertain , in proportion 
to the expenditure incurred on such services during the year. 
The adjustment shall be effected by drawing transfer adjustment 
voucher at the close of the year and the details of adjustment 

shown in the voucher” . 
31. Bills for payment. - All the bills or other claims for payment out of 
the Corporation Funds shall be audited by the Accounts Officer and passed 
for payment by the Commissioner , except in the case of petty claimsmet from 
the Permanent Advance sanctioned to the Heads of Departments. The bills 
for recoupment of amounts spent on petty claims from the Permanent 
Advance shall be audited by the Accounts Officer and passed by the 
Commissioner . 

32. Bill Register .-- The bills and other claims received for payment in 
the concerned Department shall be entered in a " Bill Register " and the serial 
number of the Register shall be noted on the bill . The Register shall be 
maintained in Form CAF No. 24. The bills shall be scrutinised and appro 
ved by the head of the Department concerned after satisfying himself that the 
claim is admissible and that there is provision of funds for meeting the charge. 
The allotment of funds under the head, total expenditure including the bill 
and the balance thercof shall be noted in the register against the bill and in 
the bill . The bill sh ill then be forwarded to the Commissioner for arranging 
payment, through the Accounts Officer. The entry of the bill in the Bili 
Register hall be closed only on receipt of intimation of payment and 
No. and date of Voucher in which the payment was made by the Accounts 
Officer . 

33. Register of Bills passed for payment.-- Every bill received in the Accounts 
Department from the Administrative Department and the Bill relating to the 
Accounts Department shall be entered in a Register called " Register of Bills 
passed for payment" . The Register shall be maintained in Form CAF No. 25 . 
The amounts and other particulars of the bill shall be posted in the Register 
under the particular head of account to which the expenditure relates. 
Separate pages shall be sct apart from noting the particulars of bills for claims 
to be met from each head of account . An index to the details of 
for different heads of accounts shall be given in the Register. The bills shall 


pages allotted 
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be audited by the Accounts Officer before pass order is written and sent to 
the Commissioner for signature on the pass order. The Accounts Officer 
may call for any further details regarding the claims in the bill from the head 
of the Department concerned for verifying the claim noted in the bill and in 
case sufficient explanations or details required have not been received , he may 
disallow the excess and inadmissible claim and endorse the balance amount 
for approval of the Commissioner. The Commissioner shall pass the bill if 
the claim has been certified to be admissible by the Accounts Officer after 
pre-audit and if the Commissioner is satisfied as to the correctness of the 
claim . The pass order shall be in the following form " Passed for Rs...... 
(Rupees.. .) only by debit to ... 

(Head of 
Account) " . 

34 . Vouchers.-- Every Bill passed for payment by the Commissioner and 
on the authority of which payment has been made shall form the Voucher 
for the expenditure. The Accounts Officer shall write down the che que for 
the amount passed in the bill , enter the payment in the Cash Book and the 
Voucher shall be numbered according to the serialnumber of the Cash Book. 
The bill shall then be enfaced with , Paid by Cheque No.. 
Dated.. 

The Voucher shall be sent to the Commissioner 
along with the Cheque Book containing the written cheque. The Commis 
sioner shall verify the amount passed for payment in the bill and that written 
in the cheque, shall sign the cheque, put his initials on the counterfoil of the 
cheque and on the enfacement on the voucher with date and return them to 
the Accounts Officer . The Accounts Officer shall enter the cheque No. in 
the Cash Book and in the Register of Bills passed for payment and deliver the 
cheque to the person who is entitled to receive the amount after obtaining 
proper acknowledgment. Intimation of payment of the bill shall be given by 
returning the slip accompanying the bill , in form No. CAF 23 to the Head of 
the Department concerned from whom the Bill was received in the Accounts 
Department . The slip intimating the payment of the bill shall be signed by 
the Accounts Officer . The Vouchers shall be filed in the Accounts 
Department. 

35. Detailed Ledger of Payments . - Daily totals of payments made on 
Vouchers in a day shall be posted in a Register called the " Detailed Ledger 
of Payments" . The Ledger shall be maintained in the Accounts Depart. 
ment in Form CAF. No. 26 containing several budget heads of expenditure 
printed just in the samemanner as in the case of receipts in the Detailed 
Ledger of Receipts: The total adjustments for the month as per the monthly 
total of the Journal shall be posted below the entry relating to the last day of 
the month and the total expenditure for the month struck . The details 
showing the No. and date and amount of each voucher that makes up the 
daily total posted in the ledger shall be given under the concerned head of 
account in the space provided below the entries showing the progressive totals 
including the expenditure for the month . The monthly total of expenditure 
in the lodger should agree with the total expenditure as per the journal and 
the Cash Book. The payment side of the inonthly Account and the Annual 

G 2063 / B 


18 


Account shall be compiled from the ledger otals for the month and from the 
progressive total for the year respectively . 

36. Cash Book .- (i) The Accounts Officer shall maintain a Cash Book in 
Form CAF. No. 27 to record the daily transactions relating to receipts and 
payments of the Corporation Funds. 

( ii ) The recei ut side of the Cash Book are written up with reference 
to the Treasury Schedule and Chalans furnished by the Revenue ( Treasury) 
Department. The amount of each chalan shall be shown in detail specifying 
the head of account to which the amount is to be credited . The amounts 
adjusted to the credit of the Corporation by the Government Treasury and 
the amount remitted in cash , draft /cheque into the Treasury /Bank shall be 
shown in the Treasury / Bank Column of the Cash Book . The total of the 
Cash and Bank Columns for the day and for the month shall be struck . 
Note. - Amounts credited to a head of account by debit to another head 

and vice versa through the transfer adjustment vouchers shall not 
Le posted in the Cash as the details of such transactions are shown 

in the Journal, 

( iii) Payments are posted in the payment side of the Cash Book direct 
rom the Vouchers which is numbered consecutively according to the serial 
number in the Cash Book . Remittance made into the Government Treasury / 
Bank in Cash is entered in the Cash Column. The particulars of each pay 
ment in brief the head of account to be debited and the number and date of 
the cheque shall be entered in respect of each item of payment. 

(iv) The total of the Cash and Treasury/ Bank Column of the Cash 
Look shali be worked out for the day and for the month . 

(v) From the totals of the receipts and payments for the month , the 
closing balances in Cash and in the Treasury /Bank shall be struck . The 
entries relating to the receipts and payments in the Treasury/ Bank Columns 
of the Cash Book shall be checked with the entries in the Treasury /Bank Pass 
Book for the month and a reconciliation of the closing balance in the Cash 
Book and those shown in the Pass Books shall be effected and a certificate of 
reconciliation recorded by the Accounts Officer and the Commissioner . A 
memorandum giving the details of amounts covered by uncashed and un 
collected cheques in the Treasury /Bank as shown in the Reconciliation 
Certificate shall be prepared at the end of the month in the Cash Book and 
certified by the Accounts Officer and the Commissioner . 

37. Cheques.- (i) The Commissioner shall be the drawing Officer upon 
the Corporation Fund and the amount required shall be drawn only by 
means of cheques. The cheque books shall be obtained only from the source 
specified by Government in respect of the Treasury Cheques and from the 
concernel bank in respect of th : bank cheques. The Commissioner shall 
count the cheque leaves in each book received and record the certificate of 
count on the back side of the cover page. The Commissioner shall be the 
custodian of the cheque books and shall maintain a " Register of Cheque 
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Books" to note the receipts and custody of the cheque books in form CAF 
No. 28. Separate pages shall be set apart for accounting of the Treasury 
and Bank Cheques. The Commissioner shall notify to the Treasury and 
Bank the number of cheque books he brings into use from time to time. 

(ii) The cheque book shall be issued to the Accounts Officer by the 
Commissioner as and when required and the book in use shall be kept in safe 
custody by the Accounts Officer. When ihe book is conspletely used , the 
book containing the counterſoil of cheques issued shall be returned to the 
Commissioner and a fiesh book obtained . The Accounts Officer shall not 
obtain and keep with him more than one cheque book each of the Treasury 
and Bank on any one occasion . The Accounts Officer shall be responsible 
for the proper use of the cheque books and every cheque to be signed by the 
Commissioner shall be written only after the bill is passed for payment by the 
Commissioner and required for immediate delivery to the person to whom 
the amount is payable. 

( iii) Whenever there is change in the personnel of the Commissioner 
and Accounts Officer , the number of cheque books in use and in custody, 
and the number of cheque leaves unused in the books in use shall be written 
in the Register of cheque books and on the back of the counterfoil of the last 
cheque respectively and signed by the Commissioner and Accounts O cer 
before they are handed over to the charge of the Relieving Oficer . The 
specimen signature of the relieving Commissioner shall be forwarded to the 
Treasury and the bank by the relieved Commissioner on the date of relief. 

(iv ) All payments out of the Corporation Fund, except in the case of 
petty expenses to be met from the Permanent Advance and amounts required 
for disbursements in cash , shall be made by the Commissioner by means of 
cheques drawn by him on the Treasury or bank in favour of the payee. 

(v) In respect of amounts required for disbursements in cash towards 
pay and allowances of the Establishment and wages to the labourers attached 
to each Department and for recoupment of permanent Advance held by the 
Department Heads the chequies shall be drawn in favour of the concerned 
Head of the Department. Cheques shall also be drawn in favour of the 
Officers concerned in respect of the salary bills of the Heads of Department 
passed and countersigned by the Commissioner. 

(vi) In respect of the pay and a lowances of the establislment of the 
General Department, which is under the Commissioner the amounts required 
shall be drawn on self cheques. 

(vii) The amount of every cheque drawn shall be written in words as 
well as in figures both on the Cheque and on the counter foil; and the counter 
foil shall be initialled with date while t e foil is signed by the Commissioner. 
The particulars of the cheque shall be shown in the cash book and in the 
Voucher. 
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(viii) When a signed cheque is cancelled , it shall be enfaced or 
stamped " cancelled " by the Commissioner and shall be attached to the 
counterfoil and the fact of cancellation of the cheque shall be noted in red 
ink in the pay order on the concerned voucher where the cheque number 
is noted . 

Note: - The cancelled cheque shall be destroyed only by the Auditors. 

(ix ) If the cheque is cancelled and if no fresh cheque is issued the 
amount booked as expenditure in the Cash Book and in the Detailed Ledger 
of payments for the day shall be shown in red ink as deduction on account of 
cancellation of the cheque. In case a fresh cheque is issued , in the place of 
the cancelled cheque the number of the fresh cheque shall be noted in the 
cash book and in the counterfoil of the original cheque and no deduction in 
expenditure shall be necessary in the Ledger . 

(x ) If a cheque becomes lapsed , a fresh cheque shall be issued , the 
lapsed cheque being obtained back , cancelled and attached to the counter 
foil. A note to this effect shall also be made in the cash book and on both 
the counterfoils of the cancelled and fresh cheques. 

(xi) When a cheque is lost, the Commissioner shall report the fact to 
the Treasury or the Bank as the case may be with a request to stop payment 
of the cheque. A fresh cheque shall be issued only on receipt of a certificate 
to the effect that the reported cheque has not been paid and that payment of 
the cheque shall not be made if presented later, from the Treasury or the 
Bank . If the lost cheque is traced out and received subsequently it shallbe 
cancelled . A note shall be made on the counterfoils of the lost cheque and 
the fresh cheque to the effect that the original cheque was lost and the 
certificate of non -payment has been obtained from the Treasury or the Bank 
concerned . 


38. Pass Books. — The remittances of the Corporation fund in the Treasury 
and in the Bank shall be promptly noted in the pass books by the Treasury 
Officer and the Agent of the Bank as the case may be. No entries or altera 
tions shall be made in the pass books by the Corporation Authorities . In 
case any discrepancy is notic :d in the Pass Book entries, the concerned 
Treasury /Bank authorities shall be addressed by the Accounts Officer. The 
pass books shall be kept in the custody of the Accounts Officer and shall 
be sent to the Treasury and Bank as and when required for noting the 
remittances , withdrawals and the balance after the day s transactions by the 
Treasury and the Bank respectively . The closing balance at the end of every 
month shall be written in words and certified in the Pass Book by the 
Treasury Officer or the Agent as the case may be. The Accounts Officer 
shall check the Pass Book entries periodically with reference to the Cash Book . 
At the end of every month the balances shown in the pass books shall be 
reconciled with the balances shown in the Cash Book and a Reconciliation 
drawn up and got certified by the Accounts Officer and the Commissioner , 
as prescribed in Rule 34 . 
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39. Imprest Account.-- (i) When Permanent Advances are sanctioned to the 
Heads of Departments by the Corporation Council, the amounts sanctioned 
shall be drawn by means of cheques in favour of the Oficers concerned . 
The Permanent Advance required for the general Department shall be held 
by the Accounts Officer. The amount shall be fixed with reference to the 
requirements of the General Department and the Accounts Department 
together. The amounts shall be taken credit in the Imprest Account by 
the Officers concerned and petty expenses of all kinds shall be met from the 
permanent Advance sanctioned to the officers concerned . The account shall 
be maintained in a Register called " Imprest Register " in form CAF No. 29 
by the Officers holding the advance. 

( ii) The amount of Permanent Advance sanctioned to each Officer 
shall be fixed by the Council, taking into account the average requirement of 
six months immediately preceding the month in which the sanction is 
accorded . 

(iii) The Permanent Advance when first sanctioned to an Officer, 
shall be charged in the Accounts to the head Advances and the Officer 
receiving the Advance shall sign and forward to the Commissioner an 
acknowledgement in the following form 

“ I acknowledge to have in my possession a permanent advance of Rs... 
(Rupees. 

.. ) only and I am personally 
accountable for the amount" . Similar acknowledgements shall be furnished 
to the Commissioner on the first working day of every year, when there is 
change of personnel and also when -ever the amount is varied . The acknow 
ledgements shall be filed in the Accounts Department along with the Annual 
Accounts for the year . 

(iv ) Application for the grant offresh Advance or for the enhancement 
of the Advance shall be submitted to the Council for sanction only with the 
approval of the Examiner of Local Fund Accounts. 

(v ) The amount of permanent advance received by each officer shall 
be taken credit in the Imprest Register Maintained separately for each Officer. 
All the petty contingent expenses not exceeding Rs. 25 

be incurred out 
of the Permanent Advance and the vouchers numbered serially ard entered 
in the Imprest Register. Asand when the permanent advance runs short, 
the expenditure incurred up - to -date shall be abstracted in a contingent voucher 
and approved by the Head ofthe Department and sent to the Commissioner 
through the Accounts Officer, for recoupament along with the sub -vouchers 
duly cancelled . The permanent advance shall be recouped once in every 
month or more often if required and at the end of the year, in such a way 
that the balance of the permanentadvance available together with the recoup 
ed amount shall make up the total of the Permanent Advance sanctioned to 
the Officer . Fresh series of numbers shall be given to the Sub - Vouchers after 
each recoupment. The amount and particulars of recoupment of permanent 
advance shall be shown in the Imprest Register and the entries attested by 


In respect 


The expendi 


the Head of the Department. The cheque for recoupment of Permanent 
Advance shall be drawn in favour of the Officer who is holding the per . 
manent advance and the expenditure shall be booked in the Cash Book and 
Detailed Ledger of payments under the concerned budget heads. 
of the recoupment voucher where the expenditure is debitable to more than 
one head of account, the amount debitable to cach head shall be shown 
separately in the Recoupment Voucher and in the Cash Book. 
ture shall be charged to the head concerned in the cash book and in the acco . 
unts under the date on which the recoupment voucher is passed for payment 

40. Bills for the claims of Mayor, Deputy Mayor and Councillors.- (i) The 
consolidated monthly allowance if any sanctioned to the Mayor under 
clause (i) of the proviso to section 25 of the Act; the entertainment allowance 
if any sanctioned to the Mayor under Rule 5 ( a ) of Part I of Schedule III to 
the Act and sitting fees or consolidated allowance sanctioned to the Deputy 
Mayor and Councillors under clause (ii) of proviso to section 25 of the Act 
shall be claimed monthly by the Mayor, Deputy Mayor and the Councillors, 
as the case may be. The claims shall be prepared in bills prescribed by 
Government for drawing salary and fixed allowances by the Gazetted Officers 
under Government and sent to the Commissioner through the Accounts 
Officer . The claims shall be verified by the Accounts Officer and forwarded 
to the Commissioner after noting the pre- audit enfacement and pass order. 
The Commissioner shall sign the pay order and return the bill to the 
Accounts Officer . The Accounts Officer shall then write down the cheque 
in favour of the Mayor, Deputy Mayor or the Councillor as the case may be, 
note the claim in the Establishment Audit Register and in the Register of 
Bills passed for payment and send the cheque lor signature of the Commis 
sioner. On receipt back of the cheque signed by the Commissioner the 
payment shall be noted in the cash book and the voucher numbered . The 
cheques shall be delivered to the payee after obtaining acknowledgement of 
receipt in the bill and the Voucher filed in the Accounts Department. 

41. Salary Bills. — The Bills showing the claim of pay and allowances 
of the Heads of Departmants shall be prepared by the Officers themselves in 
the form prescribed for drawing salary ofGazetted Officers in Government 
Service . The bills shall be signed , entered in the bills Register main ained 
in the Depar ment concerned and sent to the Commissioner through the 
Accounts Officer two days before the last working day of the month . The 
Accounts Officer shall check the correctness of the claims in the bill with 
reference to the Establishment Audit Register maintained in the Accounts 
Department, write down the pre- audit enfacement and pass order on the bill 
and forward to the Commissioner for sanction of the payment. After the bill 
is passed for payment by the Commissioner, the particulars of the bill shall 
be entered in the Register of Bills passed for payment and a chequc for 
the net amount of the bill written in favour of the officer concerned . The 
bill together in the cheque shall be sent to Commissioner for signature . On 
receipt back of the bil and the cheque , the voucher shall be numbered and 
posted in the cash Book . The Cheque shall be delivered to the Officer on 
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the first day of the month following that to which the claim relates after 
obtaining the aknowledgement of receipt of the cheque from the Officer 
in the bill. The Voucher shall be filed in the Accounts Department. 
Note :-(i) The acknowledgement shall be stamped if the amount of the 

bill exceeds Rs. 20 . 
(ii) In respect of recoveries of any kind separate schedule shall be 

appended to the Bill. 
42. Establishment Bills.-- (i) The Heads of Departments shall prepare the 
pay bills in respect of their establishments for each month in duplicate. The 
claims of the permanent, temporary and contingent establishments shall be 
made in separate bills , in the form prescribed for drawing the pay and 
allowances of non- gazetted Government Servants . Separate Schedules shall 
be attached to the bills for accounting of recoveries of any kind. The bills 
shall be approved by the Head of the Department aflixing his signature in 
one copy and affixing initials only in the duplicate copy . The signed copy 
of the Bill shall be forwarded to the Commissioner through the Accounts 
Officer, two days before the last working day ofthemonth to which the claim 
relates. The initialled copy of the bill shall be retained as Office Copy in the 
concerned Department. The particulars of the bills shall be noted in the 
Bill Register and the serial number of the Register allotted to the Bill 
before they are sent to the Commissioner . 

( ii ) The Accounts Officer shall check the correctness of the bills with 
reference to the Establishment Audit Register and Schedule of Establish 
ment. The bills shall be forwarded to the Commissioner after Joting the 
pre-audit enfacement and pass order written on the bill. The commissioner 
shall sign the pass order on the bill and return the same to the Accounts 
Officer. On receipt back of the bill passed for payment, a cheque for the 
net amount of the bill shall be written in favour of the Head of the Depart 
ment concerned ; the cheque No. shall be noted in the bill. The cheque 
shall be sent to the Commissioner for signature along with the bill. The 
Voucher when received from the Commissiorier shallbe numbered and posted 
in the Cash Book together with the number of the cheque. In the Register 
of Bills passed for payment shall be entered the No. and amount of this 
voucher . The cheque shall be delivered to the Head of the Department 
concerned after obtaining acknowlegement, in the bill on the first working 
day of the month following the month to which the claim relates. The slip 
accompanying the bill shall also be returned to the concerned Department. 

( iii ) The concerned Hearl of the Department shallarrange for encash 
ment of the cheque and for disbursement to the staff and their acquittances 
obtained in the Acquittance Register. Certificate of disbursement shall be 
recorded by the Head of the Department concerned in the Acquittance Regis 
ter. The Acquittance Register shall be maintained in form CAF. No. 30 . 
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43. Nominal Muster Rolls. - Claims for the wages of labourers engaged on 
permanent basis and those of the casual labourers shall be shown in separate 
Muster Rolls. The Muster Rolls shall be prepared in duplicate in the form 
prescribed for N.M.R. Workers under Government. The procedure laid 
down in the case ofthe establishment bills in Rule 42 above shall be followed 
in the matter of passing the claim , arranging payment by cheque, obtaining 
acquittance recording certificate of disbursements etc. in the case of the 
Muster Rolls also . 

44 . Establishment Audit Register . - Monthly Bills for recurring charges 
claimed by the Mayor, Deputy Mayor and Councillors, as well as for the pay 
and fixed allowances of the Heads of Departments and their subordinates , 
and contributions towards pay and allowances, pension and leave salary etc. , 
on behalf of the Commissioner and other Officers deputed from Government 
to the service of the Corporation shall be audited by the Accounts Officer 
before they are sent to the Commissioner for approval. To facilitate pre 
audit of these claims, the bills shallbe posted in a register called " Establish 
ment Audit Register" . The Register shall be maintained in the form CAF. 
No. 31. The claims of the Mayor, Deputy Mayor, Councillors, Commis 
sioner and other Heads of Departments shall be noted in a Register and the 
claims in respect of establishments in a separate Audit Register The 
Register shall be maintained up -to - date with information relating to the 
sanctions for the various posts and nature of recurring charges attached to 
the posts, change in the personnel of the Officers and in the rates of their pay 
and allowances etc. The bill shall be posted in the columns provided for in 
the register for the month for which the claim relates. The entries in the 
Register shall be attested by the Accounts Officer. 

45. Disbursements. — The Heads of Departments shall be responsible for 
claiming the pay and allowances of their establishments and employees 
workers; for the proper disbursement on receipt of the cheque and for keep 
ing acquittances in respect of amounts drawn and disbursed by them . 

On 
receipt of the cheque from the Accounts Officer , it shall be arranged to be 
encashed and the amount disbursed to the payees after obtaining their 
acquittances in the Acquittance Register. Separate register called " Petty Cash 
Book ” shall be maintained in Form CAF. No. 32 by the disbursing Officers for 
accounting of the receipt of cheque, encashment, disbursements and balance 
pending disbursement. The amount of the cheque on encashment shall be 
taken credit in the Petty Cash Book on the date of encashment of the cheque, 
disbursements and balance pending disbursement on each day shall be noted 
in the payment side of the Petty Cash Book and the balance certified in the 
Register on each day by the Head of the Department. No amount shall be 
retained for more than fifteen working days or beyond the month in which 
the cheque was encashied , whichever is earlier - except for special reasons and 
the amount outstanding disbursement shall be remitted back into the Cor 
poration Treasury and the original chalan forwarded to the Accounts Depart 
ment along with the details of undisbursed amounts refunded by the end of 
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the month concerned . The undisbursed amount as on the last working day 
of the year shallbe refunded and a reportmade to that effect to the Accounts 
Officer. The undisbursed amount as on the last working day of the year 
shall be refunded and a report made to that effect to the Accounts Officer 
enclosing the Chalan . 
Note. - The amount so refunded shall be shown as deduction from the 

charges in the accounts . 
46. Recoveries from salary and pay Bills (i) Amounts to be adjusted to Cor 
poration Accounts .- Amounts shown as recoveries by deduction from the bills, 
the detailed particulars of which are given in the schedules appended to 
the bills , shall be adjusted to the credit of the concerned Head of Account in 
the Corporation Accounts by means of Adjustment Vouchers drawn separa 
tely enclosing the schedule of recoveries . In the Cash Book only the net 
amount of the bill for which cheque is drawn shallbe shown in the Treasury ! 
Bank column of the payment side. The adjustment of amount recovered 
from bills shall be passed through the journal debiting the expenditure to 
the sameHead of Account to which the salary/pay and allowances are 
debited and crediting the amount to the revenue or Debt Head of Account as 
the case may be. 

(ii) Amounts payable out of Corporation funds.-Deductions from pay bills 
in satisfaction of court attachment, shall be drawn in separate cheques 
payable to the court by adjustment. Dues to Co-operative Societies deducted 
from pay Bills shall be paid in cash or by means of cheques drawn in favour 
of the Societies. In respect of recoveries of Income Tax and other deductions 
shown in the bill and which have to be credited to Government account, 
separate cheques shall be drawn in favour of the Treasury Oficer and sent for 
adjustment to the State Revenues through a triplicate chalan . Amounts SO 
short drawn in pay bills and redrawn on separate cheques for payment to 
Government account shall be treated as separate vouchers and posted in the 
cash book and payment ledger as expenditure . Separate bills shall be pre 
pared and cheques drawn fur amounts to be remitted to Government account 
towards 

pay 

and allowances of the Commissioner and contribution towards 
leave salary and pension of the Commissioner and other officers who are 
serving the Corporation under foreign service conditions. 

47. Contingent expenditure.- (i) Contingent expenditure shall comprise of 
those charges which are incidental to administration and management of an 
office and of those charges which relate to the procuring of supplies and ser 
vices. Items of expenditure recurring or non -recurring debitable to contin 
gencies and not exceeding Rs. 25 shall bemet from the permanent advance 
sanctioned to the Heads ofDepartments and items in excess of such limits 
shall be incurred only on bills prepared in the form prescribed by Govern 
ment for countersigned Detailed Contingent Bills and passed for payment by 
the Commissioner . The Contingent Bills shall be sent to the Commissioner 
through the Accounts Officer. 
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(ii) All the recurring items of contingent expenditure claimed in sepa 
rate contingent bills or in bills for recoupment of permanent advance shall be 
noted in a " Contingent Audit Register" maintained in Form CAF No. 33 by 
the Accounts Officer. The charges shall be posted in the Register under the 
column for the month to which the claim relates . 

(ii ) Stores articles , Tools and plant,machinery and equipments etc. , 
purchased shall be entered in separate Stock Registers and a Stock Entry 
Certificate issued by the Head of the Department concerned shall be append . 
ed to the Contingent Voucher. The " Register of Stores” and the " Register 
of Tools or Plant and other machineries" shall be maintained in the con 
cerned Department in forms CAF No. 34 and CAF No. 35 respectively . 
48 . 

Sanctions to expenditure.--- (i) Whenever any item of expenditure 
requires the sanction of any authority higher than the Officer drawing the 
bill, such sanction shall be obtained , the terms thereof quoted on the bill and 
copy of the sanction certified by an Officer ofthe Corporation enclosed to 
thebill wherever it is found necessary . 

(ii) No item of expenditure shall be sanctioned by the authority speci 
fied in the Act and the rules issued thereunder unless a certificate in the 
following form has been furnished in respect thereof: 

(i) The amountmay be met from the allotment under... 

(Budget Head ) 
( ii) The amount spent under the head up-to-date. 
( iii) Balance available under the head . 

(iv) The amount now proposed for sanction ... 
Note : - In the case of itemsof expenditure required to be incurred under 

Rule 12 , Part II of Schedule III to the Act, the certificate shown 
in item (i) above shall be substituted by— “ The amount may be 
met by re-appropriation from ... 

• (Budget Head ) 
or by obtaining additional appropriation .” 

(iii ) The responsibility for an overpayment shall rest primarily with 
the Head of the Department who shall be required to make good the over, 
payment and failing recovery from him , the overpayment shall be recovered 
either from the Accounts Officer who audits the bill or from the Commi 
ssioner or the Officer who is authorised to sanction the payment of the bill 
only in the event of culpable negligence by either of them . 

( iv ) A sanction accorded for a charge which has not been acted on 
during the financial year shall be held to have lapsed unless it is specifically 
renewed by the competent authority : 

Provided that this rule shall not apply in respect of inevitable payments 
or repaymentof debts contracted by the council and in respect of estimates 
for works already commenced and in progress till their completion . 
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(v ) Provision of funds made in the budget shall not be treated as 
sanction for incurring the expenditure. In case sanction for an expenditure 
is accorded by an authority which is not competent to sanction , the Officer 
shall not act upon such sanction and he shall secure the sanction of the com 
petent authority before the expenditure is actually incurred . 

49. Refunds.- (i) No item of receipt credited to Revenue Accounts shall 
be refunded without the sanction of the Council. The sanction accorded by 
the Council shall lapse at the close of the financial year and thereafter a fresh 
sanction shall be necessary . 

(ii) Refundsof revenue shall be drawn in Refund Voucher prepared 
in Form CAF No. 36. As soon as a refund is made a note of the grant 
thereof shall be made against the original credit entry in the relevant registrs 
by the Departments concerned . The refund bills shall be forwarded by the 
Head of the Department to the Commissioner through the Accounts Officer 
as in the case of other bills . 

( iii) The refunds of revenue received during the current year shall be 
shown in the cash book and the Detailed Ledgers as abatement of receipts 
under the head to which the original receipt was credited . In respect of 
amounts refunded subsequent to the year of credit , it shall be shown as 
expenditure under" miscellaneous” for the year. 

(iv ) If the amounts sanctioned for refund is to be credited to a receipt 
head , as desired by the party entitled to the refund, an adjustment order 
shall be drawn and the amount shown as debit and credit through the 
Journal. The note of refund i.e., “ Refund by Adjustment to the credit of 

..as per Adjustment Vr. No ... .dated ....... shall be made 
against the entry relating to the original credit. 

50. Investments.-- (i) Eve y investmentmade or held by the Corporation 
shall be accounted for in a " Register of Investments" . The Register shall be 
maintained in Form CAF No. 37 by the accounts Officer. The register shall 
show full particulars of the nature of surplus amounts and special funds invest 
ed , the face value of the securities/investments received , held , disposed of and 
its sale proceeds etc. Investments made in the name of the Trustees, other 
than the Corporation , such as investments of sinking funds, shall be shown 
separately giving details of the sinking funds constituted for each loan raised . 
Note :—The facc value of investments shall be shown in the Register . 

The difference between the actual amount paid or received and 
the face value shall be accounted for as miscellaneous receipts or 

miscellaneous charges on account of investment. 

(ii) Every security and other investment shall be verified annually by 
the Accounts Officer and the C muissioner and the cei tificate of verification 
recorded both by the Accounts Ollicer and the Commissioner. 

(iii ). No security or other investment entered in the register shall be 
written off unless and until it has been disposed of absolutely and the sale 
proceeds accounted for in full, 
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(iv) Every investment, other than those held by separate Trustees , 
shall be produced to the Auditor appointed under section 140 of the Act for 
physical verification in Audit. In respect of investments kept by the Trustee 
the annual statements referred to in section 151 of the Act shall be obtained 
and kept on record in the Office and a note thereof made in the Register of 
Investments. 

51. Loans.- (i) The Accounts Officer shall maintain detailed accounts 
in respect of every loan obtained by the Corporation from Government or 
raised by it in a " Register of Loans" to show the receipt and repayment 
during the year and the amount of each loan pending repayment at the end 
of the year. The Register shall bemaintained in Form CAF No. 38 . 
Note: - In respect of loans raised by the Corporation , the amounts paid 

to the sinking fund shall be treated as repayment of loan in the 

Register. 

( ii ) The utilisation of the loan funds for the purpose for which the 
loans are obtained or raised shall be watched in the Accounts Department. 
An." Appropriation Register " shall be maintained in Form CAF No. 39 in 
which shall be noted the opening balance, receipt and expenditure during 
the 

year and the unspent balance remaining at the end of the year. Separate 
page or sets of pages shall be set apart for each loan . 
Note : —When an amount is spent partly from loan funds and partly from 

other funds, the extent of debit to the loan funds alone shall be 

shown as expenditure in this register. 

(iii ) Sinking Fund shall be constituted for liquidation of every loan 
raised by the Corporation by the issue of Debentures . Such sinking funds 
shall be invested in the manner specified in section 149 of the Act. A 
Register of Sinking Funds" shall be maintained in the Accounts Department 
in Form CAF No. 40 . 

(iv ) An account of the Debentures issued by the Corporation shall be 
keptby the Accounts Officer in the " Register of Debentures issued " . The 
Register shailbe maintained in Form CAF . No. 41 . 

(v ) When severalloans are consolidated as laid down in Section 152 
of the Act, the entries in the Loan Register, Loan Account, Register of 
Sinking Fund and in the Register of Debentures, relating to the Component 
parts of the original loans shall be closed with a note of such consolidation 
and fresh entries shall be made in respect of the consolidated loan . Such 
entries in the Registers shall be attested by the Accounts Officer and the 
Commissioner. 

52. Special Grants and Specific Funds.--(i) Whenever a special grant is 
sanctioned to the Corporation for a specific purpose whether by itself or with 
the contribution from the Corporation funds or from other sources, the 
accounts of transactions relating to such grant shall bemaintained in the 
Accounts Departmentin the Appropriation Register in Form CAF. No. 39 
referred to in Rulc 49 ( ii ) of the rules. The Accounts Officer shall see 
that the furds derived from the special grant are not appropriated for any 
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In case any 


purpose other than that for which such grants are received . 
time limit is specified for utilisation of such grants, the Accounts Officer 
shall give intimation regarding the progress of expenditure to the concerned 
Head of the Department through the Commissioner once in three months 
for ensuring prompt utilisation within the specified time. 

(ii ) Unless otherwise specified by the sanctioning authority , it is 
implied in the order sanctioning , a loan , a grant or a contribution from 
Government or other sources that the fund so placed at the disposal of the 
Corporation shall be treated as a specific purpose fund and it shall be 
utilised only for the purpose for which the said loan , grant or contribution 
is paid . The utilisation of such loan , grant or contribution shall bewatched 
by the Accounts Department through the Appropriation Register maintai 
ned for the purpose . 

(iii) Separate pages or sets of pages shall be kept in the Appropria 
tion Register for making entries relating to each of such loans, special grants 
or contributions. The unspent balance at the end of the year shall be 
shown in the register and certified by the Accounts Officer and the 
Commissioner. 

53. Endowments.- (i) Particulars of every endowment and Trust accepted 
by the Corporation shall be entered in a " Register of Endowments" in 
Form CAF. No. 42. The name of the Donor , the purport of constitution of 
such endowment and its corpus, the authority with which it is vested , the 
manner in which the fund is invested and other details shall be shown in the 
Register of Endowments maintained in the Accounts Department. 
Note . - The entries in respect of each endowment shall be attested by the 

Accounts Officer and the Commissioner . 

(ii) The income and expenditure of the endowments in accordance 
with the scheme settled for administration in each case shall be posted in an 
" Endowment Ledger " maintained in the Accounts Department in Form 
CAF. No. 43. Separate pages shall be allotted for posting the transactions 
relating to each endowment. 

(ii) The total receipt, expenditure and Closing balance in respect of 
the various endowments shall be abstracted in the register at the end of the 
year and certified by the Accounts Officer and the Commissioner . 
Note .-- In case the amount required for incurring the particular expen 

diture as per the scheme settled for administration of an endo 
wment, could not be met from the Opening Balance or interest 
on investment which has become duc , the amount may be 
advanced from General Funds with the sanction of the council 

and advance repaid from the endowment funds in duc course . 
54. Deposits— (i) Deposit Account of the Corporation shall comprise of 
the transactions relating to the following items: 

a ) Contractors deposits for the duc fulfilment of their contracts. 
Earnest Money Deposits of Contractors, tenderers and bidders in 

public auction . 


30 


(c) Security Deposits of Officers and Servants of the Corporation . 
(d ) Unclaimed contractor s dues. 
(c) Surplus sale proceedsof distraint and other properties seized for 

recoveries of dues to the Corporation . 
(f ) Excess collections of taxes and other dues to the Corporation . 
( g ) Advance collection of Taxes and fees. 
( h ) Deposits made by private parties being advance cost of services to 

be rendered by the Corporation . 
(i) Deposits of Sinking Fund Investments. 

( j) Other miscellaneous deposits . 
Note.- (i) The deposits referred to in clauses (a ) and (c ) shall be in 

Cash , Treasury Savings Bank Deposits, Governmnnt Secu 
rities, Plan and Development loans of the Central or 

State Government only . 
( ii ) Sinking Fund Deposits shall be in securities of the Central 

or State Governments or in Securities guaranteed by the 

Central or State Governments only. 
(iii) Deposits referred to in other clauses shall be accepted only in 

Cash . 
( ii ) The following items of receipts shall not be credited to Deposits 
account except in cases where the details for crediting the amount to the 
concerned head of account are wanting. 

(a ) Sums that can be clearly brought to account under any revenue 
head of account; 

(b ) Undisbursed balances of pay, pension , leave salary or other 
allowances and contributions; and 

(c) Fines and forfeitures. 

( iii) No item of receipt shall be credited to the Deposit head of 
account except on the written order of the Commissioner or of the cfficer 
authorised by the Commissioner in this behalf. 

(iv ) A “ Register of Deposits” made in cash shall be maintained in 
Form CAF. No. 44 in the Accounts Department to note the particulars of 
receipt, refund adjustment and balance pending at the end of the year. The 
transactions relating to the Deposits made otherwise than in cash_shall be 
noted in another Register in the Accounts Department, in Form CAF. No.45 . 
The registers shall be maintained up -to - date by the Accounts Officer. A 
Certificate that the entries in cach register have been made up - to -date shall 
be recorded in the registers at the end of each half year by the 
Commissioner , 
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(v ) The deposits in cash pending refund at the end of the year shall 
be abstracted and a statement showing the year -wise list of balances shall be 
shown in the register. The balances shall be carried forward to the next 
year s Register and its correctness certified by the Accounts Officer and 
Commissioner . 

(vi) Thedeposits received otherwise than in cash shall be kept by the 
Commissioner in safe custody and a joint physical verification of the securities 
shall be conducted at the end of every half year by the Accounts Officer and 
the Commissioner and a certificate recorded in the Register by them . 

(vii) No deposit shall be refunded or adjusted to the credit of revenue 
heads towards any dues to the Corporation except on the written order of 
the Commissioner . The refund shall be made on the deposit refund voucher 
drawn in form CAF.No. 46. The adjustment of the deposit to revenue heads 
shall be made on the Adjustment Voucher in Form CAF . No. 5 - specifying 
the credit head in the pay order passed by the Commissioner. The order of 
refund shall be made only after a note of refund has been made in the 
Register of Deposits against the original credit and the fact certified by the 
Accounts Officer in the Refund Voucher . In case the deposit to be adjusted 
to the credit of Revenue head was received otherwise than in cash the 
amount of the security shall be realised by the Commissioner either in cash 
and remitted to the concerned head or remitted by transfer credit to the 
Accounts of the Corporation in the Government Treasury or Bank where the 
Corporation funds are lodged and necessary entries made in the Corporation 
Accounts . 

(viii) At the end of every year any deposit or balance thereof shall be 
lapsed and the Commissioner shall credit the amount by transfer adjustment 
to the general funds if it has remained unclaimed for a period of three years 
from the date on which the deposits became repayable . Any amount of 
deposit or balance thereof received cash and not exceeding Re. one shall 
be similarly lapsed to the general fund if such deposit or balance thercof 
remained unclaimed for more than a year from the date on which such 
amount became payable . 

(ix ) Every deposit so lapsed and credited to general funds as Mis 
cellaneous receipts shall be entered in the" Register of Lapsed Deposits” and 
· refund watched through it . The Register shall be maintained in the accounts 
Department in form CAF . No. 47 . 

(x) No deposit lapsed and credited to a revenue head of account shall 
be refunded except with the sanction of the Council oltained on an appli 
cation preferred by the person entitled to the reſund . The refund shallbe 
made on a Refund Voucher of Revenue Receipts in Form CAF. No. 36 duly 
passed by the Commissioner by debit to Miscellaneous Revenue refunds. 

55. Advances.- (i) All moneys advanced to contractors or other indi 
viduals for supplies and services and for execution of works, the amount of 
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Imprests sanctioned to the Heads of Departments and other advances granted 
to officers and servants of the Corporation under the rules relating to 
the grant of advances shall be charged to the Head , " Advances recoverable " . 
The particulars of advances made to different person for various purposes 
and the recoveries made from them shall be shown in a " Register of 
Advances” maintained by the Accounts Department in Form CAF. No. 48 . 

(ii) Separate Account shall be opened in the register for each kind of 
Advance and the persons to whom the advance is granted shall be noted in 
chronological order under the particular kind of advance. The amount adv 
anced on each Voucher shall be debited against the persons concerned noted 
in the register and his account shall be credited with the amount of repay 
ment in cash , or value of supplies, services and contracts as and when 
it is made. 

(iii) Advances for works to be carried out departmentally, where it is 
admissible under the rules or allowed by the Standing Committee ( Taxa 
tion and Finance) shall not be made for the sanctioned cost of the work in 
full; but shall be restricted to the amount actually required to meet imme 
diate payments when the ordinary procedure ofdrawing the amount on proper 
bills would cause administrative inconvenience . The advance shall , in such 
cases be made to the Officers concerned under whose personal supervision 
the work is executed . The detailed bill for the work executed shall be pre 
pared by the Officers in charge of the work and sent to the Commissioner 
through the Accounts Officer by the Head of the Department with a request 
to adjust the amount passed for payment on the bill towards the advance 
granted . An Adjustment Voucher shall be prepared in the Accounts Depart 
ment and the detailed bill received shall be erclosed to the Adjustment 
Voucher and adjustment eflected under orders of the Commissioner . The 
pass order on the detailed bill enclosed to the Adjustment Voucher shall be 
as follows. 
“ Passed for Rs... 

(Rupees .. 

. ) by debit to 
.the service head of account) and by credit to 
Advances Recoverabie . 

(iv ) The different accounts in the advance Register shall be balanced 
half yearly and signed by the Accounts Officer and the Commissioner. They 
shall ensure that no advance other than the permanent advances granted to 
officers, remains unadjusted except for special reason for more than 
six months. 

(v) At the end of the year the total Debit and Credit of Advances 
under various categories shall be worked out and the total balance of advan 
ces outstanding adjustment extracted year-wise in the register and carried 
forward , item -war, to the Register for the subsequent year. A certificate shall 
also be furnished by the Accounts Officer and Commissioner in the Register 
to the effect that no balance is outstanding adjustment except for satis 
factory reasons, that adequate action has been taken to adjust them and that 
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the advances outstanding at the end of the year have been carried fo:ward 
item -war to the register for the subsequent year . 

56. Suspense .-- Any item of receipt which cannot be brought to account 
straight may be kept under the suspense head for being credited to a revenue 
or debt head of account shortly after obtaining necessary details . The 
amounts taken to suspense head and subsequent adjustment to the service 
head of account through the Transfer Adjustment Voucher passed by the 
Commissioner shall be shown in the " Register of Suspense Accounts " (CAF. 
No. 18 ) referred to in Rule 25 above. No item entered in the Register of 
Suspense shall be kept pending adjustment to the credit of a proper hed of 
account for more than 3 months without specific reasons. The Register shall 
be reviewed by the Accounts Officer monthly and by the Commissioner at the 
end of every Quarter and a certificate showing that adequate action has been 
taken to adjust the amounts to the appropriate head of account shall be fur 
nished after such review . The debits and credits and the balance pending 
adjustment in the Register shall be abstracted at the end of the year and the 
balance carried forward to the Register for the subsequent year and certified 
to that effect in the register by the Accounts Officer and Commissioner. 

57. Savings. - Save as otherwise provided in these rules and in the regu . 
lations approved by Government under rule 24 of Part IV of Schedule III 
to the Act, the provisionsof the Kerala Financial and Account Codes as 
framed by Government from time to time shall be followed in respect of 
accounts relating to receipts and payments of the MunicipalCorporations. 
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Sl. No. 


1 


) 


2 
3 
4 
5 
6 


" 


7 


) 


8 


9 
10 
11 
12 
13 
14 
15 


>> 


9 


16 


LIST OF FORMS APPENDED 
Form No. Ref. to Rule 

Description of form 
CAF No. 1 

5 Abstract of Monthly Accounts 
2 

6 Annual Accounts 
3 

6 Annual D. C. B. Statement 
4 

10 Stock Account of Forms 
5 

13 Transfer Adjustment Voucher 
6 

13 Journal 
7 15 

Official Receipts 
8 15 

Chalan ( Triplicate) 
9 17 

Collection Register 
10 18 Memorandum of Collections 
11 19 

Check Register 
12 19 Diary of check of original receipts 
13 20 Chitta 
14 21 

Register of drafts/ cheques received 
15 23 

Register of Money order received 
16 26 Treasury Schedule of receipts and 

remittance 
17 26 

Statement showing credit particulars of 

Cheques/Drafts 
18 27 

Register of Suspense Accounts 
19 27 Memo of Adjustments 
19A 27 Intimation of Treasury credit 
20 28 

Receipt Register 
21 28 

Monthly Statement of Receipts 
22 29 Detailed Ledger of Receipts 
23 30 

Slip to accompany the Bills 
24 32 
25 

33 Register of Bills passed for payment 
26 35 Detailed Ledger of Payments 
27 36 

Cash Book 
28 37 

Register of Cheque Books 
29 

39 Imprest Register 
30 

42 Acquittance Register 
31 

44 Establishment Audit Register 


17 


> 


> 


18 
19 
19A 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 


) ) 


Bill Register 


) ) 


> 
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Sl. No. 


Form No. 


CAF 


32 
33 
34 
35 


32 
33 
34 
35 


9 ) 


36 


93 


37 
38 
39 
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Ref. to Rule Description of form 
45 

Petty Cash Book 
47 ContingentAudit Register 
47 Register of Stores 
47 Register of Tools and Plant and other 

machineries 
49 Revenue Refund Voucher 
50 Register of Investments 
51 

Register of Loans 
51 Appropriation Register 
51 Register of Sinking Funds 
51 Register of Debentures issued 
53 Register of Endowments 
53 Endowment Ledger 
54 Register of Deposits (Cash ) 
54 Register of Deposits (Other than cash ) 
5+ 

Deposit Refund Voucher 
54 Register of Lapsed Deposits 
55 Register of Advances 


40 


36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 


9 


9 ) 


41 
42 
43 
44 
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> 


45 
46 
47 
48 


2 


48 


9 


CAF. No. 1 
[ See Rule 5 ] 


Abstract of Accounts of the Municipal Corporation , 

... for the month of .. 


AND 


The Statement of financial Position placed before the Standing 

Committee ( Taxation and Finance ) 
Certified that the accounts and registers have been examined by me ; that the receipts and payments 
of the month have been properly accounted for and that the figures in this abstract and statement agree with 
those shown in the Account and Subsidiary Registers. 
Station : 
Date : Accounts Officer. 

Commissioner . 
Financial position of the Council as on 

Estimated 
Total Amount of Arrears of 

Total Balance expenditure 
Head of Account balance Bills out taxes and Budget expenditure Provision 

for the 
Ordinary standing fees pending provision for up to the 

available remaining 
and Capital payments collection expenditure 

end of the 

mon !hs of 
month 

the year 
(1 ) 

(2 ) ( 3 ) ( 4 ) 

(5 ) (6 ) (7 ) 

( 8 ) 


A. General Account 


B. Water Supply 

Account 


C. Drainage Account 


D. Lighting Account 


(8 ) 


2 ) 


(6 ) 


( 3 ) 


(5 ) 


E. Conservancy 

Accunt 


F. 


Endowment 
Account 


G. 


Dejo its and 


Advances , 


39 


Total 


Accounts Officer. 


Pluced b fore the Standing Committee 


. 


Dt.. 


Realition of the S. C ; No....... 


Commissioner. 


To 


The Exniner of Local Fund Accounts, Trivandrum : 
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Abstract of Receipts and Payments of the Municipal 


Heat of Account 


Jccount for 
the month 


Budget 


Total 
including 
the month 


Estimate 


( 1) 


( 2 ) 


(3 ) 


(4 ) 


Rs. 


Rs. 


Rs. 


Total Opening Balance 

RECEIPTS - ORDINARY 
A .. General Account 

I. Management 
II . Education 
III. 

Communication 
IV . Public Health 
V. Remunerative Enterprises . 


Total 


Deduct, ainount transferred 

to capital 


B. Water Supply Account 
C. Drainage Account. 
D. Lighting Account. 
E. Conservancy Account. 
F. Endowment Account 


Total, Receipts - Ordinary 
( under Accounts A to E ) 
RECEIPTS - CAPITAL 


A. General Account. 

I. Management 
II . Education 
III . Communication 
IV . Public Health 
V. Remunerative Enterprises. 


Total 
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Corporation .. 


..for the month of............ 


Total 


Head of Account 


Account for 
the month 


Dudsel 
Estimate 


including 
the month 


(1) 


(2 ) 


( 3 ) 


(4 ) 


Rs. 


Rs. 


Rs. 


EXPENDITURE - ORDINARY 


A. General Account 

I. Management 
II . Education 
III. Communication 
IV . Public Health 
V. Remunerative Enterprises 

Total, General Account 
B. Water Supply and Drainage Account 
C. Lighting Account 
D. Conservancy Account 
E. Endowment Account 

Total, Expenditure ordinary 
( under Accounts A to E ) 


EXPENDITURE - CAPITAL 


A. Gencral Account 

I. Management 
II. Education 
III . Communication 
IV . Public Health 
V. Remunerative Enterprises 


Total, General Account 
B. Water Supply Account 
C. Drainage account 
D. Lighting Account 
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(1) 


(2 ) 


(3) 


(4 ) 


Add amount transferred 

from ordinary + 


Total, General Account 


B. Water Supply Account 
C. Drainage Account 
D. Lighting Account 
E. Conservancy Account 
F. Endowments Account 
G. Deposits and Advances Accounts 

Total, Receipts Capital (under 

all Accts . A to F ) 
Total Receipts Ordinary & Capital 

Grand Total, including B 
E. Conservancy Account 
F. Endowments Accounts 
G. Deposits and Advances Account 

Total Expenditure, Capital 
(under all accounts A to F ) 
Total expenditure, ordinary 
and capital 

Closing Balance 


Grand total, including C. B. 
Closing Balance as per Treasury and Bank Pass Books . 

Reconciliation ( + ) 


Accounts Officer . 


Commissioner. 


Abstract of the Account of the... 


Corporation for the month of....... 


ORDINARY 


CAPITAL 


Closing Balance 
both ordinary 
and capital . 


C. B. 


Heads of accounts 


0. B. Receipts Expenditure 


0. B. Receipts Expenditure C. B. 


Rs. 


Rs. 


Rs. 


Rs. 


Rs. 


Rs. 


Rs. 


Rs. 


Rs. 


A. General Account 


B. Water Supply 

Account 


C. Drainage Account 
D. Lighting Account 
E. Conservancy 

Account 


F. Endowment Account 


G. Deposits and 

Advances Account 


Totul 


Noie: Balancs under Advances recoverable will appear as minus ( - ) figures. 


Commissioner. 


CAF. No. 2 


(See Rule 6 ) 


ANNUAL ACCOUNT 


OF THE 


Corporation of .. 


For the Year... 


Certified that the Accounts and Registers have been examined by me, 
that the receipts and payments of the year have been properly accounted for 
and that the figures in this Abstract and Statements agree with those shown 
in the Account and subsidiary Registers. 

Certified also that the closing balance shown in the Abstract is in agree 
ment with the balance arrived at in the Cash Book and that the balance 
in the Cash Book has been reconciled with the consolidated balances in the 
Treasury and Bank Pass Bjoks subject to the amounts of uncashed cheques 
and unremitted cash on hand . 
Station : 
Date : 

Accounts Officer 

Commissioner, 
Placed before the S. Con ... ..... 
Resolution of the S. C. No....... Dated .. 


To 


The Examiner of Local Fund Accounts , 

Trivandrum , 


Abstract of Accounts for the year .. 


Heads of Account 


Closing 
ORDINARY 

CAPITAL 

balance both 

under Ordi 
O.B. Receipts Expendi- C.B.O.B. Receipts Expendi- C. B. 
ture 

ture 

Capital 
Rs. Rs. 

Rs . Rs. Rs. Rs. Rs. Rs. Rs. 


nary and 


A. General Account 


B. 


Water Supply Account 


C. Drainage Account 


D. 


Lighting Account 


E. 


Conservancy Account 


F. Endowment Account 


G. Deposits and Advance 

Account 


Total 


Note :-Balances under Advances recoverable will appear as minus (---) figures. 
Accoun s Officer 

Commissioner , 

Inspector of Local Fund Accounts. 
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DETAILED ANNUAL ACCOUNTS 


Account for 


Heads of Account 


the year 


Final 

Budget Remarks 
appropriation 

(3 ) (4 ) 


( 1) 


( 2 ) 


on 


Total Opening Balance 

RECEIPTS - ORDINARY 
A. General Account : 
I. MANAGEMENT 
(a ) General Taxation 

1. Property Tax for General purposes 
2. Profession Tax 
3. Tax on Timber 
4. Entertainment Tax 
5. Duty on Transfer of properties 
6. Tax on advertisements 
7. Show Tax 
8. Surcharge taxes levied under 

Section 99 
(b) Grants and contributions 
1. Government grant in aid of general 

purposes 
2. Special grants 

3. Other contributions 
(c ) Miscellaneous Revenue 

1. Magisterial Fines 
2. Penalties and forfeitures 

Warrant and Distraint Fees 
4. Copy application fees 
5. Lapsed Deposits 
6. Income from General Investments 
7. Law charges, cost recovered 
8. Leave Salary and Pension /Provident 

Fund Contribution 
9. Recoveries on account of cost of services 

rendered 
10. Miscellancous and Sundry receipts 

Deduct Refunds ( --) 
Total, Management 
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Account for 


Heads of Account 


the year 


Final 

Budget Remarks 
appropriation 


(1) 


(2) 


(3 ) 


I. EDUCATION 
(@ ) Schools 

1. School fees 
2. Government grant and contributions 

3. Other receipts 
(6) Library and Reading rooms 

1. Subscription and donations 
2. Government grants and contributions 

3. Other receipts 
(c) Radio and Music 

1. Donations and cor ibutions 
2. Government grant 

3. Other reccipis 
(d ) Parks and Gardens 

1. Donations and contributions 
2. Government grant 

3. Other receipts 
(e) Sports and Stadium 

1. Admission fees and Rent of Stadium 
2. Grants and contributions 
3. Other receipts 
Deduct Refunds 

( - ) 
Total, Education 
III. COMMUNICATIONS 
(a) Roads and Buildings 
1 . 

Government grants and contributions 
2. Vehicles Tax compensation 
3. Toll compensation 
4. Tax on Animals, Vessels and vehicles 
5. Rent of tools and plant and 

machinerics 
6. Other receipts 
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(1) 


( 2 ) 


( 3 ) 


(b ) Toun Planning 

1. Government grants and contributions 
2. Bette ,ment contribution 
3. Building licence fees 

4. Oller receipts 
(c ) Town Survey 

1. Cost of services rendered 
2 . Encroachment fees 
3. Contributions 

4. Other receipts 
(d ) Slum Clearance 

1. Rental of tenements 
2. Donations and contributions 
3. Miscellaneous receipts 
Deduct Refunds 

( - ) 


Total, Communications 


IV . PUBLIC HEALTH 
(a ) Special Health Officer - cost realised 

from Government 
(b ) Medical Services 
1. Receipts from Hospitals and 

Dispensaries 
2. Government grant for maintenance 
3 . Contribution for I, D. Hospital 

4. Other receipts 
( c) Health Services 

1. Vaccination fecs 
2 . Grant-in -aid for Anti-filaria /Anti 

malaria schemes 
3 . Other grants and contributions 
4. Cattlepound receipts 

5. Other receipts 
(d ) Maternily and Child Health 

1 . Donations and contributions 
2. Government grant for maintenance 
3. Fees for services rendered 
4. Other receipts 
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(2 ) 


(3 ) 


( 4 ) 


3 


(1) 
( e) Supervision of trades. 

1. Licence fees- D. & O trades 
2 . 

Lodging houses 
3 . 

Milk trade 
1 . Fces for licences under P. F. A. Act 
5 . 

for construction of 

factories 
6 . 

for installation of 

machineries 
7 . 

Private Slaughter 

houses 
8 . 

Private markets 
9 . 

granted to Butchers , 
fishmongers, poul 

teress etc. 
10 . 

for Burial and Burn 

ing grounds 
11. Licences granted under P. P. R. Act 
12. Other fees and recoveries 
(f) Fire Protection . 

1. Donations and contributions 
2. Government grant 
3. Fees for services rendered 

4. Other receipts 
(g ) Vilal Statistics. 
1. Fees for ext;acts of Marriage, Birth 

and Death Registers 
2 . Contributions 

3. Other receipts 
(h ) Poor Homes and Rescue Shelters . 

! Donati ns and contributions 
2 . Government grant 
3. Sale proceeds of articles produced 

4. Other receipts 
(i) Burial and Burning grounds. 

1. Donations and contributions. 
2 . Fees for Burial and Burning 
3. Ocher receipts 


Deduct Refunds 


Total, Public Health 
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( 2 ) 


( 3 ) 


(4 ) 


(1) 
V. REMUNERATIVE ENTERPRISES 
(a ) Municipal Properties. 

1 . Rent of lands and buildings 
2 . Sale of usufructs 
3. Receipts from Town Hall and Model 

Theatres 
4. Rent of washing and Bathing places 
5. Rent ofMarkets , Stalls and bunks 
6. Ferry rentals and receipts 
7. Public cart stand rec - ipts 
8. Bus stand receipts 
9 . Rent of Slaughter houses 
10. Investments realised 
( b ) Service Schemes. 

1. Municipal Exhibitions and Fairs 
2. Turnaments and Sports meets 
3. City Bus Service Schemes 
4. City Ferry Service Schemes 
5. Rest House and Tourist Homes 
6. Agricultural farms and dairies 
7. Other Schemes 

Deduct Refunds 
Total, Remunerative Enterprises 
Total, A. General Account 
Deduct Amount transferred to 

Capital (General Acct.) ( - ) 
Total, Net Receipts General 

Account - Ordinary 
B. Water Supply and Drainage Account. 

Total Receipts , Ordinary 

( Vide Subsidiary Acoount for 

details ) 
C. Drainage Account. 

TotalReceipts, Ordinary 

(Vide Subsidiary Account for 

details) 
D. Lighting Account. 

Total Receipts, Ordinary 

( Vide Subsidiary Account for 
details) 
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( 2 ) 


( 3 ) 


( 1) 
E. Conservancy Account. 

Total Receipts, Ordinary 

(Vide Subsidiary Account for 

details ) 
F. Endowment Account. 

Total Receipts, Ordinary 

(Vide Subsidiary Account for 

details ) 
Grand Total, Receipts - Ordinary 
(under accounts A to E ) 

RECEIPTS - CAPITAL 
A. General Account. 
I. MANAGEMENT . 
(a ) Lands and Buildings. 
1. Plan Schemes 

(i) Loan from Governinent 
( ii ) Loan from Public 

( iii) Grant from Government. 
2. Non - Plan Schemes 

(i) Loan from Government 
( ii) Loan from Public 

( iii) Grant from Government 
3. Sale of lands and buildings 
( b ) Investment realised . 


Total, Management 


II. EDUCATION . 


(a ) Schools . 


1 . Plan Schemes 

( i) Loan from Government 
( ii) Loan from Public 

( iii) Grant from Government 
2. Non-Plan Schemes, 

Loan from Government 
( ii ) Loan from Public 

( iii) Grant from Government 
3. Investments realised 
(b ) Library and Reading Rooms. 
1. Plan Schemes 

( i) Loan from Government 
(ii) Loan from Public 
( iii ) Grant from Government 
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(2 ) 


(3 ) 


(1 ) 
2. Non - Plan Schemes 

(i) Loan from Government 
( ii ) Loan from Public 

( iii) Grant from Government 
3. Investments realised 
(c ) Radio and Music, 
1. Plan Schemes 

Loan from Government 
(i ) Loan from Public 

(iii) Grant from Government 
2. Non Plan Schemes 

(i) Loan from Government 
(ii) Loan from Public 

(iii ) Grant from Government 
3. Investments reali ed 
( d ) Parks and Gardens. 
1. Plan Schemes 

(1) Loan from Government 
( ii) Loan from Public 

(iii ) Grant from Government 
2. Non - Plan Schemes 

(i) Loan from Government 
(ii) Loan from Public 

(iii) Grant from Government 
3. Investments realised 
(e ) Sports and Stadium . 
1. Plan Schemes. 

(i) Loan from Government 
(ii) Loan from Public 

( iii) Grant from Government 
2. Non - Plan Schemes 

(i) Loan from Government 
(ii) Loan from Public 

( iii) Grant from Government 
3. Investments realised 

Total, Education 
III . COMMUNICATION . 
( a ) Roads and Buildings. 
1. Plan Schemes 

(i) Loan from Government 
( ii) Loan from Public 

(ii) Grant from Government 
2. Non - Plan Schemes 

(i) Loan from Government 
( ii) Loan from Public 

( iii) Grant from Government 
3. Investments realised 
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(3 ) 


(4 ) 


(1 ) 
(b ) Town Planning. 
1. Plan Schemes 

(1) Loan from Government 
( ii) Loan fronn Public 

( iii) Grant from Government 
2. Non - Plan Schemes 

(i) Loan from Government 
( ii) Loan from Public 

(iii) Grant from Government 
3. Investments realised . 
(c) Slum Clearance Scheme. 
1. Plan Schemes 

(i) Loan from Government 
( ii ) Loan from Public 

(iii ) Grant from Government 
2. Non - Plan Scheme. 

(i) Loan from Government 
( ii) Loan from Public 

(iii ) Grant from Government 
3 . Investments realised . 

Total, Communications 
IV . PUBLIC HEALTH 
(a ) Medical Services. 
1. Plan Schemes. 

(i) Loan from Government 
(ü ) Loan from Public 

(üi) Grant from Government 
2. Non - Plan Schemes 

(i) Loan from Government 
(i ) Loan from Public 

( ii) Grant from Covernment 
3. Investments realised . 
(b ) Health Services. 
1. Plan Schemes 

(i) Loan from Government 
(ii) Loan from Public 

( iii) Grant from Government 
2. Non - Plan Schemes. 

(i) Loan from Government 
(ii ) Loan from Public 

(iii ) Grant from Government 
3. Investments realised . 
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(2 ) 


(3 ) 


( 4 ) 


( 1) 
(c) Other services. 
1. Plan Schemes. 

(i) Loan from Government 
( ii ) Loan from Public 
( iii) Grant from Government 
2. Non - Plan Schemes. 

(i) Loan from Government 
( ii ) Loan from Public . 
( iii) Grant from Government 
3 . Investments realised . 

Total, Public Health 
V. REMUNERATIVE ENTERPRISES. 
(a ) Municipal Properties. 
1. Plan Schemes . 

(i) Loan from Government 
( ii ) Loan from Public . 
(iii) Grant from Government 
2. Non - Plan Schemes . 

(i) Loan from Government 
( ii) Loan from Public . 
( iii ) Grant from Government 
3. Investments realised . 
(b ) Service Schemes. 
1. Plan Schemes. 

(i) Loan from Government 
(ii) Loan from Public . 
(iii) Grant from Government 
2. Non - Plan Schemes . 

(i) Loan from Government 
( ü ) Loan from Public . 
(iii ) Grant from Government 
3. Investments realised . 

Total, Remunerative Enterprises 
Add amount transferred from General 

Account ordinary 
Total Receipts , Capital 

A , General Account 
B. Water Supply and Drainage Account 

Total Receipts, Capital 
(Vide subsidiary Account for details ) 
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(3 ) 


( 4 ) 


( 1 ) 

( 2 ) 
C. Drainage Account. 

Total Receipts, Capital 
D. Lighting Account. 

Total Receipts, Capital 
( Vide subsidiary Account for details ) 
E. Conservancy Account . 

Total Receipts, Capital 
( Vide subsidiary Account for details ) 
F. Endowment Account. 

Total Receipts, Capital 
( Vide subsidiary Account for details ) 
G. Deposits and Advances Account. 

Total Receipts 
(Vide subsidiary Account for details ) 
Total Receipts, Capital (under all 

Accounts A to F ) 
Grand Total Receipts, Ordinary & 
Capital (under all Accounts A to F ) 

Grand Total, including O. B. 

EXPENDITURE - ORDINARY 
A. General Account . 

1. MANAGEMENT. 
(a) Mayor, Dy. Mayor and Councillors. 

1. Consolidated allowance to the Mayor. 
2 . Entertainment allowance to the Mayor. 
3 Trav allowance. 

4. Conveyance allowance/sitting fces. 
• (b ) Commissioner and Dy. Commissioner |P. A. 

to the Commissioner. 
1 . Pay and allowances. 
2 . L. S. and Pen./P . F. contribution . 
3. T. A. 
4. C.A. 
(c) Revenue Officer. 
1. Pay and allowances. 
2. L. S. and Pen . P. F. contribution . 
3. T. A. 
4. C. A. 


56 


(3 ) 


(1) 

(2) 
(d ) Accounts Officer , 

1. Pay and allowances , 
2. L. S. and Pension / P. F. contribution . 

3. T. A. 
(e) Revenue Establishment. 

1. Pay and allowances. 
2. L. S. and Pension /P . F. contribution . 
3. T. A. & C.A. 

4. Uniform allowance, 
(f) General and Accounts Establishment. 

1. Pay and allowances. 
2. L. S. and Pension /P . F. contribution . 
3. T. A. 

4. Rewards and other remunerations. 
(g ) Contingent Establishment. 

1. Pay and allowances. 
2. Provident Fund contribution . 
3. Uniform . 

4. Other remunerations. 
(h ) General contingencies. 

1. Land Revenue. 
2. House Rent. 
3. Lighting charges. 
4. Water charges. 
5. Postage . 
6. Telegram & Telephone. 
7. Stationery and Printing. 
8. Law charges . 

9. Auditors fees . 
10. Repairs and maintenance of Office 

buildings. 
11. Cost of Revenue stamps affixed to 

receipts. 
12. Other misc, expenses. 
(i) Election Expenses. 
( i) Superannuation expenses. 
(k ) Expenses under staff Welfare amenities and 

Medical benefits 
(1) Interest on and repayment of debts. 
Deduct proportionate 

collection 
charges taken as abatement of receipts 
under taxes accounted for separately ( - ) 

Total, Net Management 
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(3 ) 


(1) 

(2) 
II. EDUCATION 

(a ) Schools. 
1. Teaching Staff . 

(i) Pay and allowances . 
(ii) L. S. & Pen./P . F. contribution . 
(ii) T. A. 
( iv ) Other Remunerations, 
(v) Stipend to teachers deputed (for 

training . 
2. Non -teaching staff . 

(i) Pay and allowances. 
(ii) Pen./P.F . contribution . 
(ii ) T.A. 

Other remunerations. 
3. Contingencies. 

(i) General contingencies. 
( ii ) Furniture. 
(iii ) Laboratory equipments. 

(iv ) Other contingencies. 
4. Repairs and maintenance of schools. 
5. Prizes and scholarships. 
6. Educational concessions 
7. School Library & Reading rooms. 
8. Sports and Past time. 
9. Educational fairs and seminars. 
10. Miscellaneous Expenses. 
(b ) Library and Reading Rooms (Public ) 
1. Establishment. 

(i) Pay and allowances . 
( ii ) Pen./P.F . contribution . 

( iii) T.A. 
2. Books and periodicals. 
3. Repairs and maintenance. 
4. Contingencies. 

5. Contribution to other Libraries 
(c) Radio and Music . 
1. Establishment. 

(i) Pay and allowances. 
(ii ) Other Fixed remuneration . 
( iii) L.S. and Pen./P.F . contribution . 

( iv ) T.A. and C.A. 
2. Maintenance . 

(i) Licence fces. 
G 2063/ B 
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( 1) 


(2 ). 


(3 ) 


(4 ) 


(ii) Repairs and maintenance. 
3. Contingencies. 
(d ) Parks and Gardens 
1. Establishment, 

(i) Pay and allowances. 
(ii) Other Fixed remunerations. 
( iii) L. S. and Pen./P . F. contribution 

(iv) T. A. and C. A. 
2. Contingent Establishment 

(i) Pay and allowances 
( ii ) P. F. contribution 

( iii) Uniform 
3. Maintenance . 

(i) Wages to Watchman 
(ii) Wages of workers 

( iii) Manure & Plant Production 
4. Contingencies. 
( e ) Sports and Stadium 
1. Establishment 

( i) Pay and allowances 
( ii ) Other fixed remunerations 
( iii) Pen./P . F. contribution 

( iv ) T. A. and C. A. 
2. Contingent Establishment 

(i) Pay and allowances 
(ii) P. F. Contribution 

( iii) Uniforms. 
3 : Maintenance 

(i) Wages to Watchman 
(ii ) Wages to workers 

(iii ) Contingencies. 
(f) Interest on and repayment of debts 

Total, Education 


III. COMMUNICATIONS 
(a ) Roads and Buildings 
1. Engineers 

(i) Pay and allowances 
(ii) L. S. and Pen./P . F. contribution 
( iii) T. A. 
(iv ) C. A. 
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(1) 
2. Establishment 

(i) Pay and allowances 
( ii) L. S. & Pen./P . F. contributio 
(iii) T. A. & C. A. 

(iv ) Uniforms. 
3. Contingent Establishment 

(i) Pay and allowances 
( ii ) P. F. Contribution 

( iii) Uniforms 
4. Contingencies. 

(i) Office contingencies 
(ii) Charges for numbering of vehicles 

and vessels 
( iii) Wages to workers 

(iv) Other miscellaneous expenses 
5. Repairs and maintenance 

(i) Wages to workers 
( ü ) Cost of stores issued 
( iii ) Tools and Plant 

(iv ) Other charges 
6. Interest on and repayment of debts 
(b ) Town Planning . 
1. Town Planning Officer 

(i) Pay and allowances 
(ü ) L. S. & Pen./P . F. contribution 
( iii) T. A. and C. A. 

( iv ) Other remunerations. 
2. Town Planning Establishment 

( i) Pay and allowances 
( ii ) L. S. & Pen./P . F. contribution 
(iii) T. A.and C. A. 

(iv ) Other remunerations 
3 . Contingencies. 

(i) Office contingencies 
(ii) Wages to workers 
(ii) Equipments 

(iv ) Miscellaneous items 
4. Interest on and repayment of debts 
(c ) Town Survey . 
1. Establishment 

(i) Pay and allowances 
(ii) L. S. & Pen./P . F. contribution 
(iii ) T. A. & C. A. 
(iv ) Other remunerations 


. 
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( 1) 


(2) 


( 3) 


2. Contingencies. 

(i) Office contingencies 
(ii) Wages to workers 
(iii) Equipments ! 

( iv ) Miscellaneous items 
3. Contributions. 
( b ) Slum clearance. 
1. Establishment 

(i) Pay and allowances 
( ii ) Pen./P . F. contribution 
( iii) T. A. & C. A. 

Other remunerations 
2. Contingencies 

Wages to workers 
(ü ) Maintenance of dwellings 

( iii) Miscellaneous items 
3. İnterest on and repayment of debts. 


Total, Communications 


IV . PUBLIC HEALTH 
(a ) Health Officer & Establishment. 
1. Health Officer 

(i) Pay and allowances 
(ii) L. S. & Pen./P . F. Contribution 

( iii ) T. A. & C. A. 
2. Office Establishment 

(i) Pay and allowances 
(i ) L. S. & Pen./P . F. contribution 

( iii) T. A. & C. A. 
3. Contingencies 

(i) Office contingencies 

(i ) Other contingencies 
4. SpecialHealth Officer 

( i) Pay and allowances 
(ii) L. S. & Pen./P . F. contribution 

(ii) T. A. & C. A. 
5. Stipend and T. A. to Health Officer 

and staff deputed for Training . 
(b ) Medical Services . 
1. Hospitals and Dispensaries (General) 

(i) Medical Officers 
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(2 ) 


( 3 ) 


(1) 
( ii) Nurses and midwives 
(iii). Clerks and Servants 
(iv) L. S. & Pen./P . F. contribution 
(v ) Uniform : 
(vi) Medicines ****** 
(vii ) Bedding and clothing 
(viii) Diet of patients 
(ix ) Hospital contingencies 

(x ) Miscellaneous expenses. 
2. 1. D. Hospital 

(i) Medical Officer 
( ii ) Nurses and Attendants 
(iii ) L. S. & Pen./P . F. contribution 
( iv ) Uniforms 

(v ) Medicine 
(vi) Bedding & clothing 
(vii) Diet of patients 

(viii) Miscellaneous items 
3. Contribution to other institutions 

General Hospitals & dispensaries 
(ii) T. B. Hospitals & Clinics 
( iii) Leprosy Hospital & Clinics 
(iv ) Veterinary Hospitals 

(v ) Anti-rabic treatment 
4. Stipend and T. A. to Medical Officers 

and staff deputed for training . 
5. Repairs to Hospitals & Dispensaries 
0. Interest on & repayment of debts 

7. Other Miscellaneous items. 
(c) Health Services. 
1. Vaccination 

( i) Vaccinators and Health Assistants 
(ü ) L. S. & Pen./P . F. contribution 
( iii) Vaccine and lymph 
(iv) Instruments and Equipments 

(v ) T. A. and C. A. 
( vi) Uniforms 
(vii) Training of Vaccinators & Health 

Assistants 
(viii ) Contingencics; 
2. Anti- filaria /Anti malaria schemos 

(i) Field Establishment 
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( 2) 


(3) 


( 1) 
(ii) Contingent Sprayors & Mazdoors 
(iii) L. S. & Pen . P. F. contribution 
(iv ) T. A. & C. A. 
( v ) Uniforms 
( vi) Insecticides 
( vii ) Equipments 

(viii) Contingencies 
3. Cattle Pounds. 

( i) Remuneration to Pound staff 
( ii ) Maintenance of pounds 

(iii) Contingencies 
( d) Maternity and Child Health . 
1 . Medical Officers. 

(i) Pay and allowances. 
(ü ) L. S. and Pen./P . F. contribution . 
(ii) T. A. and C. A. 

( iv ) Uniforms. 
2 . Establishment of the Centres. 

(i) Pay and allowances. 
(ii) L. S. and Pen./P . F. contributions 
(iii ) T. A. and C. A. 

(iv) Uniforms. 
3 . Contingencies 

(i) Medicines 
( ii) Equipments and Furniture 
( iii ) Bedding and clothing 
( iv ) Diet 

( v) Other charges 
4 . Repairs and maintenance of buildings 
5 . Contribution to other institutions 

6 . Propaganda 
(c) Supervision of trades. 
1 . 

Assistant Health Officers 
(i) Pay and allowances 
(ii ) L. S. and Pen./P . F. contribution 
( iii) T. A. and C. A. 

( iv ) Other remunerations 
2 . Office Establishment. 

(i) Pay and allowances 
(ii) L. S. and Pen .(P . F. contribution 
( iii) T.A. 
(iv ) Other rccauncrations 
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( 2 ) 


( 3 ) 


(4 ) 


(1) 
3 . 

Health Inspectors /Licence Inspectors / 
Food Inspectors and Health Assistants 
(i) Pay and allowances 
(ii) , L . S. and Pen./P . F." contributions 
( iii) T. A. and C. A. 
( iv ) Uniform 

Other remunerations 
4 Plague and Cholera Establishment. 

(i) Pay and allowances 
(ii). L. S. and Pen./P . F. contribution 
( iii) T. A. and C. A. 
( iv ) Uniform 

(v) Other remunerations 
5 . 

Health Education and Propaganda 
(i) Establishment pay and allowances 
( ii ) L. S., Pen./P . F. contribution 
( iii) T. A. and C. A. 
( iv ) Uniform 

(v ) Other remunerations 
6 . Contingent Establishment 

(i) Pay of Sweepers, Mazdoors, etc. 
( ii) P. F. contribution 
( iii) C. A. and T., A. 
( iv ) Uniform 

Other remunerations 
7 . Contingencies 

(i) Office contingencies 
( ii ) Wages of Workers 
(iii ) Medicines and Insecticides 
(iv ) Furniture and equipments 
(v ) Destruction of dogs and rats 
(vi) Traps and poison 
(vii) Propaganda Van and equipment: 
(viii ) Packing and forwarding charges 

of samples 
( ix ) Fees for Analysis 
( x ) Prosecution charges 
(xi) Special vaccine 

( xii ) Other miscellaneous items 
(f) Fire Protection . 
1 . Fire Service Establishment. 

(i) Pay and allowances 
( ii) L. S. and Pen./P . F. contribution 


( 1) 


(3) 


(iii ) T. A. and C. A. 
(iv ) Uniform 

(v ) Other remunerations 
2. Fire Engine , Tractors, Firefighters 

and Ambulance Van 
Pay of Establishment 

L. S., Pen./P . F. contribution 
( iii) T. A. and C. A. 
( iv ) Uniform 
(v ) Other remunerations 
(vi) Fuel and oil 
(vii ) Servicing and maintenance 
(viii) Other charges 
3. Wages to workers engaged 
4. Contingencies 

5. Contribution to Government, 
( g ) Vital Statistics. 
1. Registration of Marriage , Birth and 

Death 
(i) Pay and allowances 
(ii) L. S. and Pen./P . F. contribution 
( iii) T. A. and C. A. 

Uniforms 

Other remuneration 
2. Contingencies 
( h ) Poor Home and Rescue Shelters. 
1 . Establishment 

(i) Pay and allowances 
( ii ) L. S. and Pen./P . F. contribution 
(iii) T. A. and C. A. 
(iv) Uniforms 

( v ) Other remunerations 
2. Contingencies. 

(i) Office contingencies. 
( ii) Diet of inmates 
(iii) Bedding and clothing 
(iv ) Medical Expenses 
(v ) Education of Inmates 
(vi) Vocational training of Inmates 
( vii) Entertainments 
(viii ) Books and Periodicals ] 
( ix ) Furniture 
(x ) Other Miscellaneous expenses 
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( 1 ) 


( 3 ) 


3. Repairs to Buildings 
(i) Burial and Burning Grounds. 

1. Wages to watchman 
2. Contingencies 
3. Maintenance charges 


Total, Public Health 
V. REMUNERATIVE ENTERPRISES . 
(a) Municipal properties. 
1. Lands and Buildings 

(i) Land Revenue 
(ii) Maintenance of properties 

and Bdgs. 
( iii) Wages to workers 
(iv ) Contingencies and equipments 

(v ) Other charges 
2. Tree Planting 

(i) Maintenance and manuring 
( ii ) Wages to workers 
(iii ) Contingencies and equipments 

(iv ) Other charges 
3. Town Hall and Model Theatres 

(i) Pay of establishment 
( ii ) Wages to watchmen 
(iii) Pen./P . F. contribution 
(iv ) Furniture and Equipments 
( v) Repairs and maintenance 
(vi) Contingencies 
( vii ) Other charges 
4. Washing and Bathing Places 

(i) Wages to watcliman 
( ii) P. F. Contribution 
(iii) Repairs and maintenance 
(iv ) Water charges 

(v ) Other charges 
5. Public Markets and Bunks 

(i) Pay of Establishment 
(ii) Wages of watchman 
(iii) Pen./P . F. contribution 
( iv ) C. A. and T. A : 
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€ 6 


(2 ) 


( 3 ) 


(1) 
(v ) Repairs and maintenance 
(vi) Other charges 
6. Public Ferrics 

(i) Pay of Establishment 
( 1 ) Wages ofwatchman 
(ii) Yen /P . F. Contribution 
( iv ) Repairs and maintenance 

(v ) Contingencies 
7. Public Cart Stands 

(i) Pay of Establishment 
(ii) Wages of watchman 
( ii) Pen./P . F. contribution 
(iv ) Maintenance 

(v) Contingencies 
3. Bus Stand 

(i) Pay of Establishment 
(ii) Wages to watchman 
(iii) Pen./P . F. contribution 
(iv ) Maintenance 

(v ) Continger.cies 
9. Public Slaughter Houses: 

(i) Pay of Establishment 
(ii) Wages to watchman 
(iii ) Pen./P . F. contribution 
(iv ) Maintenance 

(v ) Contingencies 
10. Miscellaneous charges. 
(i) Interest on and repayment 

of debts 
(ii) Other items 
(b ) Service Schemes 
1. Municipal Exhibitions & Fairs. 

(i) Pay of Establishment 
( ii) Pay of contingent employees 
(iii) Wages to workers 
(iv ) Contribution to volunteers 
(v ) Pen./P . F. contribution 
(vi) Construction of temporary 

stalls and structures 
( vii) Decoration and Illumination 
( viii) Advertising 

Contingencies 
( x ) Miscellaneous items 


67 


(1 ) 


( 2 ) 


( 3 ) 


(4 ) 


2. Tournaments & Sports mects. 

(i) Pay of Establishmcat 
(ii ) Remuncration to Volunteers 
(iii ) Wages to workers 
(iv ) Pen./P . F. contribution 
(v ) Construction of temp. structures 
(vi) Advertising 
(vii) Remuneration to participating 

teams 
(viii) Contingencies 
(ix ) Contribution to Sports 

Associaticas 
( ) Miscellaneous clarges 
3. City Bus Service . 

(i) Pay of Establishment 
(ii) Overtinac allowance and 

daily batta 
(iii) Wages to workers 
(iv ) Fen./P . F. contribution 
(v) Servicingmachineries, Engincs 

and busos 
( vi) Maintenance of Bus Shed and 

Work Shope 
(vii) Tools and Plant 
(viii) M. V. Taxes and Permit fces 
(ix ) Depreciation 
( 1 ) Fuel and Oil 
(xi) Stationery and Printing 
(xii) Uniform 
(xiii) Insurance 
(xiv ) Interest on and repayment 

of debts 
(17) Workmen s Compensation 
(xvi) Miscellaneous items 
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(2) 


( 3 ) 


( 1 ) 
4. Ferry Service 

(i) Pay of Establishment 
( ii) Overtime allowance and 

Daily batta 
(iii) Wages to workers 
(iv ) Pen /P . F. contribution 
(v ) Servicing of machineries, 

Engines and boats 
(vi) Maintenance of Jetties, boat 

sheds and work shops 
(vii) Tools and Plant 
(vii ) M. V. Tax and Permit fees 
(ix ) Depreciation 
( x ) Fuel and Oil 
(xi) Stationery and Printing 
(xii ) Uniform 
( xii) Insurance 
(xiv ) Interest on and repayment of 

debts 
(xv) Workmen s compensation 
( xvi) Miscellaneous items 
5. Rest Houses and Tourist Houses. 

(i) Pay of Establishment 
( ii) Wages to watchman 
( iii) Pen./P . F. contribution 
( iv ) Repairs and maintenance 
(v ) Furniture and fittings 
(vi) Interest on and repayment of 

debts 
(vii) Other charges 
6. Agricultural Farms and Dairies. 

( i) Land Revenue 
( ii ) Pay of Establishment 
( iii) Wages of workers 
(iv ) Pen./P . F. contribution 
( v ) Planting and manure 
( vi) Plant protection 
( vii) Maintenance of pumps 
(viii) Fodder charges 
(ix ) Medicines and Remuneration to 

Veterinary Surgeon 
(x ) Freservation of Dairy & Farnı 

produces 
( xi) Interest on and repayment of 

Cebis 
(xii) Other charges 
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(1) 


(2) 


(3) 


(4 ) 


7. Other Service Schemes. 

(i) Pay of Establishment 
(ii) Wages to workers 
( iii) Pen./P . F. contribution 
(iv ) Contingencies 
(v ) Other charges 


Total, Remucerative Enterprises 
Total, A. General Account 

Expenditure - Ordinary 


B. Water Supply Account 

Total Expenditure - Ordinary 

(Vide Subsidiary Account 
for details ) 


c . Drainage Account 

Total Expenditure - Ordinary 

(Vide Subsidiary Account 
for details) 


D. Lighting Account 

Total Expenditure - Ordinary 

( Vide Subsidiary Account 
for details) 


E. Conservancy Account 

Total Expenditure - Ordinary 

(Vide Subsidiary Account 
for details ) 


F. Eadowment Account 

Total Expenditure - Ordinary 

(Vide Subsidiary Account 
for details ) 


Grand Total, Expenditure 

Ordinary (under Accounts 
A to E ) 


10 


(1) 


( 2) 


( 3) 


(4 ) 


EXPENDITURE - CAPITAL 
A. General Account 
I. MANAGEMENT 

(a ) Lands and Buildings. 
1. Plan Schemes, 

(i) Acquisition of Land 
(ii) Construction of Buildings 
( iii) Capital Improvements to Build 

ings and Sites 
(iv) Other items 
2. Non Plan Schemes 

(i) Acquisition of Land 
( ii ) Construction of Buildings 
( iii ) Capital improvements to Build 

ing and site 
(iv ) Other items 
(b ) Refund of unspent balance of loans 
1. Plan Schemes 
2. Non Plan Schemes 


Total, Management 


II. EDUCATION 

(a ) Schools 
1. Plan Schemes 

(i) Acquisition & Improvement of 

land 
(ii ) Constuction & Improvement of 

buildings 
(iii ) Other items 
2. Non Plan Schemes 

(i) Acquisition & Improvement of 

land 
(ii) Construction & Improvement of 

buildings 
( iii ) Other items 

(b ) Library and Reading Rooms 
1. Plan Scheme 

(i) Acquisition & Improvement of 

land 
( ii ) Construction & Improvement of 

buildings 
(iii) Other items 


. 
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(2) 


( 3 ) 


( 1 ) 
2. Non Plan Schemes 

(i) Acquisition & Improvement of 

land 
( ii) Construction & Improvement of 

buildings 
(iii) Other items 
(c ) Radio and Music 
1. Plan Schemes 

(i) Acquisition & Improvement of 

land 
( ii) Construction & Improvement of 

building , 
(iii) Other items 
2. Non Plan Schemes 

(i) Acquisition & Improvements of 

land 
(ii ) Construction & Impr.vements of 

buildings 
(iii ) Other items 
(a ) Parks and Garderus 
1. Plan Scheme 

(i) Acquisition & Improvements of 

land 
(ii) Construction & Improvement of 

building 
( iii) Other items 
2. Non Plan Scheme 

(i) Acquisition & Improvement of 

land 
(1 ) Construction & Improvements of 

buildings 
(iii) Other items 
(e) Sports and Stadium 
1. Plan Scheme 

(i) Acquisition & Improvement of 

land 


72. 


(2 ) 


(3) 


(4 ) 


(i) 
( ii ) Construction & Improvement to 

buildings 
(iii) Other items 
2. Non Plan Scheme 

(i) Acquisition & Improvement of 

land 
(ii) Construction & Improvement of 

buildings 
(iii ) Other items 
(f) Refund of unspent balance of loans 
1. Plan Scheme 
2. Non Plan Scheme 


Total, Education 


III. COMMUNICATION 

(a) Roads and Buildings 
1. Plan Schemes 

(i) Acquisition of land 
(i ) Construction of Roads and 

Buildings 
( iii ) Dustless surfacing/concreting of 

Roads 
(iv) Other items 
2. Non Plan Schemes 

(i) Acquisition of land 
( ii ) Construction of Roads and 

Buildings 
(iii) Dustless Surfacing/concreting of 

Roads 
(iv) Other items 
(b ) Town Planning 
1. Plan Schemes 

(i) Acquisition of land 
(ii ) Construction of building lines, 

roads etc. 
(iii ) Improvements to Roads and 

buildings 
(iv) Other items 
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( 1 ) 


( 3 ) 


2 ) 


2. Non Plan Scheme. 

(i) Acquisition of land 
(ii ) Construction of building lines, 

roads etc. 
(iii) Improvements to Roads and 

buildings 
(iv) Other items 
(c ) Slum Clearance . 
1. Plan Schemes. 

(i) Acquisition and reclamation of 

lands 
(ii) Construction of tenements, reads, 

culverts etc. 
(iii ) Improvements to Slum areas, 

buildings etc. 
(iv ) Other items 
2. Non Plan Schemes. 

(i) Acquisition and reclamation of 

lands 
(ü ) Construction of tenements, roads, 

culverts etc. 
( iii ) Improvements to Slum areas, 

buildings etc. 
(iv ) Other items 
( d) Refund of unspent balance of loan 
1. Plan Scheme 
2. Non Plan Scheme 


Total Communication 


IV . PUBLIC HEALTH 

(a ) Medical Services 
1. Plan Schemes 

(i) Acquisition of land 
(ii) Construction of Buildings 
(iii ) Special Equipments 

(iv ) Other items 
2. Non Plan Schemes 

(i) Acquisition ofland 
(ii ) Construction of Buildings 
(iii ) Special Equipments 

(iv ) Other items 
G. 2063 
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( 2 ) 


( 3 ) 


(b ) Health Services . 
1. Plan Schemes. 

(i) Acquisition of lands 
(ii) Construction of Buildings 
( iii ) Special Equipments 

(iv) Other items 
2. Non Plan Scheme. 

(1) Acquisition of land 
( ii ) Coustruction of Buildings 
(iii) Special Equipments 

(iv ) Other items 
(c) Other Services 
1. Plan Schemes. 

(i) Acquisition of land 
(ii) Construction of Buildings 
(iii ) Special Equipments 

(iv ) Other items 
2. No Plan Schemes . 

(i) Acquisition of lands 
(ii) Construction of Buildings 
(iii ) Special Equipments 

(iv ) Other items 
(d ) Refund of unspent balance of loans. 

1. Plan Schemes . 
2. Non Plan Schemes . 


Total Public Health 


V. REMUNERATIVE ENTERPRISES. 

(a) Municipal Properties. 
1. Plan Schemes. 
(i) Acquisition and Improvement of 

land 
(ii) Construction of Buildings 

Equipments 

Oiher items 
2. Non Plan Schemes. 
(i) Acquisition and Improvement of 

lands 
(ii) Construction of Buildings 
(iii ) Equipments 
(iv) Other items 
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( 2 ) 


(1 ) 
(b ) Service Schemes. 
1. Pian Scheme. 

(i) Acquisition of lands 
( ii ) Construction of Buildings 
(iii ) Equipments 

(iv ) Other items 
2. Non Plan Schemes. 

(i) Acquisition of lands 
(ii) Construction of Buildings 
(iii) Equipments 

(iv) Other items 
(c) Refund of suspent balance of loan . 

1. Pan Scheme. 
2 . Non Plan Scheme. 


Total Remunerative Enterprises 


B. 


Total Expenditu c - Capital, 

A. General Account 
Water Supply Account . 

Total Expenditure - Capital 
( Vidc Subsidiary Account for details 


C. Drainage Account. 

Total Expenditure - Capital 
(Vide Subsidiary Account for details ) 


D. Lighting Account . 

TotalExpenditure- Capital 
( Vide Subsidiary Account for details) 


E. Conservancy Account. 

Total Expenditure - Capital 
(Vide Subsidiary Account for details ) 


F. 


Endowments Account. 

Total Expenditure - Capital 
(Vide Subsidiary Account for details ) 
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( 2 ) 


(3 ) 


(4 ) 


( 1) 
G. Deposits and Advances. 

Total Expenditure --Capital (Vide 

Subsidiary Account for details ) 
Total Expenditure - Capital (under 
all Accounts A to G ) 


Grand Total Expenditure - Ordinary and 
Capital ( under all accounts A to G ) 

Closing Balance 
Grand Total including closing balance 

SUBSIDIARY ACCOUNTS 
B. Water Supply Account 

Opening Balance. 
RECEIPT --ORDINARY 

Taxation 


(a) . Water Tax 


(i) Gross collection 

( ii ) Deduct collection charge ( - ) 
2. Water rates 

(i) Consumption charges 
(ii ) House service connection - cost 

recovered 
(iii ) Meter hire and Inspection charges 

( iv ) Fines and penalties 
(b ) Grants and Contributions 

1. Maintenance grant 

2. Contributions 
(c ) Miscellaneous receipts 

(i) Interest on investments 
( ii ) Interest on loans and diversion to 

other funds 
(iii ) Other receipts 
Deduct refunds 

( - ) 
Deduct amount transferied 
to capital Account 

( - ) 
Total NetWaterĮSupply 
Total Receipts - Ordinary Water 

Supply 
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(1) 


( 2 ) 


(3 ) 


RECEIPTS - CAPITAL 
(a ) Water Works 
1. Plan Schemes 

(i) Loan from Government 
( ii ) Loan from Public 
(iii ) Grant from Government 
2. Non Plan Schemes 

(i) Loan from Governn ent 
(ii ) Lo in from Public 

(iii ) Grant from Government 
(b ) Service conncctions 
1. Plan Schemes 

(i) Loan from Government 
( ii) Loan from Public 
(iii) Grant froin Government 
2. Non Plan Schemes 

(i) Loan from Government 
( ii ) Loan from Public 

(iii ) Grant from Government 
(c Investments reclised 
Add amount transferred from 

Ordinary 


( + ) 


Total Water Supply 


Total Receipts Capit ), Water Supply .. 
Grand Total , Receipts - Ordinary 

and Capital 
Grand Total Water Supply Account 

including Opening balance 


EXPENDITURE - ORDINARY 
(a ) Water Works 
1. Engineers 

( i) Pay and allowances 
( ii ) L. S. and Pen./P . F. contribution 
(iii ) C. A. and T. A. 
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( 1 ) 


( 2 ) 


(3 ) 


2. Engineering Establishment 

(i) Pay and allowances 
(ii) L. S. and Pen./P . F. contribution 
( iii ) C. A. and T. A. 
3. Ollice Establishment 

(i) Pay and allowances 
(ii) Pen./P . F. contribution 
( iii) T. A. 
4. Contingent Establishment 

( i) Pay and allowances 
( ii) P. F. contribution 
(iii ) Uniform 
5. Contingencies 

(i) Office contingencies 
(ii) Repairs to Buildings 
( iii ) Other contingencies 
6. Maintenance 

( i) Head works and Water Tanks 
( ii ) Chlorination and purification 
( iii) Silt Clearance 
( iv ) Fees for Analysis 
(v ) Alachinery and Equipments 
(vi) Current charges 
( vii) Fuel and oil 
(viii) Pumping 
( ix ) Insurance ofmachineries 

( x ) Other charges 
(b ) Payment forwater, (b:ulk purchase ) 

1. Water purchased 
2. Transportation charges 
3. Storing charges including mainten 

ance of water tanks 
(c), Distribution and House Service Connection 
1. Establishment 

(i) Pay and allowances 
(ii) L. S. and Pen./P. F. contri 

bution 
( iii ) C. A. and T. A. 
2. Contingent Establishment 

(i) Pay and allowances 
(ii) P. F. contribution 
(iii ) Uniforms 
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( 1) 


( 2 ) 


(3 ) 


(4 ) 


3 Contingencies 

(i) General contingencies 
( ii ) Repairs and maintenance 
(iii) Pumping stations 
(iv ) Wages to Watchmen and 

workers 
(v) Other charges 
4. House Service Connections 

(i) Meters, Pipes and Taps 
(ii) Cost of labour engaged 
(iii ) Inspection 

(iv) Other charges 
(d ) Interest on and repayment of debts 


Total Water Supply 
Total Expenditure - Ordinary, 

Water Supply 


EXPENDITURE - CAPITAL 


( a ) Water Works 
. 1. Plan Schemes 

(i) Lands and buildings 
(i ) Construction of Head works and 

storing tanks 
(iii) Filter beds and Purification 

Plant 
( iv ) Replacements and additions 
(v) Pumping and other machi 

ncries 
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( 3 ) 


( 4 ) 


( 1) 
2. Non Plan Schemes 

(i) Lands and buildings 
(ii ) Construction of Head Works 

and tanks 
(iii) Filter beds & Purification 

Plant 
( iv ) Replacements & additions 
(v) Pumping and other machi 

ncrics 
(b ) Distribution and House Service connections : 
1. Plan Schemes 

(i) Acquisition of lands 
(ii ) Pipes and fittings 
( iii ) Construction of tunnels and 

protective structures 
(iv ) Meters and Taps 

(v ) Other items 
Non Plan Schemes . 

(i) Acquisition of land 
( ii) Pipes and fittings 
( iii) Construction of tunnels and 

protective structures 
( iv ) Meters and Taps 

(v ) Other items 
(c ) Investments made: 
(d ) Refund of unspent balance of loans: 

1. Plan Schemes 
2. Non Plan Sehemes 


N 


Total - Water Supply 
Total Expenditure --Capital, Water 

Supply 
Grand total Expenditure - Ordinary 

and Capital 


Closing Balance 


Grand Total including closing Balance 


i 


( 3 ) 


( 1) 

( 2) 
“ C. Drainage Accuuut. 

Opening balance 

RECEIPTS - ORDINARY 
(a ) Drainage Tax. 

Gross Collection 

( ii ) Deduct collections charges ( - ) 
(b ) Grants and Contributions: 

(i) Maintenance granı 

(ii ) Contributions 
(c) Miscellaneous Receipts : 

(i) Interest on investments. 
(ii) Intere: t on loans and diversions 

to other funds, 
(iii) Cost of Services rendered 
( iv ) Other receipts. 

Deduct refunds ( - ) 
Deduct amount trarscued to 

Capital ( - ) 
Total Receipts - Ordinary 

RECEIPTS - CAPITAL 
(a ) Drainage Il orks : 
1. Plan Schemes . 

(i) Loan from Gvernment 
(ii) Loan from Public 

(iii ) Grant from Government 
2 . Non Plan Schemes. 

(i) Loan from Government 
(ii ) Loan from Public 

( iii) Grant from Government 
( b ) Sewage utilisations: 
1 : Plan Schemes 

L. (i) Loan from Government 

( ii ) Loan from Public 

(iii) Grant from Goverminent 
G. 2003 
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( 3) 


(4 ) 


( 1 ) 

( 2) 
2. Non Plan Schemes 

(i) Loan from Government 
( ii ) Loan from Public 

( iii ) Grant from Government. 
(c ) Investments realised : 
Add amount transferred 

from 
ordinary 

( + ) 
Total receipts --capital 
Grand total receipts Ordinary 

and Capital 
Grand Total, Drainage account 
including Opening Balance 

EXPENDITURE - ORDINARY 
(a ) Drainage works: 
1. Engineer (P. H.) 

(i) Pay and allowances 
(ii) L. S. and Pension contribution 

(iii ) C. A. & T. A. 
2. P. H. Engineering Establishment. 

(i) Pay and allowances 
(ii) Pension /P. F. contribution 
(iii) C. A. and T. A. 

(iv) Uniforms. 
3. Contingent Establishment. 

(i) Pay and allowances 
(ii) P. F. contributions 

( iii ) Uniforms 
4. Contingencies. 

General Contingencies 
(ii ) Repairs and maintenance of 

Drainage works and Pumping 

Stations 
( iii ) Wages to Watchman and 

Workers 
(iv) Other contingencies. 
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( 2) 


( 3) 


( 1) 
( b ) Drain Service Connections: 

(i) Pipes, tunnel and Drain 

coverings. 
(ii) Cost of Labour engaged 
( iii) Inspection Charges 

(iv ) Other charges. 
( c) Sewage Farms: 
1. Establishment 

(i) Pay and allowances 
( ii) Pension P. F. Contribution 
( iii) C. A. & T. A. 

(iv ) Uniforms. 
2. Maintenance 

(i) Wages to Cleaners 
(ii) Maintenance of forms 
(iii) Cost of Sewer cleaning 

(iv ) Other charges 
(d ) Stern Water Drains: 
1. Wages to workers 
2. Cleaning and silt clearing 
3. Maintenance 
4. Other charges. 
(c ) Interest or and repayment of debts: 

Total Expenditure - Ordinary 


EXPENDITURE - CAPITAL 
(a ) Drainage Works: 
1. Plan Schemes 

(i) Lands and Buildings 
(ii ) Constructions of Drains and 

underground sewers 
(ii) Construction of Protective 

Structures 
(iv ) Pumping and other machineries 

(v ) Other items. 
2. Non Plan Schemes. 

(i) Lands and Buildings 
( ii) Construction of drains and 

underground sewers. 
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(2 ) 


( 3 ) 


( iii ) Construction of rotective 

structures 
(iv ) Pumping machineries 

(v ) Other items 
(1 ) Drain service connections (Public ) 
1. Plan Schemes 

(i) Pipes and funnels 
( ii) Protective structures 

( iii) Other items. 
2. Non - Plan Schemes 

(i) Pipes and funnels 
( ii) Protective structures 

(ii) Other items. 
(c) Sewage farms 
1. Plan schemes 

(i) Acquisition of land 
( ii) Plant and Machineries 

(iii ) Other items 
2. Non - Plan Schemes 

(i) Acquisition of land 
( ii ) Plant and Machineries 

( iii) Other items 
( d ) Storm Water Drains. 
1. Plan schemes 

( i) Acquisition of land 
(ii) Construction of Drains, Drain 

coverings and Overbridges 
( iii) Other items. 
2. Non - Plan Schemes 

(i) Acquisition of land 
(ii ) Construction of Drains, Drain 

Coverings and Overbridges 
(ii ) Other items 
(e ) Investments made 
( 1 ) Refund of Unspent balance of loans. 
1. Plan Schemes 
2. Non -plan schemes 

Total Expenditurc- Capital 
Grard Total expenditure 

Ordinary and Capital 
Closing balance 
Grand total, including 

Closing Balance. 
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(1) 


( 3) 


D. Lighting Account 

Opening Balance 

RECEIPTS - ORDINARY 
(a ) Lighting Tax 

(i) Gross collection 

(ii) Deduct collection charges ( --) 
(1 ) Grants and contributions. 

(i) Maintenance grant 

( ii ) Contributions 
(c) Other receipts. 

(i) Advertisements on lamo posts 
(ii ) Sale of old articles 
( iii) Supplies and services - cost 

recovered 
(iv ) Interest on Investments 

(v ) Miscellaneous receipts 
Deduct refunds 

( - ) 
Deduct amounttransferred to capital ( - ) 

Total, Receipts ordinary 


RECEIPTS - CAPITAL 


(a ) Street Lighting. 
1 . Plan Scheme 

(i) Loan from Government 
(ii) Loan from Public 

( iii) Grant from Government 
2. Non Plan Scheme 

(i) Loan from G.veroment 
( ii) Loan from Public 
(iii ) Granı from Government 
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( 2) 


( 3) 


(4 ) 


(1) 
(b ) Service connections 

Cost recovered 
(ii) Donations and contributions 

Misc. receipts 
(c ) Investments realised 

Add amount transferred from ordinary ( + ) 
Total, Receipts Capital 
Grand Total, Receipts ordinary and 

Capital 
Grand Total, including Opening 

Balance 


EXPENDITURE - ORDINARY 
(a) Street Lighting 
1. Engineer (EL .) 

(i) Pay and allowances 
( ii ) L. S. & Pen./P . F. contribution 

( iii) C. A. and T. A. 
2. Engineering Establishment 

( i) Pay and allowances 
(ii) Pen./P . F. contribution 

(ii) C. A. & T. A. 
3. Contingent Establishment 

( i) Pay and allowances 
( ii) P. F. contribution 

(ii) Uniforms 
4. Contingercies 

(i) General contingencies 
(ii) Work contingencies and labour 
(iii) Repairs and maintenance 

(iv) Other items 
5. Lamps and Posts 
(b) Generation Purchase of Energy. 
1. Generation 

(i) Maintenance of Plant & machinery 
( ii) Fuel and oil 
(ii) Insurance of Plant and machinery 
(iv ) Misc. items 
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(1) 


(3 ) 


2 . Purchase of Energy 

(i) Cost of Energy 
( ii) Transmission 
( iii) Transformers and meters 

(iv) Other charges 
3. Oil lamps 

(i) Lamps and posts 
( ii) Oil and wicks 
(iii) Service charges 

(iv) Other charges 
(c ) Interest on and repayment to debts 

Total, Expenditure - Ordinary 


EXPENDITURE - CAPITAL 
(a ) Generation of Energy: 
1. Plan Scheme. 

(i) Lands and buildings 
(ii) Plant and machinery 
(iii) Other items. 
2. Non Plan Schemes . 
(i) Lands and buildings 

Plant and machinery 

Other items. 
(b ) Distribution and Service. 
1. Plan Scheme. 

(i) Land acquisition 
( ii) High Voltage Trasmission lines 
( iii ) Lamps and Lamp posts 
( iv ) Construction of protective structures 
( v ) Transformers and substations 
(vi) Other items. 
2. Non Plan Schemes. 

Land acquisition 
(ii) High voltage transmission lines. 
(iii) Lamps and Lamp posts 
(iv) Construction of protective structures 
( v ) Transformers and sub stations 

( vi) Other items. 
( c ) Indestments realised. 
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(2 ) 


(3) 


/ 


( d ) Arfun / of unspent balanc of loans. 

1. Plan Scheme. 
2. Non Plan Scheme 


Total, Expenditure - Capital 
Grand Total Expenditure - Ordin..ry & 

Capital 


Closing Balance 


Grand Total including closing Balance 


E. Conservancy Account 

Opening Balance 
RECEIPTS - ORDINARY 
(a ) Public Conservancy. 
1. Scavenging Tax 

(i) Gross collection 
(ii) Deduct collection charges 
2. Public Comfort Stations 

(i ) Admission fees 

( ii ) Other receipts 
3. Miscellaneous receipis. 

(i) Sale of filth , rubbish and sweepings 

( ii ) Other items. 
(b ) Private scavenging . 

1. Scavenging fees 
2 . Donation and countribution 

3. Miscellaucous receipts 
( c) Compost Production . 

1. Subsidy from Government 
2. Sale of compost 
3. Hire charges of conveyance 
4. Other receipts 
( d ) Fairs and Festivals. 

1. Fees for teroporary licences 
2. Donations and contributions 
3. Sale of unserviceable articles 
4. Special Sanitary arrangements 

cust recovered 
5. Other receipts 
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( 1 ) 


( 2 ) 


( 3 ) 


(4 ) 


(e ) Interest on Investments 

Deduct refunds 
Deduct amount transferred to Capita ! 

Total Receipts, Ordinary 


IT 


RECEIPTS -- CAPITAL 
(a ) Public Conservancy 
1. Plan Schemes 

(i) Loan from Government 
(ii) Loan froin Public 
( iii) Grant from Government 
2. Non Plan Schemes 

(i ) Loan from Government 
( ii ) Loan from Public 
( iii ) Grant from Government 
(b ) Private Scavenging 

1. Donations and Contributions 

2. Other receipts 
(c ) Compost Production 
1. Man Scheine 

(i) Loan from Government 
(ii ) Loan from Public 
(iii) Grant from Government 
2. Non Plan Scheme 

(i) Loan from Government 
(ii) Loan from Public 

( iii) Grants and contributions 
( d ) Fairs and Festivals 

1. Donations and contributions 
2 . Grant from Government 

3. Other receipts 
( e) Investments realised 

Add amount transferred from ordinary ( + ) 


Total, Receipts - Capital 
Grand Total Receipts ordinary and 

capital 


Grand Tutal, including O. B. 


G. 2063 
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(1) 


( 2) 


( 3 ) 


(4 ) 


EXPENDITURE - ORDINARY 


(a ) Public Conserdancy 
1. Conservancy Establishment 

(i) Pay and allowances 
(ii) Pen . P. F. Contribution 
( iii) C. A. & T. A. 
(iv ) Uniforms 
2. Contingent Establishment 

(i) Pay and allowances 
( ii) P. F. Cyntribution 
( iii) Uniform 

(iv) Miscellaneous 
3. Contingencies 

(i) General contingencies 
(ii) Wages to Watchman 
( iii ) Wages to workers 
(iv) Repairs to Buildings 

(v ) Other contingencies 
4. Transportation 

(i) Lorry service charges 
( ii) Fuel and oil 
(iii ) Hand carts & bullock carts 
(iv) Fodder to cattle 

(v ) Cattle sheds and yards 
( vi) Care of bullocks 

(vii ) Oiher charges 
(b ) Private Scavenging 
1. Establishment 

(i) Pay and allowances 
( ii) P. F. contribution 
(iii ) Uniforms 
2. Contingent Establishment 

(i) Pay and allowances 
(ii) P. P. contribution 
(iii) Uniforms 
3. Contingencies 

(i) General Contingencies 
( ii ) Buckets, broom , soap and oil 
( iii) Other contingencies 
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( 3 ) 


( 1 ) 

( 2 ) 
(c) Compost Production . 
1. Health Inspectors/Compost Inspector 

(i) Pay and allowances 
(ii) L. S. & Pen./P . F. contribution 
( iü ) C. A. and T. A. 

(iv) Uniform 
2. Trenching ground establishment 

(i) Pay and allowances 
(ii ) Pen./P . F. contribution 
( iii) C. A. and T. A. 
( iv ) Uniforms 
3. Contingencies 

Wages to workers & Watchman 
(ii) P. F. contribution 
(1 ) Maintenance of ground & pits 
(iv ) Insecticides 

(v ) Other contingencies 
(d ) Fairs and Festivals. 
1. Special sanitary arrangements 

6 ) Pry of Establishment 
(ii ) L. S. and Pen./P . F. contribution 
(iii) C. A. and T. A. 
( iv ) Wages to contingent workers 
(v ) P. F. contribution 
( vi) Uniforms 
24 Contingencies 
(i) Temporary construction and 

sanitary fittings 
( ii) Disinfectants and Insecticides 

(iii) Other contingencies 
( e) terest on and repayment of debts 

Total, Expenditure - Ordinary 


EXPENDITURE - CAPITAL 
(a ) Public Conservancy 
1. Plan Schemes 

(i) Lands and buildings 
(ii ) Construction of Public Latrines 

and Comfort Stations 
(iii) Sanitary fittings 
(iv ) Lorries , tractors and trailuis 
( v ) Hand carts and T :olleys 
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( 1 ) 


( 2) 


(3 ) 


(4 ) 


2. Non - Plan Schemes 

(i) Lands and buildings 
( ii) Construction of Public Latrines 

and Comfort Stations 
( iii) Sanitary fittings 
(iv ) Lorries , tractors and trailors 

(v) Hand carts and Trolleys 
(b ) Private Scavenging 

(i) Special Receptacles 
(ii) Lorries and carts 
(iii) Bulls 

(iv) Other items 
(c ) Compost Production 
1. Plan Schemes 

(i) Land Acquisition 
(ii) Lorries, tractors and trailors 
(iii) Machinery and equipments 

(iv ) Other items 
2. Non - Plan Schemes 

(i) Land Acquisition 
( ii ) Lorries, tractors and trailors 
(iv ) Machinery and equipments 

( iv ) Other items 
(d ) Investments made 
( e) Refund of unspent balance of loans 

(1 ) Plan Schemes 
(ii) Non Plan Schemes 


Total Expenditure - Capital 
Grand Total Expenditure 

Ordinary and Capital 


Closing Balance 


Grand Total including Closing 

Balance 
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( 1) 


( 2 ) 


( 3 ) 


F. Endowment Account 

Opening Balance 


RECEIPTS - ORDINARY 
(a ) Donations and contributions 
(b ) Income from investments 
(c ) Income from properties 
(d ) Special services --Cost recovered 


Total 


RECEIPTS - CAPITAL 
(a ) Donations and contributions for constitution 

of specific endowments. 
(b ) Investments realised 
(c ) Sale of properties 
( d ) Other capital Teceipts 


Total 


Total receipts, Ordinary & Capital 
Grand Total, including Opening balance 


EXPENDITURE--ORDINARY 
(a ) Management 
1. Establishment 

( i) Pay and allowances 
(ii) Pen./P . F. contribution 
( iii ) C. A. & T. A. 
2. Contingent Establishment 

(i) Pay and allowances 
(ii) P. F. contribution 
(ii) Uniform 
3. Contingencies 

(i) General contingencies 
(ū ) Maintenance of properties 
( iii) Other contingencies 
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(1) 


( 2 ) 


(3 ) 


(b ) Services 

1. Cost of services rendered 
2. Contributions 
3. Other items 


Total 


EXPENDITURE - CAPITAL 
(a ) Lands and Properties 
(b ) Construction of Buildings 
(c ) Investments made 


Total 


Total Expenditure - Ordinary & Capital 
Closing balance 


Grand Total including Closing Balance 


G. Deposits and Advances 

Opening Balance 

RECEIPTS - CAPITAL 
I. DEPOSITS 
(a ) Normal 

1. Recoveries of Service payments 
2. Deposit of contractors 
3. Deposit of Renters and Lessees 
4. Security deposits ofOfficers & 

Servants 
5. Deposit of Private parties for 

execution of work 
6. Advance collection of taxes and ices 
7. Excess collection of Revenue 
8 Election deposits 
9. Library deposits 
10. Other miscellaneous deposits 
( b ) Reserves 

1. Sinking Fund 
2. Provident Fund 
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(2 ) 


(3 ) 


(1) 
3. Bonus Fund 
4. Depreciation Fund 
5. Revenue collected on behalf of 

Government and other bodies 
Surcharge on Taxes 
(ii) Additional Entertainment Tax 
( iii) Surcharge on show Tax 
( iv ) Library Cess 

Other items 
(c ) Suspense 

( 1 ) Revenue 
( 2 ) Stock and Stores 
( 3 ) Miscellaneous 


Total, Deposits 


II. ADVANCES 
( a ) General advances recovered 

1. Officers and Servants (general) . 
2. Engineers 
3. Contractors 

4. Miscellaneous 
( b ) Refund of Permanent Advance 
(c) Refund of Election Advances 

Total, Advances 


Total, Deposits and Advances 


Grand Total, including O. B. 


EXPENDITURE - CAPITAL 
I. DEPOSITS 
(a ) Normal 
1. Refund of Service Payments 

recovered 
2 Refund of Deposits of contractors 
3. Refund of Deposits of renters and 

lessces 
4. Refund of security Deposit of 

Oficers and Servants 
5. Refund of Deposit of Private parties 
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(2 ) 


(3 ) 


6. Adjustment of Advance collections 
7. Refund of Excess collection of 

revenue 
8. Refund of Election Deposits 
9. Refund of Library Deposits 
10. Other Miscellaneous Deposits 

refunded 
( b ) Reserves 

1. Sinking Fund 
2. Provident Fund 
3. Bonus Fund 
4. Depreciation Fund 
5. Revenue collected on behalf of 

Govt . and other bodies 
(i) Surcharge on Taxes 
(ii) Additional Entertainment Tax 
(iii) Surcharge on show tax 
(iv ) Library cess 

(v ) Other items 
( c) Suspense 

1 . Revenue 
2. Stock and Stores 
3. Miscellaneous 


Total Deposits reſunded 


II. ADVANCES 
(a ) General Advances kecoverable 

1. Officers and Servants 
2. Engineers 
3. Contractors 

4. Miscellaneous 
( b ) Permanent Advance 
(c ) Election Adsance 


Toial, Advance recoverable 


Total Expenditure - Deposits and 

Advances 


Closing Balance 


Grand Total, including C. B. 


APPENDIX 1 
Loan Account 


G 
: 
2063 


Si. 
No. 


Unspent 
Item of No. & date balance 
Head of work for ofG.O. 

at the 
Account which loan sanctioning beginning 
was taken the loan of tho 

year 


Balance of 
Receipts 

Expenditure the loan 
during Total Cols . during the at the end 
( 5 + 6 ) year of the 

year 


Remarks 


the year 


9 


10 


7 


8 


5 


6 


1 


2 


3 


4 
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Nole :-1. The Account should be abstracted from the Appropriation Regisier, 

2 . Particulars of loars sanctioned yearwise under cach head of account should be given one 

afier the other . 
3. Plan and Non -plan items should be shown separately . 


APPENDIX 2 


Loan Statement 


Amount of 

Amount repaid Balance 
Amount Year in Orders loan out Terms of 

during the year 

pending 
si. Head of of loan which loan sanctioning standing repayment 

repayment 
No. Account taken was taken 

the loan at the and annuall For For at the close 

beginning instalment Interest Principal of the year 


Remarks 


of the year 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 
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Note : - The Statement shall be prepared from the " Register of Leans" . The particulars in respect 

of loans taken or raised for Plan and Non -Plan Schemes under cach Head of Account should 
be shown separately . 


APPENDIX 3 
Sioking fund statement 


SI. 
No. 


HeadofAccount 


Totalloantaken 


Year in 
which 
taken or 
consoli 
dated 


Year in Order 
which sanction 
to be 
repaid loan 


Rateofinterest andannualinstal mentofsinking fund 


Amountofsinking fundatthebegin ningoftheyear 


Amount paid 

Totalof 
during the year the sinking 

fund at the 

close of the 

For 
For 
Interest Principal 


ing the 


Remarks 


year 


6 


9 


10 


11 


12 


5 


7 


2 


3 
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APPENDIX 4 
Investment Account 


Investments rea 
lised during the 

year 


SI. 
No. 


Fund to 
which 

the 
invest 
ment 
relates 


Investment made 
Opening during the year 
balance 

( Face 
value) Actual Face 

amount value 


Actual 
amount 


Face 
valuc 


3 


4 


N 


5 


6 


7 


8 


9 


10 


11 


12 
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APPENDIX 5 
Statement showing the Appropriation of Special Grants/Special Funds 


Order sanction 
Si . Head of ing the Special 
No. Account grant/creation 

of the special 

fund 


Closing 
Balance 


Remarks 


sanctionat 


Purposeofthe specialgrant/ specialfund 


Period Expendi 
allowed for ture during 
utilisation 


Dateofreceipt/ 

constitution 


the year 


7 


6 


8 


9 


1 


3 


10 


2 
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APPENDIX 6 
Statement showing the Appropriation of licence fees 


Receipts 


Expenditure 


Remarks 


Particulars of licence 


Services rendered 


Amount 


Head of 
Account 

( 1) 


Amount Head of 

Account 
( 3 ) 


( 2 ) 


( 5 ) 


A. IV (C) 


1 


A. IV ( e) Fees for licences 

1 D & O trades & lodging houses 
2 Milk trade 
3 P. F. A. Act 
4 Construction of factorie ; 
5 Installation ofmachineries 
6 Private Slaughter Houses 
7 Private markets 
8 Butchers etc. 
9 Burial & Burning grounds 
10 P.PR Act 
11 Other items 


2 
3 
4 
5 
6 
7 
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Asst . Health Officer 
Establishment 
Health & Licence Inspectors 
Plague & Cholera establishment 
Health Education & Propaganda 
Contingent Establishment 
Contingencies : 
Add administration charges on 

account of Health Officer and 
the Commissioner 


Total 


Total 


Note : -- 1. The Council shall decide the proportionate administration charges on pay and allowances of 

the Commissioner and the Health Officer towards cost of services rendered by them . 
2. The levy of fees for licences shall be so regulated that the fee income shall be sufficient to meet 

the cost of services as shown in the statement. 


103 


APPENDIX 7 


Abstract of Provident Fund Accounts 


Cash 


Investinent 


Opening Balance . 


1. Treasury 
2. Bank /P . O. S. B. 


Total 


Receipts. 


1. Subscription 
2. Contribution 
3. Interest on Investment 


4. Miscellaneous 


Total 


= 


Total including opening balance 


Charges. 


1. Temp. Advances 
2. Final Payments 
3. Interest paid 
4. Miscellaneous 


Total 


Closing Balance. 


1. Treasury 
2. Bank / P . O. S. B. 


Total 
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APPENDIX 8 


Abstract of Bonus Fund Accounts 


Cash 


Investment 


Opening Balance 


1. Treasury 
2. Bank /P . O. S. B. 


Total 


Receipts. 


1. Subscription 
2. Contribution 
3. Interest on Investment 
4. Miscellancous 


Total 


Total including opening balance 


Charges. 


1. Repayments 
2. Miscellaneous 


Total 


Closing Balance. 


1. Treasury 
2. Bank /P . O. S. B. 

Total 


APPENDIX 9 
Account of Deposits and Advances 


Total 


Debits 


Credit 


G:2063 


Closing 
balance 


Si. 


Heads 


Opening 
balance 


No. 


(6 ) 


(5) 


(7 ) 


(3 ) 


(4 ) 


( 1 ) 


( 2) 


I. DEPOSITS , 

( a ) Normal 
(b ) Reserves 

Suspense 
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Total Deposits 


II. ADVANCES. 

(a ) Normal Advances 
(b ) Permanent Advance 
(c) Election Advance 


Total, Advances 


Total, Depo its and 

Advances 


Note : --- Balances under Advances recoverablc will appear as ( - ) minus figures. 
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APPENDIX 10 
Statemonts showing Details of outstanding 

Deposits and Advances 


Class of Deposits/Advances 


Year 


Amount 


Remarks 


(1) 


( 2 ) 


( 3) 


(4 ) 


(5 ) 


I. Deposits. 


II. Advances . 


APPENDIX 11 
List of Endowments 


Name and Purpose of 

the Endowment 


Nature of Annual 

Expendi 
Investment Income Receipts turc 


Authority 

for 
acceptance 


Un 
spent 
balance 


SI. 
No. 


Corpus 


Remarks 


or 


Property 


7 


5 


6 


8 


9 


10 


3 


4 


1 


2 
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APPXNDIX 12 
Statement of Assets and Liabilities as on 31st March ....... 


Liabilities 


Assets 


si. 
No. 


Heads 


Amount 


SI. 


No. 


Heads 


Amount 


Balance of Loans and Interest over 
due 

(i) From Government 
( ii) From Public 
(ii) From Earmarked Funds 


2 


Provident Fund 
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(0) Cash 
(ii) Investments 


3 


1 Closing Balance 

(i) Cash 
( ii) Treasury 

(ii) Bank 
2 P. F. Investments & Interest due 

( arrears ) 
3 B. F. Investments & Interest due 

( arrears) 
4 Endowment 

(i) Investment & Interest due 

(arrears) 
(ii) Properties 
5 Special Fund Investments 
6 Deposits- Normal 

(i) Investments & Interest due 

( arrears) 
(ii) Bank/ P . 0. S. B. 
( iii) Government Loaps & Certi 

ficates 
7 Sinking ? Fund Investments and 

Interest due (arrears ) 
8 Reserve Fund Investments and 

Interest due (arrears) 


Bonus Fund 

(i) Cash 

(ii) Investment 
Endowments 

(i ) Cash 
(ii) Investments 
(iii ) Properties 


4 


5 
6 
7 


Balance of special grants 
Balance of Special Funds 
Balance of Earmarked Funds 


APPENDIX 12- (Cor.cld .) 


Liabilities 


Assets 


Si. 


Heads: 


Amount 


si. 
No. 


Heads 


Amount 


No. 


8 


9 


Deposits - Normal 
Sinking Fund 


Arrears of Taxes and Fees other than 

time barred items 


9 


10 Debts decreed pending realisation 


10 


Reserve Funds 


11 


Advances recoverable 


11 


(i) Permanent Advance 
(ii ) Others 


109 


Revenue collected on behalf of Gov 

ernment and other bodies pending 
payment 
(i) Surcharge on P. T. 
(ii) Surcharge on Show Tax 
(ii) Additional Entertainment Tax 
( iv ) Library cess 


12 Municipal Lands and Buildings 
13 Cost of Services rendered pending 

recovery 


12 


Other items 


14 Other items 


Total 


Total 


Revenue FIT 


Accounts Officer 


Commissioner 
Inspector of Local Fund Accounts. 
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CAF . No. 3 
See Rule 6 


CORPORATION OF . 
ANNUAL STATEMENT 

OF 
DEMAND , COLLECTION AND BALANCE 

OP 
Taxes and Non - Tax Revenue for 19 ... 


Si. 
No. 


Principal Taxes 


Existing 
rate of 
levy 


Date of 
effect 


Authority 


1 Property 

Tax 


1. General purpose tax 
2. Water Tax 
3. Drainage Tax 
4. Lighting Tax 
5. Scavenging Tax 
6. Library Cess 


1. General Tax 

2. Water Tax 
2 Land Tax 

3. Drainage Tax 
4. Lighting Tax 
5. Scavenging Tax 

6. Library Cess 
3 Profession Tax 
4 Tax on Animals , Vessels and 

Vehicles 
5 Tax on Timber 
6 Tax on Advertisements 
7 Entertainment Tax 
8 Show Tax 
9 Duty on Transfer of Properties 
10 Surcharge on Show Tax 
11 Additional Entertainment Tax 
12 Surcharge levied under Section 99 


The last quinquennial Revision of Property tax was made in .. 

..and was brought into effect from .... 


Commissioner : 


Dated .. 
Revenue Officer 

Accounts Officer 
To 
The Examiner of Local Fund Accounts, 

Trivandrum . 


CAF . No : 3 . 


Demand , Collection and Balance Statement for the year... 


Demand 


Collection 


Remission 


SI. 
No. 


Items 


Arrears Current Total Arrears Current Total Arre- Cur 

ars rent 
Rs. P. Rs. P. | Rs. P. Rs. P. Rs. P. Rs. P. Rs, P. Rs. P. 


1 


2 


3 


4 


5 


61 


7 


8 


9 


10 
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TAX RESOURCES 
7 (a ) Gl. purpose tax 

(b ) Water tax 
1 Property ( c) Drainage tax 

tax 1 (d ) Lighting tax 

| (e ) Scavenging tax 
j ( f ) Library cess . 
(a ) General tax 

(b ) Water tax 
2 Land tax ( c ) Drainage tax 

(d ) Lighting tax 
( c) Scavenging tax 

(f ) Library cess. 
3 Profession Tax 
4 Tax on Animals, Vessels and 

Vehicles 
5 Tax on Timber 
6 Tax on Advertisements 
7 Show Tax 
8 Entertainment Tax 
9 Duty on transfer of Properties 
10 Surcharge on taxes levied under 

Section 99 


CAF. 3 


SI. 
No. 


Remarks 


Demand , Collection and Balance Statement for the year ........... ( Contd.) 

Write off Total 

Balance 

remission 
Items 

and 
Arrears Current write off Arrears Current Total 
Rs. P. Rs. P. Rs. P Rs. P. Rs. P. 

Rs. P. 
2 11 12 13 14 
15 

16 
TAX RESOURCES 


11 


17 
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(a ) Gl. Purpose tax 

(b ) Water tax 
1 Property ( c ) Drainage tax 
tax (d ) Lighting tax 

(e ) Scavenging tax 
(f ) Library cess 
( a ) General tax 

(b ) Water tax 
2 Land tax (c ) Drainage tax 

( d ) Lighting tax 
(e ) Scavenging tax 

( f ) Library Cess 
3 Profession Tax 
4 Tax on Animals, Vessels and 

Vehicles 
5 Tax on Timber 
6 Tax on Advertisements 
7 Show Tax 
8 Entertainment Tax 
9 Duty on Transfer of properties 
10 Surcharge on taxes levied under 

Section 99 


CAF 3 . 

Demand , Collection and Balance Statement for the Year . 


G.2063 


(Contd.) 
7 | 8 | 9 | 10 


1 


2 


3 


4 


51 61 


5 


Tax RESOURCES— (Contd .) 


11 Additional Entertainment Tax . 
12 Surcharge on Show tax . 
13 Other Taxes. 
14 
15 


NON - TAX RESOURCES. 
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1 


( a ) D & O Trades. 
Licence ( b ) P. F. A. Act. 
Fecs. (c ) Industries & 

factories 
j (d ) 
2 Encroachment Fees. 
3 Ground Rent. 
4 Bus Stand. 
5 Markets . 
6 Cartstands. 
7 Bunks. 
8 Magisterial fines. 
9 
10 


Total 


CAF. 3. 


( Contd .) 


Demand , Collection and Balance Statement for the year . 
2 

11 12 
13 14 


15 


16 


17 


Tax RESOURCES- ( Contd .) 
11 Additional Entertainment Tax 
12 Surcharge on Show Tax. 
13 Other Taxes . 
14 
15 


1 
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NON - TAX RESOURCES. 

(a ) D & O Trades. 
Licence (b ) P. F. A. Act. 
Fees . ( c ) Industries & 

Faciorics 

(d ) .. 
2 Encroachment Fees. 
3 Ground Rent . 
4 Bus Stand. 
5 Markets . 
6 Ca , tstands. 
7 Bunks 
8 Magisterial fines. 
9 
10 


Total 


Note:-Every item of receipt whether having fixed demand or not should find a place in the 1) . C. B. State 

ment. Total collection ( arrears and current) shown in Col. 8 should be reconciled with the total 
receipt of the Corporation as per accounts. 
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CAF . No. 3 . 

Year-war details ef arrears of Principal Taxes. 


Property Tax 


Profession Tax 


rear 


Amount 


rear 

Amount 
One year back 
Two year back 
Three year back 
More than three 

years back 


Certified that the Demand and collection shown in the statement gives 
a true account of the figures worked out in the several Demand and Arrear 
Demand Registers with the alterations made from time to time in accordance 
with the rules ; that the balances shown agree with the several balances shown 
in the concerned Demand and Arrear Dernand Registers and that the arrears 
have been carried over to the Arrear Demand Registers for the subsequent 
year. 


Dated 


Revenue Officer 


Account Officer 


Corunissionit . 


Inspector of Local Fund Accounts . 

(Corporation Audit). 


G. 2063 J. 


CAF No. 4 . 
( See Rule 10 ) 


CORPORATION OF ... 

Accounts Department 
STOCK ACCOUNT OF FORMS FOR THE YEARS.. 


EDateofissueofsupply 

Fromwhomreceived 

ortowhomissued 


Initialofthereceiving 

officer 
InitialoftheAccounts 

officer 


Remarks 


(3) (4 ) (5) (6) (7) (8) (9) (10) (11) (12) (13) ( 14 ) ( 15) ( 16) ( 17) 918 ) (19) ( 20) (21) ( 22) (23) (24) (25) 
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Note :-1. Names of the Registers or forms should be entered in the top space provided in columns 

(3 ) to (22) 
2. Separate sets of pages or separate registers shall be maintained in the Accounts Depart 

ment for the following categories of Forms: (i) Receipt Books; (ii )Other Money 

Value Forms; (iii ) Account Forms; ( iv ) Taxation Forms, and (v) Common Forms. 
3. The figures to be entered under the different headings in Cols . (3) to ( 22 ) should be 

numbers of books or loose forms received or issued on the dates shown in Col ( 1). 
When fresh supplies are received , the issues upto the date should be totalled , the 
balance struck and the new supply added to the balance as to show the total quantity 
available under each heading. Invoices advișing supply and Vr. No. and date of pay 
ment of cost should be shown in the Remarks column . All entries relating to receipts 
of forms should be made in red ink. The printed (Machine ) Numbers of different 
form /registers containing fixed number of forms issued should be noted in the 
Remarks column against each entry of issue. 


yr. No. 


CAF . No. 5 . 
( See Rule 13 ) 


CORPORATION OF 

Accounts Department 
TRANSFER ADJUSTMENT VOUCHER 


Date Head ofAccount 


Amount 


Particulars of transactions 


Head of Account Amount Remarks 


(1) 


(2 ) 


( 3 ) 


(4 ) 


(5) 


(6 ) 


(7 ) 


Dr. 


Cr. 
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Accounts Officer 

Commissioner 
Note : The SerialNo. of the item for the year in the Journal. (CAF . No. 6 ) shall be the No. of the 

T. A. Voucher. In column ( 4 ), full particulars of transaction should be shown with a 
statement of rcasons which necessitated the Transfer adjustment. 


CAF. No. 6 . 
( See Rule 13) 


CORPORATION OF 

Accounts Department 

JOURNAL 


Debited 


Credited 


Date Sl. No. Particulars of each transactions 


Remarks 

Initial of 
Ithe A.O. 


Head 


Amount 


Head 


Amount 


21 


3 


4 | 


5 


6 


7 


8 | 9 
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Note . (i) The Serial No. in Col. 2 shall be given to the Adjustment Voucher. 

(i ) The monthly total of Dr. and Cr. columns should be worked out and posted to the Ledger of 

Receipts and payments against the column " adjustments" under the concerned heads of Accts . 


(FOIL ) 


CAF . No. 7. . 
( See Rule 15 ) 


CORPORATION OF 

Revenue Department" 
OFFICIAL RECEIPT 


No.. 


Name and Address of the Pages 


Dato ....... 


Period 


Amount 


Head of Account 


Asst . 
LIC . No. 


Particulars of dues collected 


3 


4 


5 


2 


19 


Total 


Received the sum of Rupees (in words) . 

Siamp. 

T.C. / B. C. / R . I. / H. I. 
Nok .- (i) In respect ofProperty Tax and other composit Taxes, the proportionate tax accounts to be credited 

to various Heads of Account should be shown separately in the receipt. 
(ü ) Every Receipt iuucd should bcat the Corporation Scal and the Facsimilc signature of the Commis. 

sioner or his delcgatc . 


CAF . No. 7 . 


(COUNTER FOIL) 


(See Rule 13) 


CORPORATION OF 

Revenue Department 
OFFICIAL RECEIPT 


; 


Name and Address of the Payee 


No......... 


Date...... 


Asst. 
LIC . No, 


Particulars of dues collected 


Period 


Amount 


Head of Account 


1 


2 


3 


5 
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Total 


Received the sum of Rupees (in words) . 

Stamp. 

! T . C. / B. C. / R. I. / H. 1. 
Note. — (i) Every Receipt issued should bear the Corporation Seal and the Facsimile signature of the Commis 

sioner or his delegate . 
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CAF . No , 8 . 
( See Rule 15.) 


Original 
CHALAN FOR PAYMENT OF MONEY 


Asst. 


Particulars of payment 

and by whom paid 


Period 


Amount 


LICNO. 


Head of 
Account 


1 


2 


3 


4 


5 


3 


Total Rupees ( in words) 


Name and address of the Remitter, 


Signature of the Remiller 
Date .. 


Corporation of. 
Revenue Department 


Received the sum of Rupees 
( in words) 


Dated ........ 


Commissioner , 


N. B. 1. This receipt cancells the " Acknowledgement (CAF. No. 8A ) 

issued , if any in respect of the payment. 
2. Amounts to be credited to different Heads of Accounts, except in 

the case of Property Tax , shall be remitted in separate chalans. 
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CAF . No. 8 . 
(See Rule 15.) 

Duplicate 
CHALAN FPR PAYMENT OF MONEY 


Asst.No. 


Period 


Particulars of payment 
and by whom paid 


Amount 


Head of 
Account 


LIG 


1 


2 


3 


4 


5 


Total Rupees (in words), 


Namo and address of the Remitter. 


Signature of the Remitter. 


Date .:: 


Corporation of. 
Revenue Department. 
Dated ... 


Dt ..... 


Received the sum of Rupees 
( in words) .... 
in cash /cheque No .. 

: .drawn on .... 

.Bank ) 
Demand Draft No. 
Drawn on .. 


Commissioner , 


N. B., 1. This receipt cancells the " Acknowledgement (CAF No. 8A ) 

issued , if any in respect of the payment. 
2. Amounts to be credited to different Heads of Accounts , except in 

thie case of Property Tax; shall be remitted in separate chalans , 


.1 10.13 
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Triplicate 


CAF . No. 8 . 
(See Rule 15.) 


CHALAN FOR PAYMENT OF MONEY 


Asst. 

No. 
LIC. 


Particulars of payment 

and by whom paid 


Period 


Amount 


Head of 
Account 


2 


3 


4 


5 


Total 


TotalRupees (in words) . 
Name and address of the remitter. 


Signature of the Remitter 


Date ...... 


Corporation of.. 
Revenue Department. 
Dated .. 


Received the sum ofRupees 
(in words) . 
in cash /cheque No............. 
Dt. 

.drawn on .... 

.Bank / 
Demand Draft No. 
Drawn on ... 


Commissioner . 


N.B. - 1. This receipt cancels the Acknowledgement (CAF No. 8A) issued , 

if any in respect of the payment. 
2; Amounts to be credited to different heads of Accounts, exceptin 

the case of Property tax , shall be remitted in separate chalans. 
G 2063/J. 


FOIL 


CAF . No. 8A 
( See Rule 15 ) 


ACKNOWLEDGEMENT FOR PAYMENT BY CHEQUES/DRAFTS 


No .... 


Asst. 

-No . 
LIC . 


Particulars of dues paid 

and by whom paid . 


Period 


No. & datel 
of draft) Amount 
cheque 
4 

5 


Head of 
Account 


Ref. to credit 
on collection 


1 


2 


3 


6 


7 
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Total 
Corporation of. 

Received the draft/ cheque No ... .dated . .drawn on . 
Revenue Dept. 

Bank/Treasury for Rupees (in words) . 
Dated .. 

Signature of Commissioner delegate . 
N. B. - 1. This is only an acknowledgement of receipt of cheque/draft . Official receipt of chalan will be issued 

after the amount of cheque /draft is realised and credited to the Corporation accounts by the 

Bank / Treasury . The Corporation shall not be responsible for any delay in collection and credit. 
2. The date on which the amount of the cheque /draft is credited to the Corporation accounts by the 

Bank /Treasury shall be the “ date of payment" for the purpose of taxation and appeal rules in 

Sch . II to the Act. 
3. The Bank Commission or collection charges taken by the Bank/ Treasury shall be deducted from 

the proceeds of the cheque and only the net amount taken to credit in the Corporation accounts. 
4. If the net amount credited to Corporation Funds is not sufficient to meet the demand in full 

the amount shall be taken to suspense account and it shall be credited to appropriate account 

only after the balance has also been remitted by the party . 
5. Every acknowledgement shall bear the Corporation seaſ and the facsimile signature of the 

Commissioner or his delegate . 


. 


. 


. 


COUNTERFOIL 


CAF. No.8A 
(See Rule 15 ) 


ACKNOWLEDGEMENT FOR PAYMENT BY CHEQUES/DRAFTS 


No......... 


Asst . 


Amount 


Particulars of dues paid 

and by whom paid . 


No. 


Period 


No. & date 
of draft / 
cheque 

4 


Head of 
Account 


Ref. to credit 
on collection 


LIC . 


5 


3 


7 


6 


2 
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Total 
Corporation of.. Received the draft /cheque No .... ..dated ... 

drawn on , 
Revenue Dept. 

Bank / Treasury for Rupees (in words) . 
Dated .. 

Signature of Commissioner delegate . 
N. B. - 1 . This is only an acknowledgement of receipt of cheque /draſt. Official receipt of chalan will be issued 

after the amount of cheque /draft is realised and credited to the Corporation accounts by the 

Bank /Treasury . The .corporation shall not be responsible for any delay in collection and credit . 
2. The date on which the amount of the che quedralt is credited to the Corporation accounts by the 

Bank Treasury shall be the " date of payment" for the purpose of taxation and appeal rules in 

Sch . II to tle Act. 
3. The Bink Commission or collection charges taken by the Bank / Treasury shall be deducted from 

the proceeds of the cheque and only the net amount taken to credit in the Corporation accounts . 
4. If the nut amount credited to Corporation Funds is not sufficient to meet the demand in full 

the amountshall be taken to suspense account and it shall be cerdited to appropriate account 

only after the balance has also been remi:ted by the party . 
5. Every acknowledgment shall bear the Corporation seal and the facsimile signature of the 

Cominissioner or his delegate. 


Page. No. 


CAF. N. 9 . 
(See Rule 17) 

CORPORATION OF ..... 

Revenue Department 

COLLECTION REGISTER 
Nan.e of Collecting Officer . 


Ward No ...... 


Prop tax 


Profn . tax 


Timber tax Ent. tax 


Show tax 


ReceiptNo. Asst.No.andName 

ofPartyDate Period 


Arrear 


Current 


Arrear 


Current 


Arrear 


Current 


Arrear 


Current 


Arrear 


Current 


Arrear 


Current 


6Totalofeachreceipt 


Arrear 


Current 


Dailytotal 


TaxClerk 


Remarks 
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1 2 


3 


4 


5 


6 7 8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 19 20 21 


22 


Note :- Additional columns may be provided before col. 19, so as to accommodate various categories 

of taxes to be collected 


CAF. No. 10 
( See Rule 18 ) 


CORPORATION OF 

Revenue Department 
MEMORANDUM OF COLLECTION 


Name of Collecting Officer.. 


Ward No ... 


Prop . 
Tax . 


Profn . 

Tax 


Timber 

Tax 


Ent. 
Tax 


Show 
Tax 


d N 


Asst.No.and nameofParty Period 


Arrear 


Current 


Date 


Arrear 


Current 


Arrear 


Current 


Current Totalofeach receipt Dailytotal 


Arrear 


Current 


Arrear 


Current 


Current 


Arrear 


Arrear 


TaxClerk 


NRemarks 


3 


4 
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5 


9 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 21 


Note : - Additional columns may be provided before col. 19 , so as to accommodate various categories of 

taxes to be collected . 


CAF No. 11 
(See Rule 19) 


CORPORATION OF . 

Revenue Department 
CHECK REGISTER 


Name of the Tax Collector 


No. of Wards allotted ........ 


No. of Receipt 

Name of the 
Serial Date of Book and Receipts Revenue Inspector acknowledgement 

Da ted 
No. receipt entered in the 

in charge of 
Memorandum the Wards 

of the R. I. 


Date of 
return 
of the 
Memo 


Remarks 


Initials of 
the .o . 


2 


3 


4 


5 


6 


7 
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Note: -1. Separate pages should be set apart for each out -door collecting subordinate. 

2. Details of action taken on the Report ofverification should be shown in the Remarks Column 

and got approved by the R. O. in column (8 ) . 


CAF. No. 12 . 
(See Rule 19 ) 

CORPORATION OF 

Revenue Department. 

DIARY OF CHECK OF ORIGINAL RECEIPTS 
Nameof Collecting Subordinate . 

No. of Wards.. 
Nameof Revenue Inspector . 

Details of verification by Verification by the 
Number No. of 

the Revenue Inspector 

Revenue Officer 
Date of 

Receipt Book 
Receipt of 

Receipts Date of 
and Receipts 

No. of 
granted for collec- No. of 
Memoran 

entered in the Rs. 50 and tion 
dum 

receipts Name of party Result receipts 

Result 
Memorandum above 

verified 


Remarks 


verified 
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6 


5 


2 


3 


4 


7 


8 


9 


Not-- 1. Separate page should be set apart for each tax collector. 

2. The entries in cols. 8 and 9 shall be made by the Revenue Olliccr . 


CAF No. 13 
(See Rule 20 ) 


CORPORATION OF . 

Revenue Department 

CHITTA 


Date 


Si. 
No. 


From whom 

received 


Particulars of 

receipts 


Amount 


Initial 
of the 

Com 
missioner 


Head of 
Account 


Particulars of 

remittance 
into Treasuryl 

Bank 


Remarks 


2 


3 


4 


5 


6 


7 


8 


9 
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Note :-1. After the collection of a day is closed or when remittances are made the total of the collections 

shall be made and written in words and figures after a line is drawn below the last entry and 
against which shall be shown the No. of Government Treasury chalan / Bank Receipt in 

column (8 ) . 
2 . The Sl. No.ofthe entries in column 2 shall be given to the chalans. 


G.2063J. 


Sl.No. 


1 


1 


Sl.No. 


See Rule 23. 
CAF . No. 15. 


Acknowledgement No. 


See Rule 21 . 
CAF, No. 14 . 


2 


Dateofreceipt 


N 


Dateofreceipt 


co 


Fromwhom received 


Fromwhom received 


4 


Purposeof(taxor otherdues) payment 


5 


4 


Purpose(taxor otherdues)of payment 


No.&dateof draft/chequeand TreasuryorBank onwhichdrawn 


9 


Amount 


5 


Amountof cheque/draft 


REGISTER OF MONEY ORDERS RECEIVED 

Revenue Department 
CORPORATION OF ............ 

Details of credit 


REGISTER OF DRAFTS/CHEQUES RECEIVED 

Revenue Department 
CORPORATION OF . 


Initialsofthe Commissioner 


Initialofthe Commissioner 


6 


8 


No.&dateof adjustment chalan/Bank Receipt 


9 


7 


Account 
Head of 


Bankcommission 


co 


No. 
Chalan 


10 | 11 | 12 


Amountcredited 


NoHeadofAccount 


Remarks 


9 


13 


Remarks 


10 


Initialsofthe Commissioner 


| 14 


Initialofthe Commissioner 
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CAF . No. 16 . 


(See Rule 26 ) 


CORPORATION OF ... 

Revenue Department 
TREASURY SCHEDULE 

Date .......... 


Particulars of 
transactions 


Cash 


Draft 


Remarks 


( 1) 


Cheque 

(2 ) 


( 3 ) 


(4) 


Rs. P. 


Rs. P. 


O. B. 
Receipts (Ch. Nos. from .... to .... 

Dated ........) 


Total 
Remittance 

(i) Govt. Treasury 
(Ch . Nos. Dated .... ) 

(ii ) Bank 
(Receipt No..... dated .... ) 


Total 
Closing Balance 


Cashier /Shroff 


Revenue Officer 


Commissioner 


CAF. No. 17 . 

CORPORATION OY . 
( See Rule 26 ) 

Revenue Department 
STATEMENT OF COLLECTION OF CHEQUES /DRAFTS , RECEIVED 

Date .. 


Opening 
Balance 


Receipts 


Collection and credit 


Balance 


No.of Draft/cheque 


Amount 


Date 


Remarks 
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2 . 


3 


5 


6 


7 


8 


9 


ta 


| 10 


11 


12 


13 


14 


15 


16 


Total 


Cashier/Shrof . 


Revenue Officer 


Commissioner 


Sl.No. 


2 


Date 


Fromwhom 

received 


Purpose 


5 


Cash draft cheque 


Amountheld 


No.&dateof Corpn.chalan orAdjustment Voucher 


REGISTER OF SUSPENSE ACCOUNT 

Accounts Department 
CORPORATION OF.... 

(See Rules 27 & 56 ) 

CAF. No. 18 . 


8 


Amountadjusted toRevenue Head 


9 


Headofaccount 


No.&dateof AdjustmentVr. 


10 


IL 


No.&dateof adjustment memoissued 


Remarks 


ᎭᏟᏓ 


CAF . No. 19 
See Rule 27 


CORPORATION OF ....... 

Accounts Department 
MEMO OF ADJUSTMENT 


ItemNo.inthe Registerof Suspense 


No.&dateof wchalanoforiginal 

credit 


Amountoriginally credited 


Reasonsfortras feradjustment 


Fromwhom received 


Amountadjusted 


HeadofAccount 


HeadofAccount credited 


Sl.No. 


No.&dateof adjustment Voucher 


debited 


Dateof 


adjustment 


iRemarks 


135 


8 


11 


6 


7 


9 


10 


5 


2 


To 
Corporation of 
Accounts Department 

The . 
Dated... 

Department 

Accounts Officer . 
Note:-The Memo is an intimation of adjustment of amounts wither from the Revenue Account to the 

Sus cnse Account or from amounts held under suspense to the credit of Revenue Accounts. The 
concerned Head of the Department should deduct the amount or take crelit of the amounts in the 
appropriate Register under the date of adjustment as the case may be.. 


CAF. No. 19A . 
(See Rule 27 ) 


Intimation of Treasury Credit 


SI. 


No. 


Date of 
credit 


No. & date of 

Nature of grant or 
Treasury 

other amount adjusted 
chalan 


No. & date of 
Sanction 
orders 


Amount 
credited 


Head of 
Account 


Remarks 


1 


2 


3 


4 


5 


6 


7 


8 
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Corporation of 


Το 


Accounts Department 


The ... 


Dated ... 


Department 


Accounts Officer . 


CAF. No. 20 . 
(Sse Rule 28) 


CORPORATION OF 

Revenue Department 
RECEIPT REGISTER 


Datc 


Chalan No./ 
Adjustment 
Order No. 

(2 ) (3) (4 ) (5 ) (6) (7) (8) ( 9) ( 10 ) (11) (12) (13 ) (14 ) (15 ) (16 ) (17) (18 ) (19) (20 ) 


( 1 ) 
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Total 


Total upto the end 
of previous month 


Grand Total 


Note : -- COLUMN3 ( 3) ONWARDS : Sufficient Number of columns should be provi led for accommo-lating tl.c 

rcrcipts under all the principal tax and Non -tax resources, corresponding to the items shown in the 
Annual D. C. B. Statement CAF . No. 3 ). 


CAF . No. 21 
( See Rule 28) 


Statement of Receipts for the month of ........ 


(1) 


( 2) (3 ) (4 ) (5 ) 


(7) (8 ) (9) (10 ) (11) (12) (13 ) 


( 14 ) (15 ) ( 16 ) (17) 


Total for the month 


Total un to the end 
of the previous month 
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Grand Total 


Corporation of... 
Revenue Department 
Dated 


Certified that the Total and the progressive totals shown in the statement are 
extracted from the Receipt Register and have been got reconciled with the 
tot 1 and the progressive total of the collections posted in the concerned 
Demand and other appropriate registers maintained . 


То 


The Accounts Officer , 

Corporation . 


Revenue Offuer. 


Note : -- Held of taxes and other sources of revenie should be entered above the columns from 2 onward 

cs in the case of the heas shown in the Receipt Register (CAF . NO . 20) 
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116864 


CAF. No. 22 

(See Rule 29 ) 
CORPORATION OF .......... 

Accounts Department 
DETAILED LEDGER OF RECEIPTS 

(Major Head ) 
( Sub Heads) 


Date 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead Tutalunderall heads 


1 


1 


2 


3 


4 


5 


6 


7 


7 


8 


9 


X 


13 


G , 2063/J . 
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Adjustments 


Total 


Up to the end of 
pre -month 


Grand Total 


Details of CHALAN & 
Adjustment orders 


Note:-1 Suſſicient No. of fly leaves should be kept in one set ( for a month ) 

for providing all the heads of account of receipts given in the 
Annual Accounts (CAF , No. 2 ) 


2. Sufficient space should be allowed below the entry of grand total 

for showing the chalan and Adjustment order No. of each day,, 
the total amount of which alone is posted 


3. One Register should contain 12 sets of pages with fly leaves for 

accommodating the transactionsfor a year. 
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CAF . No. 23 

( See Rule 30 ) 
CORPORATION OF . 

Department 

SLIP TO ACCOMPANY THE BILLS 
Major Head . 

Voucher No...... 
Sub Head ... 

Date.... 
Minor Head . 
Bill No .......Dated .. 
1. Particulars of the claim ...... 1. Amount passed for ) Rs.. 

Payment 

(Rupees in 

words) 
2. Amount of the Bill.. 

2. No. ate of 

Treasury /Bank 

cheque issued 
3. Mode of payment required 3. Details of claims 

not admitted if 

any 
4. Name of the payee .... 
5. Budgetallotment.. 
6. Previous Expenditure.. 


Š 


including the Bill 
8. Balance available . 
9. Details of Recoveries to be effected . 
Particulars Amount Head of Account 

to be credited 
(i) ( ii ) 

( iii) 
Signature of the officer 

drawing the Bill 
Designation 

Accounts Officer . 
To 

The Commissioner, 
Thro 

The Accounts Officer 
Nute : - 1. The left hand side of the slip should be filled in by the Head of 

the Department concerned . 
2. The Right hand side should be filled in by the Accounts Ollicer , 

after the bill is passed by the Commissioner and the payment 

made. 
3.- Details of claims not admitted , if any, should be shown in order 

to enable the alterations being carried out in the office copy 
the bill maintained in the concerned Departments. 


CAF. No. . 4 ( See Rule 32 ) 
CORPORATION OF... 

Department 
BILL REGISTER 


Sl.No. 


Dateofclaim 


Particularsof 

theclaim 


Amountofthe 

Bill 


Budgetallot 

ment 


Previous 
Expenditure 


vTotalincluding 

thebill 


Balance available 


Dateofsending 

thebill 


Initialofthe draerofthe 

bill 


Dateofreceipt 
oftheslip 


VoucherNo. anddate 


Amountpassed 

andpaid Try/Bank Cheque No.anddate 


Remarks 


1 


2 


3 


9 


9 


10 


11 


12 


13 


14 


15 
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CAF. No. 25 (See Rule 33 ) 
CORPORATION OF........ 

Accounts Department 
REGISTER OF BILLS PASSED FOR PAYMENT 
Major Head . 

Departmental Officer... 
Head of Account Sub Head .. 
Minor Head . 

Budget Provision .. 
Bill No. Date 
SI. Date of Voucher 

Cheque 

Date of Progressive 
and of 
No. Pass No, and Amount No, and 

payment 

Total of Remarks 
date receipt order date 

date 

Expenditure 
2 3 4 5 6 7 8 9 

10 


1 
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CAF. No. 26 

(See Rule 35 ) 
CORPORATION OF 

Accounts Department 
DETAILED LEDGER OF PAYMENTS 

(Major Head) 
( Sub Heads) 


Date 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


MinorHead 


Totalunderall heads 


1 


2 


3 


4 


5 


6 


7 


8 


9 


.. 


.. 


8 

9 
10 
11 
12 
13 
14 
15 
16 
17 


19 
20 
21 
22 
23 
24 
25 
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Adjustments 


Total 


Up to the end 

of pre ..month 


Grand total 


Details of 

Vouchers & 
Adjustment 
orders 


Nole. - 1. Sufficient No. of fly leaves should be kept in one set ( for a 

month for providing all the heads of account of payment as 
given in the Annual Accounts (CAF No. 2). 


2. Sufficient space should be allowed below the entry of grand 

total for showing the vouchers and Adjustment order No. 
of each day, the total amount of which alone is posted . 


3 : One Register should contain 12 sets of pages with fly leaves 

for accommodating the transactions for a year. 


CAF . No. 27 


CORPORATION OF . 


(See Rule 36 ) 


Accounts Department 


DR . 


CASH 


BOOK 


CR . 


Amount 


Amount 


Amount 


Particularsof Receipts 


Try.cCh.No.or BankReceiptNo. 


Chalan 


No.of 


Headof Account 


TreasurylCash Bank 


Remarks 


Particularsof Payment 


No.of Voucher 


TreasuryorBank ChequeNo. 


Headof 
Account 


Treasury 


Remarks 


Cash 


Bank 


4 


1 


5 


6 


7 


2 


3 


4 


6 


5 
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Date 


Date 


Note : - The entries in the cash and Treasury /Bank Columns Should be totalled at the end of every day and 

every month and the closing Balances of each day and each month worked out. The Closing 
Balances appearing in the Treasury and Bank Columns of the Cash Book should be reconciled with 
those shown in the Treasury and Bank Pass Books at the end of every month and a certificate to 
that effect should be recorded by the Accounts Officer and the Commissioner . 


CAF . No. 28 . 


CORPORATION OF. 


(See Rule 37) 


Register of Cheque Books 


Opening 
balance 


Receipt 


Issue 


Balance 


TotalNo.of MachineNo.Books 

ofBooks No.ofleavesin 

eachbook Date 


No.ofbooks 


Machinenumbers 

ofbooks No.ofleavesin 

eachbook InvoiceorBill 

forsupply Voucherfor 

Payment Initialofthe Commissioner 


Machinenumber 

ofbook No.ofleaves 

inthebook Acknowledge mentbythe 

Treasury/BankIntimationto Machinenumbers 

o,ofbooksA.O. ofbooks No.ofleaves 

ineachbook CommissionerInitialoftheN 


Remarks 


Date 


(1) ( 2) (3 ) (4 ) (5 ) (6 ) (7) (8 ) (9 ) (10 ) (11) (12) (13 ) (14 ) (15 ) (16 ) ( 17 ) (18 ) (19 ) 
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Note.--1. Separate pages should be used for accounting of cheque books obtained from the Treasury and 

the Bank 
2. Acknowledgement should be obtained whenever there is change in the personnel of Commissioner 

and A. o . in the Remarks column on the date of change . 


G2063J. 


CAF . No. 29 . 
(Sc. Rule 39.) 
Imprest held Rs.. 


CORPORATION OF 

Department 
IMPREST REGISTER 

Officer holding the Imprest ..... 

Initial 
Recoupment 

of the 
particulars o Amount 

No. & date 

holder 
charges 

of Voucher Amount of the 
and cheque 

Imprest! 
5 6 7 8 

9 


No. of 

Sub 
voucher 


Headof 


To whom paid 


Date 


Account 


5Remarks 


1 


2 


3 


147 
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CAF . No. 30. 
( See Rule 42.) 


CORPORATOIN OF 

.Department 
ACQUITTANCE REGISTER 

Permt. 

Establishment of 
Tenp . 


SI.No. 


Name 


Designa 

tion 


Recovery 
Gross 

and 
Amount deduc 

tions 


Net 

Remarks 
Amount 


N 


3 


4 


5 


6 


7 


Certified that a proper acquittance has been taken in respect of each 
amount paid as per this roll from the person entitled to receive it. 


Signature of the disbur: ing Officer 


.Department to the years .. 


Details of appointments and Pay in the........ 

Sanctioned 

scale 


Ist March 


Ist March 


1st March 


Appointment 


Name of Officers holding 
the posts (substantive and 

officiating) 


Increment 


Minimum 


Maximum 


Grosspay 


P.F.deduction 


Otherdeductions 


P.F.deduction 


Grosspay 


Otherdeductions 


Remarks 


GrossPay 


Otherdeductions 


P.F.deduction 


( 1 ) 


( 2 ) 


(3) (4) (5 ) (6 ) (7) (8 ) ( 9) ( 10 ) (11) (12 ) (13) (14 ) (15 ) 
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Details of appointment and Pay in the ...... 


epartment for the years . 


Sanctioned 

scale 


1st March 


1st March 


Ist March 


Appointment 


Name of Officers holding 
the posts (substantive and 

officiating) 


Minimum 


Increrr.ent 


Maximum 


GrossPay 


P.F.deduction 


Otherdeductions 


GrossPay 


P.F.deduction 


Otherdeductions 


GrossPay 


P.F.deduction 


Otherdeductions 


Remarks 


( 2 ) 


(3) (4 ) (5 ) (6 ) (7 ) (8 ) (9 ) ( 10 ) ( 11) (12 ) (13) (14 ) (15) 


150 


CAF . No. 31. 
(See Rule 44 ) 


CORPORATION OF ... 

Accounts Department 
AUDIT REGISTER OF ESTABLISHMENT OF . 

FOR THE YEAR ..... 


...DEPARTMENT 


Sanctioned Pay 


March 


April 


May 


June 


July 


NameofpostSec tionintheDepart ment 


Date from 
which due 


Amount 


Vr. 


Vr. 


Vr. 


Vr. 


Amount 


Vr. 


elAmount 


Amount 


Amount 


( 3 ) 


(4 ) 


( 5 ) 


( 7 ) 


( 8 ) 


( 9 ) 


(1 ) 


( 10 ) 


(14) 


( 11) 


( 12 ) ( 13) 


( Year) 
(Year) 
(Year ) 
August 
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September 


October 


November 


December 


February 


January 


( 15 ) ( 16 ) ( 17 ) ( 18) ( 19 ) (20 ) (21) 

( 22) 

( 23) ( 24 ) (25 ) ( 26 ) (27 ) (28) ( 29) (30) 
(Year ) 
(Year) 

(Year) 
Note : The Register is intended for 3 years, scriatum . If the space provided for one year is not sufficient , 

the entries may be extended as far down as is necessary . On no account should they be crowded . 
The fly leaf should show the changes during the three years. When a new Register is opened , the 
posting in the fly leaf, sanctions etc. , should be carried over from the previous Register . 


CAF. No. 32 
(Se Rule 45 ) 


CORPORATION OF . 

.. Department 
PETTY CASH BOOK 

Disbursing Officer ..... 


Dr. 


Cr. 


Particulars of 

receipt 


Amount 


Particulars of 
disbursements 


(1) 


1521 


( 2) 


(3 ) 


(4 ) 


(6) 1 (1) 


(5 ) 


(3 ) 


(4 ) 


(5 ) 


Nole :—Daily balance should be worked out and attested by the disbursing Officer . 


CAF. No. 33. 

CORPORATION OF 
(See Rule 47 ) 

Accounts Department 

CONTINGENT AUDIT REGISTER 
Recurring charges of the Department of.. 


Sanctioned scale April 


May 


June 


July 


( 3 ) 


(4 ) 


(6 ) 


( 7) (6 ) 


(9 ) ( 10 ) ( 11) 


( 12 ) ( 13) 
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( 1 ) 

( 2 ) 
(Year) 
(Year ) 
(Year ) 

August September 


October 


November December 


January February 


March 


Vr. 


mount 


( 30) 


(14 ) (15) (16 ) (17) (18 ) ( 19) (20 ) (21) ( 22) (23) (24 ) (25 ) (26 ) (27) (28 ) (29) 
(Year) 
(Year ) 
( Ycar) 
Note : The Register is intended for 3 years. 


CAF. No. 34 . 
( See Rule 47) 
CORPORATION OF. 

Department 

REGISTER OF STORES 
Name and Description of the Article.... 

Issue or 
Receipt 

written off 
From whom received 

. 


Balance 


MonthandDate 


Bill/InvoiceNo.&date 


InitialoftheHeadof Office/acknowledgement 


Authority 


Remarks 


Quantity 


Value 


Quantity 


Value 


Quantity 


Value 
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( 1 ) 


( 3 ) 


(5 ) 


の 


(6 ) 


(8 ) 


(6) 


(10) (11) (12 ) 


CAF . No 35 . 
( See Rule 47) 


G. 
2063/8 


CORPORATION OF .. 

..Deptt. 
REGISTER OF TOOLS AND PLANT AND OTHER MACHINERIES 


Name and description of tool, plant or machinery ... 


( 3) 


( 4 ) 


(5 ) 


( 7 ) 


(6 ) 


( 8 ) 


( 1 ) 


(9 ) 


( 2 ) 


( 10 ) 


( 12 ) 


(11) 


Receipt 


Issue or 
wiite off 


Balance 


Bill/InvoiceNo.&Date 


Monthanddate 


From whom received 
or to whom issued 


InitialoftheHeadof Department/acknowl 


Quantity 


Remarks 
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գսյաճ 
p9 


Quantity 


Authority 


Quantity 


Value 


Value 


Value 


CAF . No. 36 . 
(See Rule 49) 


CORPORATION OF .. 


Bill No.... 
Date ..... 


REVENUE REFUND BILL 


( 1) 


( 2 ) 


( 3 ) 


( 4 ) 


(5 ) 


(6 ) 


( 7 ) 


(8 ) 


( 9) (10 ) 


( 11) (12 ) 


SI. 
No. 


Particulars of original credit 


Particulars of Refund 
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CAF . No. 37. 
(See Rule 50) 


CORPORATION OF ........ 

Accounts Department 
REGISTER OF INVESTMENTS FOR THE YEAR . 


Opening Balance 


Investment made in the year 


Total including O. B. 


HeadofAccount andtheFundto whichtheInvestment pertains Class Numbers 


SerialNo. 


Facevalue 


Rateofinterest Duedatefor CollectionofHome interest 


Sanction 


Vr.No.&Date 


ActualAmount 


Facevalue 


Rateofinterest 


Numbers 


Facevalue 


Rateofinterest 


Numbers 


Class 


Duedatefor 
collectionof interest 


Class 


( 1 ) 


( 2 ) 


(3 ) (4 ) (5 ) (6 ) 


(8 ) (9 ) (10 ) ( 11 ) (12 ) ( 13) (14 ) ( 15 ) ( 16 ) (17) (18 ) (19 ) 
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Interest account 


Encashment in the year 


Balance held 


FI 


Totalinterest 
dueintheyear 


Interestcollected 


Duteofc:edit Balancedueat theendofthe year 


Sanction 


Numbers 


Facevalue 


Actualamount 


Dateofcredit 


Facevalue 


Numbers 


Rateofinterest 


Duedatefor collectionof interest 


Class 


Class 


Remarks 


(20) 


(29) 


( 21 ) (22) (23) (2 +)/( 25 ) ( 26 ) (27) (28 ) 


(30 ) 


(32) 


(33 ) 


(34) 


( 35 ) 


Certified that the claims for refund in item Nos.................... have been found genuine and that 
the claimants are legally entitled to the refund ; 

Certified that the original credit has been verified and that the amounts claimed are outstanding refund ; 

Cert fied that this claim for refund has been registered against the outstanding credit entry in the 
concerned Register . 

The amount in respect of item Nos... may be paid by cheque/by adjustment to the credit 
of... 

(specify Head of Account) 
Corporation of.. 

Department. 


.............. 


Datc ................ 


Head of the Department. 
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Verified and found correct . May be paid by cheque/by 
adjustment as per Adjustment Voucher enclosed . 


Accounts Department 

Voucher Ņo........Dated ... 
Paid by cheque No...... Dated ..... 
Adjusted as per T. A. Vr. No .. 
Dated .. 

A. O. 


Accounts Officer . 


Sanctioned and passed for payment. 


Received the sum of Rs... 


(Rupees... 


. ) 


Stamp . 


Commissioner . 


by cheque/by adjustment 


Signature of payee 


CAF . No. 38 

CORPORATION OF . 
(Seo Rule 51) 

Accounts Department 

REGISTER OF LOA VS 
Account of Loan of Rs....... ....Received froni. ..under G. O. No.......Dated .. 
Conditions of Loan : (1 ) To bear interest at. ..per cent to be paid yearly /half yearly on 

(2 ) To be repaid at annual instalments of Rs. 
( 3) To be utilised for .. 

.. within (period ) . 


Account of Principal 


Account of Interest 


Receipts 


Repayments 


Calculation of 
Interest due 


Interest paid 


Remarks 
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Balance of 

the each 
transaction 


Balance of 
interest due 


Period 


Date 


Interest 

due 


Total interestdue 


Vr.No. anddate 


Amount 


(3 ) 


( 1 ) 


(2 ) 


(4 ) 


( 5 ) 


(6 ) 


( 7 ) 


( 9 ) 


( 12 ) 


(8 ) 


(11) 


(10 ) 


Nole .— (i) Separate page should be utilised for each loan and the account continued till the loan with 

interest is fully repaid . 
(ii ) Separate ucts of pages should be set apart for Government and Non -Government Loans, 


CAF. No. 39 
(See Rule 51) 


CORPORATION OF .. 


Accounts Department 
APPROPRIATION REGISTER 


Name of the Fund . 
Purpose of the Fund 


Sanction .. 
Period of utilisation 


Opening 
Balance 


Receipts 


Disbursements 


Total 


Unspent 
balance 


( 2 ) 


( 3) 


( 4 ) 


(5 ) 


(6 ) 


(7) 


( 8 ) 


(9 ) 


( 10 ) 


(11) 


( 12 ) 


160 


Note : --Separate pages should be set apartior each fund, whether of loans, special grants and other amount 

earmarked for specific purposes. 


CAF . No. 40 

CORPORATION OF . 
( See Rulo 51) 

Accounts Department 

REGISTER OF SINKING FUNDS 
Sinking Fund for the loan of Rs... ..sanctioned in G. O. No.....Dated ........for the purpose of... 
Conditions fur payments into Sinking Fund : Rs.... ... to be paid Half Yearly /Yearly into the Sinking Fund, 
No. in the Register of Investments... 

Date of Repayment of the loan ... 


Receipts 


Investments made 


Amount paid on 
account of 
Principal 


Interest realised on 

Investments 


Total 
Receipts 


Progressive 

Total 


Current 
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(1) ( 2) 


( 3) 


(5 ) 


(6 ) 


( 7 ) 


(8 ) 


(10 ) 


(11) ( 12) 


(13 ) 


( 14 ) (15) 


Nole .-- Separa !c page should be set apart for each sinking Fund constituted . 


CAF . No. 41 CORPORATION OF... 

Debenture of Rs...... 
( See Rule 51) Accounts Department 

Date of repayment.. 
REGISTER OF CORPORATION DENENTURES OF THE......PERCENT LOAN or Rs..... ISSUED ON THE.... DAY OF .... 


I 


II III IV 

V 
Name of 

Half Year Half Year Half Year Half Year Jialf Year 
person or 

interest p.id inierest paid interest paid interest paid interest paid 
No. 

body to Amount 
9 . of whom the of 
No Debe- Debenture Debenturel. 
nture has been 

Vr.No. Vr.No. Vr.No. 
Amo 

Vr.No. 
and 

Vr. No. 
issued 

Amo 
and and 

and 

Amo 
date 

unt 
date 

unt 
date 

date unt 

unt 
date 


Amo 


and 


Amo 


unit 


( 1 ) 


( 2 ) 


( 3 ) 


( ) 


( 5 ) 


(6 ) 


( 7 ) 


( 8 ) 


( 9 ) 


( 10 ) 


(11) 


( 12 ) 


( 13 ) 


(14 ) 
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VI VII VIII IX 

X XI 

XII 
Half Year Half Year Half Year Half Year Half Year Half Year Half Year 
interest paid interest paid interest aid interest paid interest paid interest paid interest paid 


Re.marks 


Vr.No. Vr.No. 
Amo 

Amo 
ard 

ind 
unt 
date 

unt 
date 


Vr.No. 

Amu 
and 

unt 
date 


Vr. No 
and 
date 


Amo Vr.No. Vr.No. 

Amo 
and 

V.No. 
Amo 
and 

Amo 
unt 

and 
unt 
da e 

date unt 

unt 
date 


(15 ) 16 ) ( 17) ( 18 ) (19 ) ( 20 ) (21) (22 ) (23 ) ( 24 ) 

( 25 ) ( 26 ) ( 27) ( 28 ) ( 29) 
Note . - 1. Debentui es issued in respect of one loan should be numbered consecutively . 

2 . Additional columns should be provided on fly leaves if necessary to accommodate entries relating 

to payment of half yearly interest tillmaturity. 


S/$902 3 


SI.No. 


( See Rule 53) 
CAF . No. 42 . 


15 


Nameofthe Donor 


Nameandpurpose oftheEndowment 


Authorityfor acceptance 


Corpus 


ch 


os 


NatureofInvest mentorProperty 


REGISTER OF ENDOWMENTS 

Accounts Department 
CORPORATION OF ...... 


Authority withwhom vested 


N 


AnnualIncome 


CO 


AnnualServiceto berenderedandits 
Probablecost 


10 


InitialoftheA.O. 


11 


InitialoftheCommr. 


12 


Remarks 


891 


CORPORATION OF.... 


CAF . No. 43 . 


Accounts Department 


( See Rule 53) 

Serial No. & Name of Endowment 
Nature of Investment /Property.. 


ENDOWMENT LEDGER 

Name of the Donor.... 
Annual Income. 


Receipts 


Expenditure 


Unspent Balance 


Remarks 


ChalanNo.& date 


Particulars 
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2 


3 


4 


6 


7 


8 


9 


10 | 11 


12 


Vote . - Separate page should be set apart for each Endowment/ Trust. 
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OF ...... 


CORPORATION 

Accounts Department 


CAF . No. 44 . 
(Ser Rule 54) . 


REGISTER OF CASH DEPOSITS 


Repayments or Adjustme : 


( 1) 


( 2 ) 


(3 ) 


(4 ) 


(5 ) 


(6 ) 


( 7) 


(8) (9) ( 10) (1 ) (12) 


of Deposits in the month of 


(13) (14 ) (15 ) (16 ) (17) (18) (19) (20) 


( 21) 


(22) 


( 23) 


Note . - Separate Pages should be set apart for cach class of deposits and for cich 

kind of deposits under each class separately . While the balance of previous 
years are carried forward the items under cach class and kind should be 
arranged in chronological order. An abstract should be wirked out for 
cach month at the end of the entries relating to thatmonth and at the end 
of the year and got certified by the Commissioner. 


CAF . No. 45 . 
( See Rule 54 ) 


CORPORATION OF... 

Accounts Department 
REGISTER OF DEPOSITS (OTHER THAN IN CASH -SECURITIES) 


Security 
tendered 


Security Refund / Balance at the end 

Release 


of the year 


( 1 ) 


( 2 ) 


(3 ) 


(4 ) 


(5 ) 


(6 ) 


( 7 ) 


(8 ) 


( 9) 


( 10 ) 


( 11) 


(12) ( 13 ) (14 ) 


166 
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CORPORATION OF.. 


CAF . No. 46 
(See Rule 54 ) 


DEPOSIT REFUND BILL 


Bill No .. 
Date .. 


Particulars of original credit 


Particulars of 

Refund 


(1) (2) 


(4 ) 


(6 ) 


(7) 


(8 ) 


( 9) 


( 10 ) 


Received this day . 

the sum of Rs. 
(Rupees . 

..only) being the amount payable to me on account 
of the refund of deposit described above. The amount may be paid by 
cheque/by adjustment to the credit of..... 

..in my name 
against the dues to the Corporation from me on account of. 


Signature... 


Vr. No......Dated ...... 
Paid by cheque No ...... ! 
Adjusted as per adjustment 
Voucher No ... 


Stamp iſ 
necessary 


Nameand address ...... 


A. O. 


Corporation of 
Accounts Department. 

Verified and found correct . The claimant is legally entitled to the 
refund . Ce.tified that this claim for refund has been registered against the 
original credit entry outstanding . The amount may be paid by chicquely 
adjustment as per the Adjustment Voucher enclosed . 
Accounts Oficer. 

Sanctioned and passoul for payment. 

Commissioner . 


Sl.No. 


(1) (2 ) 


Dateoforiginal 
deposit 


(See Rule 54) 
CAP. No. 47 


( 3 ) 


ItemNo.inthe 
depositregister 


Nameandaddress 
ofthedepositor 


(5 ) 


Particularsof depositsoutstand 
ing 


aAmountlapsed 


(6 ) (7 ) 


No.anddateof Adjustmentorder 


REGISTER OF DEPOSITS LAPSED DURING THE YEAR . 

Accounts Department 
CORPORATION OF............... 


( 8 ) 


HeadofAccount credited 


( 9 ) 


Initialofthe 
Commissioner 


( 10) 


Dateofclaimfor refund 


Sanctionofthe Council 


Vr.No.anddate 


Amountrefunded 


( 11) ( 12 ) (13) ( 14 ) (15) (16 ) 


Initialofthe AccountsOfficer 


Initialofthe 
Commissioner 


Remarks 


891 


C.A.F.No. 48 
( See Rule 55 ) 


CORPORATION OF... 

Accounts Department 
REGISTER OF ADVANCES 


RECOVERIES IN CASH OR ADJUSTMENTS IN 


unt 


Month&dateof 


Advance 


Towhompaid 


Natureofadvance 


VoucherNo. 


Monthlytotal 

of Advance April 
May June July 


Septemper October November December 


ugust 


January February March 


TotalCredit 


Dateofcredit orNo.&date 

ofAdj.Vr. 
Balanceoutstan dingrecoveryat 
theendoftheyear 

Remarks 


A 


(2 ) 


(3 ) 


(4 ) 


( 5 ) 


(6) (7) (8) (9) (10 )(11)( 12) (13 )( 14) (15) (16 ) (17) (18) ( 19 ) (20 ) (21) (22 ) 
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EXPLANATORY NOTE 


( This is not part of the Rules but is intended to indicate . 

its general purport) 
Section 367 (d ) (c) of the Kerala Municipal Corporations Act 1961 
provides that Government may make rules prescribing the accounts to 
be kept by the Corporations, the manner in which such accounts shall be 
audited and published and the conditions under which the rate payers 
may appear before auditors etc., and prescribe the forms and registers 
etc., and the manner in which it shall be maintained . 

The rules are 
framed to achieve the above purpose . 


By order of the Governor, 

P. K. ABDULLA , 
Secretary to Government. 


erala Gazette No. 45 dated 14th November 1967 
PART I 

Section iv 
GOVERNMENT OF KERALA 
Development (Municipal Rales) Department 

NOTIFICATION 
G. O.MS. 372 /67/DD . 

Dated, Trivandrun , 10th Nevember 1967 . 
S. R. O.No. 343/67. - In exercise of the powers conferred under Sec 
tion 444 of the Kerala Municipal Corporations Act, 1961 ( 30 of 1961), the 
Government of Kerala hereby appoint Sri P. Lakshmanan to be the Special 
Officer for Cochin Corporation with effect from 1-11-1937 . 

By order of the Governor, 
P. K. ABDULLA, 

Secretsry . 


0.2154 


Kerala Gazette No. 45 dated 14th November 1967. 
PART 1 

Section iv 
GOVERNMENT OF KERALA 
Development (Municipal Rules ) Department 

NOTIFICATION 


G. O. (Ms) 373 /67/DD. 

Daed, Trivandrum , 10th November 1967. 
S. R. O. No. 344 /67. - Under sub-rule (1) of rule 10 of the Kerala 
Municipal Common Service Rules, 1967 , the Gavernment of Kerala hereby 
notify the Director of Municipalities to be the authority , competent to 
appoint all employees under a local authority other than Health Oficers, 
Engineers, Revenue Officers and Accounts Officers under the Corporations. 

By order of the Governor , 
P. K. ABDULLA , 

Secretary . 
Explanatory note: (This note is not part of the notification , but is 
intended to indicate its general purport). 

Rule 10 ( 1) of the Kerala Municipal Common Service Rules, 1967 
requires that the authority competent to appoint any empl yee under a 
local authority shall be notified by the Government. The noufication speci 
fies the appointing authority in respect of posts included in the Municipal 
Common Service . 


G 2152 


Kerala Gazette No 45 dated 14th November 1967. 


PARTI 


Section iv 


GOVERNMENT OF KERALA 


Lievenue ( H ) Department 


NOTIFICATION 
G. O. (MS) 547/67 /RD . 

Dated, Trivandrum , 7th November 1967 . 
S. R. O. No. 345 /67. - In exercise of the powers conferred by sub -sec 
tion (1 ) of Section 29 of the Kerala General Sales Tax Act,1963 (15 of 1963 ), 
the Government ofKerala hereby make the following amendment to their 
Notification No. VII of G. O. (MS) 278 /Rev . dated the Sith Niarch , 1961, 
published as S. R. O. No. 341/63 at pagras 21 to 23 of the Kerala Gazette 
Extraordinary No. 71 dated the 31st March , 1963 as subsequently amended , 
namely: 

AMENDMENT 
In the said notification , in item No. 20 , for the entry in column (4 ), the 
following entry shall be substituted , namely : -- 

“ Between 13/2 and 13/3 K. M. Stones on the Kozhikode -Palghat 
Road” . 

By order of the Governor, 
K. C.SANKARANARAYANAN , 

Secretary . 
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Kerala Gazette No. 45 dated 14th November 1957 
PART IA 
ELECTION COMMISSION , INDIA 

New Delhi, dated , the 31st October , 1967 . 
NOTIFICATION 


No. 82 /KL -5 /67 - In pursuance of section 106 of the Representation of 
the People Act, 1951, the Election Commission hereby publishes the Order, 
pronounced on the 8th September , 1967 by the High Court of Kerala at 
Ernaculam in Election Petition No 5 of 1967. 

By order, 

( Sd .) 
(K. S. RAJAGOPALAN ), 
Secretary to the Election Commission India . 


In the High Court of Kerala , Ernakulam . 
Friday the 8th September 1967/17th Bhadra , 1839 . 

Present 
THE HONOURABLE MR . JUSTICE M. MADHAVAN NAIR 

Election Petition No. 5 of 1967. 
Petitioner : 

M.Kejukrishna Nadar, Mavila Veedu, 
Kanjira? ulam Nellikkakuzhi, P. O : 

Trivandrum District . 
By Advs. - M /s. Kalathil Velayudhan Nair , V. S.Moothath , 

N.R. K. Nair, Y. J. Joseph & T. K. M.Unnithan . 
Respondents : 

1. J. KamaliasMoraes, Mangala Bhavan 

Kazhakcettam , Trivandrum . 
2. P. Raghavan Nadar , Valiayavila House, Kottukai, 

Neyyattinkara Taluk. 
3. P. Chellappan , Thadatheriath House, 

Perumkulam Village , Nedumangad Taluk , 

P.O. Poovachal. 
Respt. 1 by Advocates M /s. L. Gopalakrislinan Poti , 

C. S. Rajan , V. Ramakrishnan & E. Subramoniam . 


C.2115 
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This Original Petition having been finally heard on 8-9-1967 the Court 
on the same day delivered the following : 

JUDGMENT 
This election petition is for declaring the election of the 1st respondent 
to the Kerala Legislative Assembly in the general election held on February 
20 , 1967, void and the Petitioner to have been duly elected thereto , on the 
allegations that the counting of votes held on February , 21 , as a result where 
of the Returning Officer rejecte I 1563 ballot papers as invalid and announc 
ed the petitioner and respordents 1 to 3 to have polled 18191 , 18583 , 660 
and 693 votes respectively, was materially affected by improper receptior 
and rejection of votes and by non -compliance of the laws as detailea 
below : 

(1) Many ballot papers which were validly marked for the 

petitioner were rejected as invalid , and other ballot papers 
which were doubtfully marked and objected to by the 
counting agents were held to be valid by counting supervisors 
who had no jurisdiction to do either, and though the mis 
takes were pointed out by the counting agents of the 
petitioner to the Returning Officer then and there itself he 
did not rectify themistakes and allowed the counting to be 

continued in the sameway as before. 
(2) On many ballot papers there were two marks, one on the 

symbol of the 1st respondent and the other on the symbol of 
the 2nd or 3rd respondent. Many of the counting agents of 
the 2nd and 3rd respondentwished that the petitioner should 
get defeated ; so they did not object to votes validly marked 
for the 2nd and 3rd respondents being counted as valid votes 
for the 1st respondent. Thus a large number of votes wuich 
were not really votes cast in favour of the 1st respondent 

were counted as valid votes for him . 
(3) " Many votes marked for the petitioner, 2nd and 3rd respon 

dents were wrongly included in the bundles of the 1st 
respondent." Though cases detected had been rectified , an 
effective check could not be had as the petitioner was allow 
ed only one courting agent at a counting table where three 
officers were simultaneously sorting , bundling and counting 

votes for different candidates. 
(4 ) . " It is possible that ballot papers on which marks have been 

made were removed from counting table." 
( 5 ) There were many tendered votes. The persons who tendered 

their votes were real voters. The corresponding votes were 
false and have to be removed and in their place the tendered 
yotes have to be counted as valid . 
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(6 ) " Each clector while entering the polling booth was given two 

ballot papeis, one for the Parliament and other for the 
Assembly . Large number of persons put both the marks on 
the same ballot paper and did not put any mark on the 
other ballot paper.... Large number of votes have become 
invalid due to this ...... This new device adopted in Kerala 
was illegal, discriminatory and violative of Article 14 of the 
Constitution of India . The entire election inclucing the 
election from the Kovalam Constituency conducted in this 
State on the above basis has to be set aside on that grouras 

alone." 
(7) There were large number of voters who were not in station or 

were dead.... at the instance of the returned candidate 
other persons personated them and voted on behalf of the 

real voters. " 
(8) " If the votes are recounted the petitioner would get the 

majority of valid votes polled at the clection ." 
On May 24 , 1967, the petitioner filed an atſidavit giving a list " of 
persons who were dead on the date of poll and another list “ i personswho 
were not in station at the time of the poll but whose votes were cast by 
impersonation ” at the different polling booths and reiterating " Wat the 
election of the Ist respondent is materially affected by the corupt practices 
committed by, and with the consent of the Ist respondent and as such it is , 
void and illegal.” 

2. The Ist respondent filed a written statement on May 31, 1967, denying 
all the allegationsmade against his electioa . 

3. In consultation with counsel on both sides, 13 issue were framed for 
trial. They are: 
1. Was any ballot paper that has been validly marked for the petitioner 

rejected as invalid ? 
2. Who decided invalidity of rejected votes and had the authority to do 

so ? 
3 . Has any ballot paper marked for the 2nd or 3rd respondent been 

counted as votes for the Ist respondent ? 
4. Has any vote marked for the petitioner been counted for the Ist 

respondent? 
5. Has any marked ballot paper been removed from the counting table ? 
6. Has any vote been marked by false personation ? Are the tendered 

votes valid ? 
7. Has the returned candidate caused votes by false personation ? If 

so what is the extent and the consequence thereol ? 
8. Were the personsmentioned in pages 1 to 5. of the petitioner s 

afhdavit dated 24-5-1967 dead on the date of poll and have their 
votes been recorded by false personation ? 
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9. Were the persons mentioned in pages 6. to 9 of the petitioner s 

affidavit dated 24-5-1967 absent from station on the date of poll and 

have their votes been recorded by false personation ? 
10. Was the system of giving two ballot papers, one for the State Legis 

lative Assembly and the other for the Parliament, simultaneously 
not lawiul ? Was it illegal, discriminatory and violative of Article 14 
of the Constitution ? Has it caused invalidity of votes ? If so what 
is the extent thereof and how has it affected the result of the 

clcction ? 
11. Is the petitioner entitled to impugn the entire election in the State? 
12. Has the result of the election beenmaterially affected by im pioper 

reception of rejection of votes or by non -compliance of the Acis and 

the Rules ? 
13. Is the petitioner entitled to a general recount of votes ? 
14. Is the election of the 1st respondent voil? 
15. Is the petitioner entitled to be declared as duly elected ? 
16. Is the Returning Officer a necessary party to th s Election Petition ? 
17. Have the Election Petition and the accompanying alfidavit been 

verified duly ? If not what is the consequence thereof ? 
18. To what relief is the petitioner entitled ? 
4. On 17th June , 1967 , the petitioner filed a list of 177 witnesses, includ 
ing himself as the 177th , together with a petition ( C. M.P.No. 4623 of 1967). 
supported by an affidavit stating that the witnesses Nos. 1 to 88 and 164 to 
170 in the list were dead at the time of poll , and witnesses Nos . 89 to 163 
were not in the constituency at the time of poll and were not mostly at the 
addresses given even on the date of the affidavit and praying that, in view of 
the dossibility of the summons being returned unserved on these witnesses, he 
may be exempted " from depositing the Travelling Allowance and Diet 
Al owance of witness Nos. I to 170 in the witness schedule for the timebeing," 
On 20th June, after hearing counsel for the petitioner and the Ist respondent 
I ordered removal of names of witnesses Nos. I to 88 and 164 to 170 and a 
statement to be filed by the petitioner " as to which of the witnesses Nos. 89 
to 163 are at the address given in the list." Pursuant to that order it was 
represented by counsel that witnesses Nos. 89 to 92 , 102 , 103 , 113 to 116 , 122 
to 125 , 127, 128 , 134 to 138 and 143 to 163 are not at addresses given in the 
witness-list and that the other witnesses viz., Nos. 93 to 101 , 104 10 112 , 117 
to 121, 126 , 129 to 133 to 142 and 171 to 176 and the petitioner may be 
examined . As counsel undertook to produce witnesses Nos. 171 to 173 , 
deposit of process fee and allowances requisite for issuance of summons to the 
other witnesses were ordered to be made in two weeks time; and the case 
was listed to July 3, 1967; but he did not deposit any process -fee or allowance 
a id therefore the case was set for trial from the 12 h July with permission 
given to the petitioner to produce any witness includeſ in the list filed by 
him for examination . Trial went on from July 12 to Agust 4 , when the 
petitioner examine i two of his counting agents as P. Ws 1 and 2 , his election 
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agent as P. W. 3 and himself as P. W.4 , and marked an attested copy of the 
list of counting agents appointed by the 1st respondent as Ext. Pl; and the 
Ist respondent examined himself as R.W. 1. The case was heard in part on 
August 22 , 24 and 25 when I felt the Returning Ollicers cxamination to be 
necessary, and therefore ordered him to appear with the lister lis :s of counting 
agents given by the Ist respondent and any revocation thereof as also the 
final result-sheet and the packet of rejected ballot papers. The Returning 
Ollicer has been examinei as Court-witnes on September 7, and the list 
( original of Ext. Pl) of counting agents appointed by the Ist respondent 
was marked as Ext. Cl and an attested copy of the list of couating agents 
appointed by Shri Viswambharan , a candidate for the Parliamentary Elec 
tion from the Crivandrum Constituency of which the Kovalam Assembly 
Constituency was a part of Ext. C2, and further hearing was had on Septem 
ber 7 and 8 (to - day) . 

5. Issues Nos. 1 and 2.- These two issues relate to rejection of ballot 
papers. It is aileged thatmany ballot papers validly marked tor the peti 
tioner bad been rejected as invalid by the counting officers who had no juris 
diction to do so , and that the rejection made hy the counting supervisors was 
not checked by the Returning Ollicer . I am afraid that the petitioner has 
not proved them . His own witness No. 2 (P.W. 2) has testified : 

[ It was the Returning Officer who declared invalid votes as invalid . 

What I said was that the counting supervisors used to put.... " 

them in the compartment for invalid votes ). 
P.W. 3, the petitioner s election agent, has also deposed 

[ (I) saw the Returning Officer , after aflixing seal " R " on invalid 

ballot papers initialling on the back of each fa ; er . (1) saw the 
Returning Ollicer himself stamping a seal before such initial 

ling.) 
These sworn statements make clear that the invalidity of ballot papers was 
declared by the Returning Officer and not by the counting officers. P.W. 3 , 
the petitioner s election agent, was definite that it was done by the " Return 
ing Officer" and not by the Assistant Returning Ollicer when he pictended 
not to know . 

[ I am not aware that there was at the counting place a person as 

Assistant Returning Officer.)" 
Under Rule 56 (2 ) of the Conduct of Election Rules, 1961, read with section 
22 of the Representation of the People Act, 1951, the auth rity to reject a 
ballot paper as invalid is vested in the Returning Officer or the Assistant 
Returning Officer. Though the Returning Olicer has sworn that he counted 
only the postal ballot papers and that the Assistant Returning Oder cutie 
nised the doubtful ballot papers asserted by the counting pe: visors and 
assistants and took final decisions thereon as valid or invalid , it is sutlicient ! 
find here that the petitioner s allegation that it was the counting supervisors 
and assistants who rejected the ballot papers as invalid has net been proval 
by him . The petitioner is right in saying that the counting cilicers had no 
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agents. 


jurisdiction to reject any ballot paper as invalid ; but what matters here is the 
absence of proof that they did reject in fact. It seems that the allegation arose 
out of a n.isunderstanding of their assortment of certain ballot papers as 
doubtful, to be placed before the Returning Officer for later inspection and 
decision . 

Counsel contended also that the counting supervisors have no authority 
to decide any ballot paper to be valid , wlien it is objected to by the counting 

If that be so I am afraid the process of counting votes through 
assistants would be made impossible. Section 64 of the Representation of the 
People Act, 1951 , empowers counting supervisors and assistants to count" . It 
is a normal rule of construction that an authority to do an act implies autho 
rity to take every step necessary for the doing of that act. I would therefore 
hold that the authority to count conceded by Section 64 of the Representa 
tion of the People Act, 1951, necessarily implies an authority to count the 
ballot papers as valid and that if any counting agenthad any objection to a 
particular ballot paper being counted as valid , he ought to have taken the 
inatier to the Returning Officer in the counting hall . Though an allegation 
has been made that the petitioner s counting agen s pointed out mistakes to 
the Returning Officer then and there itself” it stands unsupported by any 
evidence in the case . The deposition of the Returning Ollicer negatives it . 

" Did any of the counting agents or petitioner come and make any 

complaint to you about the method of counting ? No." 
Though P.W. I has deposed that certain ballot papers which were 
objected to by him as invalid had been counted as valid by the counting 
supervisor, he has not disclosed to Court the nature of the objection that he 
raised and therefore his statement remains vague and wanting in material 
facts. His conduct in not taking thematter to the Returning officer or the 
Assistant Returning Officer only indicates a lack of substance in his objec 
tion . The assertment of ballot papers as valid . votes of the different candi 
dates was in my view within the competence of counting supervisors and 
counting assistants. There is 110 proof that any ballot paper which has been 
validly marked for the petitioner has been rejected , and no allegation has 
been made, either in the petition or in the evidence , that the Returning 
Officer or the Assistant Returning Officer has wrongly rejected or miscounted 
any ballot paper. 

I would therefore find these issues against the petitioner. 

6. Issurs Nos. 3 and 1. - It has been alleged that ballot papers marked 
for the petitiner, the 2nd respondent or the 3rd respondent have been 
counted as votes polled by the Ist respondent. The only evidence in this 
regard is that of P.W. I, who stated so and then admitted categorically 
that all such errors he found out had been rectified immcdiately . There is 
then no pro f tilat the return in this case is affected by any error in the 
above regard . 

7. Issue No.5. - The allegation in the election petition is only that " it 
is possible that builtpapers on which marks have been made were removed 
froin the counting table. " It is too va uc to meri investigition , and there 


7 


is no proof - neither the petitioner nor any of his witne ses say -- that any 
ballot paper has been removed from the counting table. The issue soes 
against the petitioner 

8. Issues Nos. 6 , 7, 8 and 9.-- No person who has given tendered vete 
has been examined . Nor las any evidence been given to show that any vote 
has bcen given by false personation . Though the petitionerlad gi ena lang 
list of persons, who were cither dead or absent from station on die date of 
poll but on whicse behalf votes hoc been recorded by false personation , he 
has not adduced any evidence in that iegard . There is no poof that the 1st 
respondent or his agents in luced any person to represent ai. ler at voting . 
Ti e allegations stand without proof and have therefore to . 

9. Issue No. 10. -No provision of law , not even an ad sinistrative 
instruction , has been shown to indicate that the simultaneous issue of iw 
ballot papers, one for tic Assembly election and other for the Parlia 
mentary election , was illegal. No elector has been cited to crplain the 
confusion he felt on being given simultaneously the two lallot papers ; nor 
has the petitioner or any of his witnesses explained the conſu ion that was or 
could have been caused thereby The lit res por dent, ontle c nuary, has 
stated that the simultan ous issi e of two ballot papers had been notitic d 10 
the electorate divs before the poll and that it did not cause any confusion 10 
anybody . It is difficult to understand how the issue ofno halist papers, 
one t ) record vote for the Parliamsrtary e tction and another fr the 
Assembly election , could have crised any confusion much less any con usion 
to the petitioner s prejudice in his cause against the other contesting candi. 
dates in the election . 

As r gards the allegation that the new device of simultaneous issue of 
ballot papers adop ed in Kerala alone wis discriminatory, Thive already 
held in Election Petition of 1967 that a reasonable clas fica ion is an in 
tegral part of a rational dozrine of asyality in treitment a id that the very 
fact thatKerala has a reputationfor its high percenta.cor itcracy and ligh 
standard of general political conscio sncss justities it being chosen as the venue 
for the first trial of this new m.thod . The difference n this regard cannot 
therefore be assailed as an unlawful discrimination, viola ive of Irticle 11 
of the Constitution . Issue No 10 is found against the petitioner. 

10. Issue No. 11. - Sections 80 and 81 of the Representation of the people 
Act , 1951,make clear that the challen ;c in an election pctition can only be 
to a particular election in a constituency and not to the general election 
throughout the State , which is burred under the former Section . The 
petitioner cannot therefore challenge the entire election in the State and the 
issue has to go against the petitioner. 

11. Issue No. 13 - The main claim thatwas ichemently irged in this 
election petition is to an inspection of ballot papers and recount of votes. 
It is alleged that the return made in the instant cis : is rate :iilly all cred 
by miscounts . P. W. 1 has deposed that the votes of the 2nd its ordent 
and of the 3.d respondent had been sorted as the 1st respondent s but his 
himself admitted that all of them have been corrected . 
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[ All the errors I pointed out, all except those declared invalid , were 

corrected ] 
It is conceded at the bar that the expression " declared invalid " in the 
above passage refers to ballot papers and not to errors pointed out. As I 
have already inentioned the declaration of invalidity of ballot papers was not 
done by the counting supervisors who alone are blamed in the election 
petition . It follows that no miscount in the witnes es knowledge survived 
to affect the return made at the end of the counting P. W. I has also stated 
that he detected one instance of 48 ballot papers having been bundled as 50 
in favour of the Ist respondent but that too , he said , was rectified immedi 
ately. He admitted further 

[ Bundles that contained more than 50 votes they counted once again . 

In some bundles there was deficit. They counted them also . All I 
pointed out they counted again . ] 
[How many cases of) bundling of votes of the petitioner with the 

votes of the Ist respondent did you sce ? I have not said of 

such bundling. ]” 
This witness has said of certain ballot papers with indistinctmarks having 
been counted as valid votes . It cannot be blamed . The ballot does not 
depend on distinctness of a mark but cnly on the existence of any mark 
indicative of the elector s preference among the contesting candidates. Even 
if a particular mark is indis inct, it would be valid if his intention could 
be seen clearly therein . 

P. W. 2 has also slated to have detected one case of 47 ballot 
papers having been bundled as 50 in favour of the 1st respondent but he too 
admitted that that had been immediately corrected by the counting super 
visor, saying that it was an accidental error. He had said that he reported the 
matter to the Returning Officer who instructed the counting officers not to 
repeat such errors and that thereafter he had not seen any error in counting : 

[When I pointed out one bundle having only 47 set apart as 50 

among the bundles of lst respondent s votes, it was rectified . 
I complained to the Returning Officer . The Returning Officer 
admonished not to repeat errors. Thereafter I have not found 

error ]" 
P. W. 3 has deposed that he was all along at the Returning Officer s table 
and had gone only once to the counting tables and thatwas when he heard 
some hubbub about the number of ballot papers in a bundle and be accom 
panied by the Returning Officer to the place . He cannot then have personal 
knowledge ofany miscounts at the counting tables and his evidence about 
such miscounts must at best be hearsay only . The Returning Ollicer is 
positive that he counted only postal ballot papers and he has not been 
challenged on that statement. There is no allegation that the Returning 
Ollicer (or the Assistant Returning Officer) had committed any error in 
counting or in declaring validity or invalidity of the ballot papers. All 
the allegations of miscounts relate to the assortment and counting made 
by the counting supervisors and the counting assistants. 
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Though the petitioner has sworn as P. W.4 , he admitted to have 
been at the counting place only for about an hour or two from the 
commencement of the counting at 8. If at that time he had noticed mis . 
counts he could not have complacently rested at his house therea :ter while 
counting was going on . It then follows that the evidence that the return is 
vitiated by miscounts is far from convincing. Tliat suspicion cannot be a 
ground for recounting has been particularly held by the Supreme Court in 
Ram Seak Yadav v . Hussain Mamil Kiduaii ; 

“ ...... an order for inspection of ballot papers cannot be granted 

to support vague pleas made in the petition not supported by 
material facts or to fish out evidence to support such peas. 
The case of the petitioner must be set out with precision 
supported by avermeats of material facts . lo cstabli ha c..se 
so pleaded an order for inspection may undoubtedly , if the 
interests of justice require, be granted. But a mere allegation 
that the petitioner suspects or believes that there has been an 
improper reception , refusal or rejection of votes will not be 

sufficient to support an order for inspection ." 
Counsel for petitioner contended that the law has been given the go by 
at the counting in the instant case and more counting agents had been 
allowed to the 1st respondent than to the petitioner. The petitioner and his 
witness admitted categorically that the petitioner and the Ist respondenthal 
equal number of counting agents. 

The argument of counsel against such 
evidence is based on the deposition of the 1st respondcut wito bungled in the 
first instance in naming his counting agents and thereafier in his attempt to 
withstand Mr. Joseph s able cross -examination and to support the mistaken 
statement already made bungled furtiler and further to prove the provcıb one 
lie wants zwenty to support it , The Returning Onicer has broughi tre list of 
counting agents appointed by the Ist respondent that contains only s ramos 

and according to the petitioner and lis witnesses th : peti ioner had 10 count 
- ing agents. It cannot then be said that the Ist respondent had been allowed 

more counting agents than one for each counting table. Argument has also 
been advanced on defects in the arrangement of scals for counting agents as 
a ground for recount of voies. The argument is that the seats allotted 
to the counting agents were behind the countingassistants , which is against 
instructious issued by the Election Commission in the Hand -book för 
Returning Officers to seat them on a side of the counting -tablc opposite to 
the counting assistants , while the counting supervisor will be on a third side. 
Though the excuses the Returning Ollicer gave for not complying wita such 
instruction given by the Election Commission are not convincing, I do 1:00 
think it afforis in itself a ground for an order to recoun , P. W. 2 has 
deposed that the chairs on which the counting assis:ants sat were ordinary 
chairs. It than shows that standing bichind the counting illic.rs, 
ihe counting agents could comm.ind 

view of the bullut papers 
as much as those officers themselves could , In other words, in ccriain 

1 . A. I. R. 1964 S : C. 1249 . 
G. 2115 , 
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respects, the allotment of seats behind the counting officers might give a 
greater advantage in watching and overseeing the ballot papers at the 
counting . P. W. I has stated : 
[It was by standing that I oversaw the counting of votes. 

Then 
only the counting could be seen )" 
P. W. 2 has also sworn that he used to stand up frequently to oversee the 
counting . Further , even if the seating arrangeincat was defective , it cannot 
be said ihat it amo inted to a negation of opportunity for the counting agents 
to watch and check the counting. It may be that the arrangement suggested 
by the Election Commission may afford a better facility to the counting 
agents to oversee, but it does not mean that otherwise they could not oversee 
the counting. By law they are allowed to be present at the counting- table 
and that in fact affords them ample opportunity to oversee the counting. 
In Dr. Jagjit Singh v . Giani Kartar Singh2 their Lordships have cautioned : 

....It may be that in some cases, the ends of justice would 
make it necessary for the Tribunal to allow a party to inspect 
the ballot boxes and consider his objections about the impropery 
acceptance or improper rejection of votes tendered by voters 
at any given election ; but in considering the requirements of 
justice, care mist be taken to see that election petitioners do 
not get a chance to make a roving or fishing enquiry in the 
ballot boxes so as to justify their claim that the returned candi 
date s election is void ........Unless an application for inspec 
tion of ballot papers makes out a proper case for such inspec 
tion , it would not be right for the Tribunal to open the ballot 
boxes and allow a party to inspect the ballot papers, and 
examine the validity or invalidity of the ballot papers contained 
in it. If such a course is adopted , it would inevitably lead to 
the opening of the ballot box.s almost in every case, and that 
would plainly be inconsistent with the scheme of the statutory 

rules and with the olject of keeping the ballot papers secret." 
A defcct in seating arrangem may at best be an excuse for not giving 
as full particulars of the ballot papers in regard to which the petitioner 
alleges miscount as could be insisted otherwise ; but by itself it cannot afford 
a ground for opening the ballot boxes and ordering a recount, or lead to an 
inference that the return made by the Returning officer is erroneous and 
unreliable. 

I would therefore hold that the petitioner has not made out a caso for 
general inspection and recount. 

12. Counsel urzed that in regard to hallot papers which have been finally 
rejected as invalid , the petitioner was entitled to an inspection but no 
opportunity had been afforded by the Returning officer to the counting 
agents to insepect them at the counting. The Returning officer (who is to 
control even the acts of the Assistant Returning officer) has, in his deposition, 

2. A. I. R. 1966 S. C. 773 . 
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betrayed non -compliance with the command of Rule 56 (3) of the Conduct 
of Election Rules, 1961, to give a reasonable opportunity to each counting 
agent present to inspect the ballot p -pers before they are finally rejected . 
The Returning Officer said that he took the ballot papers in his hands, while 
the agents were seated on a side of his table , checked thern himself and 
decided their validity or invalidity and ti at he did not show the ballot 
papers to the counting agents particularly. Though he said that if anybody 
had demanded inspection he would have shown them to hiin , I am afraid 
that attitude is not correct and would not satisfy the commardot Rule 56 (3). 
It was for the Returning officer to afford reasonable opioitunity to the 
counting agents to inspect the ballot papers before they were fina ly rejected 
and not for the courting agents to ask his permission for such ins action . 
P. W. 3 has stated cate orically that he requested inspection and even cited 
the rule . to him , but Returning o hicer said that his de on can .ot be 
questioned by P. W. 3 and the matter will be decided by Curt . This is not 
conduct expected of a Returning Officer . An opportunity for inspection is 
assured 10 counting agents, as I have pointed out in my judgment in 
Election Petition No. 3 of 1967, in order to satisfy the electoraie as to the 
rectitude of rejection of the bollot papers, which amounts to a negation of 
an important.constitutional right of a citizen to participate in the formation 
of majority for the governance of the State for a ter.n to cme. As in 
spection of ballot papers before rejection had not been allowed by the 
Returning Officer, I directed production of the rejected ballot papers, which 
the Returning Officer has accordingly brought. The packet was opered 
and the papers checked in Court. Counsel for the petitioner has picked 
out 45 ballot papers - 42 bearing the seal of vote on the back of the peti 
tioner s column in the ballot paper and 3 with a seal on the peritioner s 
column and an impression caused by wrong folding in the column of the 3rd 
respondent, both of which according to counsel ought to have been couuted 
as valid votes of th “ petitioner. As regards the latter there cannot be any 
doubt that they are valid votes of the petitioner ; but as regards the former, 
the matter is not certain and counsel for petitioner submitted that no 
decision need be made on that here , because , even if they are all counted as 
valid votes of the petitioner, that would not fill up the present difference of 
397 votes that the Ist respondent has over the petitioner . Issue No. 13 haus 
therefore to be found against the petitioner. 

13. Issue No. 12 --All that have been made out in this case , which have 
been discussed above , do not show that the result of the clcction has been 
materially affected by any miscount. The issue is found against the 
petitioner . 

14. Issue No. 16. – There is no provision requiring the Returning Ollicer 
to bemade a party to the election petition unless a charge of misconduct on 
his part has been made in the election petition Nonc such is made here . 
Issue No 16 is found against the Ist respondient . 
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15. Issue No. 17. - Though the election petition had not origin:. ily been 
properly verified , it has later been rectified substantially . Issue is found 
against the 1st respondent. 

16. Issues Nos. 14 , 15 and 18. – These issues relate to the reliefs to which 
the petitioner is entitled in this election petition . On the findings recorded 
above, no case for a declaration that the election of the 1st respondent is 
void or that the petitioner has been duly elected is niade out. The petition 
therefore fails and is dismissed hereby. 

Under Section 119 of the Representation of the People Act, 1951, the 
returned candidate , the 1st respondent, is entitled to his costs, which I 
award , inclusive of counsel s fee Rs. 400 . 

17. Before leaving this petition , I think I must make a note of some 
indifference disclosed on the part of the Returning Officer in giving reasons 
for rejection of ballot papers. 

(i) The following ballot papers have more than one mark clearly 
affixed on or near the symbols ofmore than one candidate, but have been 
rejected with the seal “ RNM ” (Reject --No inarking) : 
100528 100611 100917 101121 101123 10 i 133 101352 
101651 101827 102708 103771 103905 101873 108603 
109388 109881 109977 109992 110076 110143 110293 
110359 

110421 110158 110665 110666 110688 11C698 
116719 110771 110884 110903 1109 +7 111978 110952 
111041 111064 111238 111396 111546 111969 112029 
112091 112140 112163 112166 112169 112358 112368 
112599 112829 112830 112912 113039 . 113279 113408 
113425 114559 114873 115161 115380 116247 116312 
116323 117389 117509 117573 117609 117669 117757 
117772 

117814 117853 117870 11203 119302 119360 
1199 75 J 20536 120737 121252 121349 121501 122019 
123653 124119 124314 124380 

124557 124617 124629 
124701 124747 124811 125635 125874 126464 126674 
126421 

127028 127150 128420 128526 128564 128659 
128673 128680 128682 128788 120595 130557 130608 
130623 

130714 130847 130052 131019 131069 131191 
132927 133046 134188 134249 134313 134181 134563 
134564 134572 134599 135037 137011 137095 137126 
137220 137 : 24 137249 137267 137305 137311 137390 
137416 137464 137822 132402 138787 138834 . 139195 
139250 139274 140235 140275 140630 141128 141291 
141295 141386 141703 1 : 2249 143169 143609 143673 
143697 143806 144530 144558 144943 144973 145156 
145263 146012 

146157 146243 146273 146324 146312 
146492 146507 147242 14.9904 

150215 

150523 153268 
and 153534 
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( ii) Likewise, many ballot papers in which there is no mark at all 
have been rejected with the scal " RMV” ( Reject-Multiple voting ).Such 
balot papers are Nos . 
100605 100664 100983 101606 101916 

106236 106576 
11E015 108134 108611 108616 109933 109935 109976 
1.0025 110066 110166 110231 110 :52 111110 111237 
113981 

114839 114863 114978 115016 115098 115562 
116390 116583 117327 119080 119153 121154 121237 
121272 124667 1255 : 7 126 : 10 126665 126744 126824 
127714 127764 128163 130631 131 638 130 60 131938 
1322.3 132.61 132290 132367 132458 135291 

137976 
13.900 

139901 139902 139913 139957 140249 140393 
140124 140512 140572 140581 141375 145986 146059 
146085 

146276 146302 146323 146337 146354 146300 
146 :0+ 

146437 146456 146509 146514 146555 147303 
14863+ 148635 148045 148772 148823 148962 148966 
149092 15282 152986 and 153445 

(iii) Ballot papers with one seal ia the shaded area have been rejected 
with the stamp “ RMV" (Reject - Multiple voting ). Such are ballot papers 
Nos. 107703, 127781, 129590 , 135758 and 138043. 

(iv) Five ballot papeis, with one sealon the back of the paper, have 
been rejected with the seal " RMV" (Reject- Multiple voting) and they 
are : ballot papers Nos. 146154 , 146349, 146307 , 101695 and 14984 .. 

(v) Billot papers, with multiple marks against symbols of more candi 
dates than one, have been rejected with the seal " RAG ” (Reject - Not 
genuine). Such are ballot papers Nos. 101601, 147173, 147192, 147196 , 
147301 and 152217 . 

(vi) Someballot papers which ought to have been rejected for multiple 
voting have been rejected without assigning any reason . They are ballot 
papers Nos. 105017 , 113870 , 128495, 12899, 134537, 136962 , 137402 and 
147386 . 

(vii ) Two ballot papers in which the n ark is in the shaded are have 
been rejected without assigning any reasor . They are ballot papers Nos. 
1331& 2 and 138120 . 

(viii) Two ballot papers with no mark have been rejected without 
stating any reason . They are ballot papers Nos. 118617 and 132246 . 

(ix ) Certain ballot papers having a seal on the shaded area are 
rejected with the seal " RNAL" (Reject- No marking ). They are ballot 
papers Nos. 102746 , 119190 , 124257 , 126404 , 135077, 139.44, 140127 and 
150029. 

(x ) Ballot paper No. 110272, with one seal on the back of the paper, 
has been rejected with the seal " RNM " (Reject - No marking) . 

No doubt the rejections of these ballot papers are right; but it cannot 
be said that the Returning Oflicer has, in compliance with Rule 56 (4 ), 

G , 2115 
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noted the reason for their rejection rightly thereon . Though it does not 
affect the result of the election , the conduct of the Returning Officer in this 
regard deserves disapproval, if not condemnation. 

The above-noted ballot papers are now put in a separate sealed packet 
in repicking the rejected ballot papers so as to be conveniently available for 
the Election Commission s verification if required . 

8th September 1967/ 
17th Bhadra , 1889. 

(Sd .) 
M.MADHAVAN NAIR , 

Judge. 
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List of Medical Practitioners 

HOMOEOPATHIC 


No. H. M. 1941/66 /MC. 


Sl. Regd . 


Name of applicant 


Father s name 


No. 


No. 


Date of 
birth 


(1) (2) 


( 3 ) 


(4 ) 


(5 ) 


1 . 


301 Alice Mekat 


M. T. Mathai 


25-2-1944 


2 . 


276 Sr : Aloysius Gonsaga , S. H. 


Mathai Joseph , 

Vellanickal 


10-5-1938 


3 . 


266 Annamma Mathew 


M.J. Mathews 


24-5-1947 


4 . 


295 Antony Joseph 


M. P. Joseph 


25-11-1940 


5 . 


256 Bharathi Amma Jayaprakasini G. Pachu Pillai 

(B. Jayaprakasini) 


4-1-1943 


6 . 


273 Bhaskaran Nair Vinodini 

Amma (B. Vinodini Amma) 


T. C. Bhaskaran 

Nair 


5-9-1942 


7 . 


M.A. Bhaskarau 

Nair 


18-9-1944 


8 . 


317 Chandrathil Bhaskaran Nair 

Radhamani (Radhamani 

C.B.) 
287 ChemmarapalliMadathil 

Devaki Amma Retnamma 

( C. D : Retnamma ) 
308 Cheriyan Mathew 


C. G. Krishnan 

Nair 


8-3-1941 


9 . 


M. C.Mathew 


29-8-1940 


10 . 


299 Daniel Zachariah . 

D. Zachariah 


P. C. Danici 


2-1-6-1942 


11 . 


304 Elanjimattom Mathew Joseph . Joseph Mathew 

(E. M. Joseph ) 


1-10-1942 
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Registered Under Part, A 
MEDICINE 


18th October 1967 . 


Permanent address 


Qualifi 
cation 


Date of 
Regn . 


Provisional 

address 


(6 ) 


(7 ) 


( 8 ) 


D.H.M. 
(Kerala 1966 ) 

D.H.M. 
(Kerala 1965 ) 


24-9-1966 St : Anne s Homoeo Dispensary , 

Tekkoy, Kottayam District. 
2-6-1966 Sacred Heart Convent, 

Changanacherry- l, 

Kottayam District. 
23-4-1966 Mullasseril , Grace Villa , 

Pandanad P.O., Chengannur, 

Alleppey District. 
24-9-1966 Mundackal, Kothamangalam , P.O., 

Ernakulam District. 


D.H.M. 
(Kerala 1965 ) 


D.H.M. 
(Kerala 1966 ) 


D.H.M. 
(Kerala 1964 ) 


D.H.M. 
(Kerala 1965) 


D.H.M. 
(Kerala 1966 ) 


D.H.M. 
(Kerala 1966) 


4-3-1966 Alumnmoodu House 

Kurukkanny, Varkalı , 

Trivandrum District. 
23-4-1966 Homocopathic Medical 

Practitioner, Kattathu House , 

N. S. H.M. P.O., Kottayam . 
26-11-1966 Bharath Clinic , Madhavi 

Mandiram , Kudamıloor, 

Kottayam District 
24-8-1966 Chcmmarapallimadom , 

Pampady P. O., Kottayam 

District. 
25-10-1966 Madukkakuzhy , Kiinjirappally, 

Kottayam District. 
24-9-1966 Panachakunnil , Cheriyamagalathri 

Veedu, Thumpamon North P.O., 
(Via ) Llavumthitta , Alleppey 

District. 
27-9-1966 Elanjimattom , l oovarany P. O., 

Kottayam District. 


DH.M. 
(Kerala 1966 ) 
D. H.M., 
(Kerala 1966 ) 


D.H.M. 
(Kerala 1966 ) 


( 1 ) ( 2 ) 


( 3 ) 


(4 ) 


(5 ) 


12 . 


321 


Elizabeth Koshy . 


P. I. Koshy 


17-9-1945 


13 . 


302 George Varghese . 


George Varghese 


11-9-1939 


14 . 


24-8-1938 


315 Govind.. Pillai 

S. Raman Nair 
Chandrasekharan Nair 

(G.Chandrasekharan Nair ). 
270 Inchakuzhil Mathew Mary Mathew Mathai 

(I. M.Mary ) 


15 . 


31-5-1941 


16 . 


303. James Chanchan ın Elizabeth . Rev : J. C. James 


.- 4-1941 


17 . 


309 Jose Mangatt Mathai. 

(Jose M.M.) 


M. V.Mathai 


12-5-1913 


18 . 


275 Joseph Pothen 


Pothen Joseph 


15-3.1110 


19 . 


255 Kalapurakal Thomas Varghese Thomas Varghese 27.7.1940 

( Thomas K. Varghese ) 


20 . 


K. C. George 


20-4-1940 


21 . 


P. M. Panicker 


20-12-1941 


12 . 


318 Kandanthottukara Koshy 

George (K. Koshy George ) 
251 Kannankara Madhava 

Panicker Valsala kumari 

(K. M. Valsala kumari) 
262 Kappillil Narayana Menon 

Radhakrislınan 

(K. N. Radhakrishnan ) 
277 Karipurathu Balakrishnan 

Nair (K. Balakrishnan 

Nair ) 
316 Kassim Abdul Rahim 


K. P. Narayana 
Menon 


15-5-1943 


23 . 


K. R. Neelakanda 10-3-1943 

Pillai 


24 . 


P. A. Kassim 


26-5-1934 


25 . 


290 Kesava Panicker Sachchith 

(K. Sachchith ) 


R. Kesava 

Panicker 


12-12-1944 


5 


(6 ) 


(7) 


(8 ) 


(9) 


D. H. M., 
(Kerala 1966 ) 


> 


17-12-1966 Puthuvapadical House ,Muttom 

P. O., (Via ) Haripad , Alleppey 

District. 
24-9-1966 Thadisseril Padinjarethil House , 

Kidangannoor P. O., Chengannur , 

Alleppey District. 
15-141-1966 Perincheril, Changanacherry-5 , 

Kottayam District. 


D. H.M., 
(Kerala 1965 ) 


5 ) 


D. H.M., 
(Kerala 1966 ) 


D. H.M., 
(Kerala 1965 ) 


23-4-1966 St. Mary s Homoeo Dispensary, 

Koothattukulam , Ernakulam 

District . 
27-9-1966 Kuttichel, Mannoorkara P. O., 

Via , Kattakada. 
25-10-1966 Mangatt House , Nellimattom P. O., 

Kothamangalam , Ernakulam 

District . 
26-4-1966 Vadakkum Mury , Changanachery, 

Kottayam District. 
22-2-1966 Ambrail Kalapurakal House , 

Anaprambal North , Thalavady 

P.O. 
9-12-1966 Homoeo Dispensary , Asha Bhavan , 

Adoor P. O., Quilon Dist : 
14-1-1966 Haribhavan , Evoor North , 

Cheppad P. O., Alleppey District. 


D. H ; M., 
(Kerala 1966) 
D. H.M., 
(Kerala 1965 ) 


D. H.M., 
(Kerala 1965 ) 


D. H.M., 
(Kerala 1965) 


21-3-1966 Radhakrishna, Homoeo Clinic , 

Ashram Road, Kalady , 

Ernakulam District . 
2-6-1966 Karipuram House, 

Champakulam P. O., Alleppey 

District . 
15-11-1966 Kamalalayam , Kavarady Junction , 

Pettah , Trivandrum . 
7-9-1966 Akkarakattil House , 

Valiyaparambil P. O., 
Karthigapally , Alleppey District. 


D.H.M., 
(Kerala 1966) 

D.H. M., 
(Kerala 1966 ) 


6 


(i ! (2) 


(3) 


(5 ) 


26 


300 


Shri. K. Chacko 


20-5-1940 


27 


313 


V. Kuttappan 

Pillai 


29-1-1944 


28 


324 


Kochupurackal Chacko 

Solomon (K. C. Solomon ) 
Kuttappan Pillai 

Balakrishnan Nair 

(K. Balakrishnan Nair) 
Kuttappan Pillai Unni 

krishna Pillai 

(K. Unnikrishna Pilla ) 
Karungattu Gopala Pillai 
Gopinathan Nair. 
( K. G. Gopinathan Nair) 
Leela Mathew 


P. Kuttappan 
Pillai 


6-5-1943 


29 


289 


K. Gopala Pillai 28-10-1936 


30 


283 


K. U. Mathai 


6-11-1942 


31 


257 


K. Sankaran Nair 13-3-1941 


32 


264 


Varkey 


7-8-1941 


33 


282 


Lekshmikutty Amma 
Retnamma ( L. Retnamma) 
Madathiveedan Varkey 
Issahae (M.V. Issahae ) 
Madhavan Pillai Narayana 
Pillai Narayana Pillai 
Sivasankara Pillai 
(M. N. Sivasankara Pillai) . 
Madhavan Sara (M. Sara ) 


P. Narayana 
Pillai 


20-6-1940 


34 


322 


P. Madhavan 


15-7-1938 


35 


36 


260 


37 


285 Malathusseril Itty 

M. M. Itty 

9-12-1114 
Kuriakose (M. 1. Kuriakose ) 

(M. E. ) 
Mangalathu Padmanabha P.K. Padma . 26-8-1943 
Pillai Vijayanathan Nair nabha Pillai 

(M. P. Vijayanathan Nair ) 
259 

Mannappady Kudumbam P. N. Sivarama 11-7-1111 
Somanatha Kurup (M.K. Kurup 

(M. E.) 
Somanatha Kurup ) 
307 Mannathumakil Uthuppan Thommen 

9-1-1937 
Simon (M. U. Simon ) Uthuppan 
310 Marykutty Kulangara Mathai K. Mathai 

8-12-1943 
(Marykutty , K. M.) 
306 Mathew Parempettu Pothen P. T. Pothen 

15-9-1943 
(Mathew P. P.) 


38 


39 


40 


7 


(6 ) 


(7) 


( 8 ) 


(9) 


24-9-1966 Manald Thekke Parambil . 


D. H.M. 
(Kerala , 1966) 
D. H. M. 
(Kerala , 1966 ) 


15-11-1966 Elanjikal House , Thekkethery , 

Pattazhy P. O., Quilon District. 


27-2-1966 


D. H. M. 
(Kerala , 1966) 


Illikulam House , Cheravally P. O. 

Kayamkulam , Alleppey District. 


24-8-1966 


D.H.M. 
(Kerala, 1966 ) 


Elenjikal Puthen Veedu , Keezhi . 
llom , P. O. , Ernakulam Dist. 


6-8-1966 


D.H.M., 
(Kerala , 1965) 


4-3-1966 


KallumkelHouse, Keerampara 
P.O., Kothamangalam , (Via ) 
Ernakulam Dist. 
Sankara Vilas , Padalaram , 
Thakazhi P.O., Alleppey Dist. 
Madathivecdan , Kombanad P O. , 
( via ) Perumbavoor , Ernakulam Dist. 

Arappura Veedu, Perumkulam P.O., 
Kottarakara , Quilon Dist. 


D.H.M., 
(Kerala, 1965 ) 
D.H.M., 
(Kerala , 1965 ). 
D.H.M., 
(Kerala , 1965) 


6-8-1965 


6-8-1966 


17-12-1966 


24-8-1966 


D.H.M., 
(Kerala , 1966 ) 
D.H.M., 
(Kerala , 1964) 
D.H.M., 
(Kerala, 1965) 


7-3-1966 


Karippai House , Chendamangalam 
P.O., Ernakulam Dist . 
Malathusseril, Chingavanan P.O., 
Kottayam Dist : 
Mangalathu Veedu , Thenickal , 
Edamon P.O., Punalur , 
Quilon Dist. 
Edakanattu . Mararikulam N.P.O. , 
Alleppey Dist. 


7-3-1966 


D.H.M., 
( Kerala, 1965 ). 


12-10-1966 


25-10-1966 


D.H.M., 
(Kerala , 1965) 
DH.M., 
(Keral. , 1966 ) 
D.H. M., 
Kerala , 1966 ) 


Mannathum kil P.O., Kadapla 
mattom , Kottayam Dist. 
Kulangara House , Mulava na P. O. 

Kundara, Quilon District . 
Parempetty House , Kidangoor, P.O., 

Kottayam District. 


5-10-1966 


8 


( 1 ) 


( 2) 


( 3 ) 


(4 ) 


( 5 ) 


41 


2-2-1942 


291 Mechirakkattu Ayyappan Nair Ayyappan Nair 

Balakrishnan Nair (M. A. 

Balakrishnan Nair ) 
284 Mekkattukulam Rajan Jose M. C. Joseph 


42 


12-7-1937 


co 


203 Mudayamkattil Paily Thomas M. T. Paily 

(M. P. Thomas) 


31-10-1937 


44 


263 Mulackan Chira Chacko 

Skaria (M. C. Skaria ) 


Mathen Chacko 


1-11-1939 


45 


M. P. Vareed 


8-3-1941 


46 


Kuruvilla N. M. 


15-5-1943 


47 


N. J. Chacko 


9-8-1942 


252 Moyalam Vareed Francis 

(M. V. Francis) 
311 Naduthottiyil Kuruvilla 

Joseph (N.K. Joseph ) 
298 Naduvilath George Jacob 

(N.George Jacob ) 
292 Nettodiyil Kumari Mathew 

(N. Kumari Mathew ) 
279 Ningilari Radhakrishnan 

(N. Radhakrishnan ) 
272 Panamthottam Varghese 

Thomas (P. V. Thomas) 


CO 


24-1-1944 


Rev. Fr. N. T. 

Mathew 
K. Sankaran Nair 


49 


9-11-1941 


50 


P. T. Varghese 


17-4-1911 


51 


26-5-1941 


312 Pandakasalaputhen Veettil P. C. Daniel 

Daniel George 

( P. D.George) 
297 Palluviruthil Abraham Koshy P. M. Abraham 

(P. A. Koshy) 


52 


2-7-1111 


53 


265 Parameswaran Pillai Gopa 

kumar (P. G. pakumar) 


M. Parameswaran 

Pillai 


22-3-1944 


54 


T.T. Antony 


3-3-19 10 


288 Pattadaparambil Antony 

Philipose (P. A. Philipose) 
323 Paulose Bahanan 


55 


Bahanan , V. C. 


30-4-1934 


56 


305 


P. A.Kcsavan 


Foomangalathu Kesavan 
Anandakumar 

(P. K. 
Anandakumar ) 


27-5-1115 
(M. E.) 


9 


(7 ) 


( 9 ) 


7-9-1966 


D. H. M. 
( Ke ala 1966 ) 


Athurasramam , Sachivothamapuram 

P.O. Kottayam 


6-8-1966 


D. H. M., 
(Kerala 1966 ) 
D. H. M., 
(Kerala 1964) 


7-9-1966 


21-3-1966 


D. H.M., 
(Kerala 1965) 


14-1-1966 


25-10-1966 


D. H.M., 
(Kerala 1965 ) 
D. H. M., 
(Kerala 1966 ) 
D. H.M., 
(Kerala 1966 ) 
D. H. M., 
(Kerala 1966 ) 


Mekkattukulam House , P. O. Anjur 

(Mundur), (via ) Trichur . 
Mudaya , kattil House, Mamala 

ssery P. O. Muvattupuzha , 

Ernakulam District. 
Medical Practitioner , Mulakan 

clira , Chingavanam Kottayam 
District . 
Moyalan House, Ollur, Trichur 

District . 
Naduthr ttiyil, Poovarani P. O. 

Kottayam . 
Naduvilath , Kumbanad P. O. 

Alleppey District. 
Alappattu Homoeo Clinic 

Piravom P. O. Ernakulam 

District. 
Gokulam P. O., Kuttaparamba 

Cannanore District. 
Panamthottam , Kadayanika P. O. 

Changanacherry , Kottayam 

District . 
V.M. Clinic, Cherpu , Trichur . 


24-9-1966 


27-9-1966 


2-6-1966 


D. H. M., 
(Kerala 1965 ) 
D. H. M., 
(Kerala 1965 ) 


23-4-1966 


10-11-1966 


D. M. S., 
(Calcutta 

1964) 
D. H. M., 
(Kerala 1965 ) 


24-9-1966 


21-3-1966 


D. H. M., 
(Kerala 1965 ) 


Chirakalaputhen Veedu , Konnaman 

kara , Adoor P. O. Quilon Dis 

trict . 
Narayanamangalam , Thadiyoor 

P. O., Thiruvalla , Alleppey Dise 
trict. 
Thevaril, Kalayil House . 


24-8-1966 


17-12-1966 


D. H.M., 
(Kerala 1966 ) 

D. H. M., 
(Kerala 1966 ) 
D. H. M., 
(Kerala 1966 ) 


Aykkaraku ly House , Vengola P : 0., 

Perumparoor, Ernakulam District 
Povin ngaiathu House, Kulanadi 

P. O., Alleppey District . 


5-10-1966 


20,3777/B 


10 


( 1) 


( 2 ) 


(3 ) 


( 4 ) 


(5 ) 


57 . 


267 


9-6-1936 


58 . 


254 


17-5-1940 


Purava di Chacko Xavier Chacko 

( P. C. Xavier) 
Furayath Damodara Panicker K. Damodara 
Parameswaran Nair . ( P. D. Panicker 

Parameswaran Nair ) 
Puthenpurackal Abraham K , A. Abraham 

Abraham (Abraham P. A.) 


59. 


258 


5-5-1943 


60 . 


291 


Puthen purackal Thomas P. C. Thomas 
Mariamma ( P.T. Mariamma) 


19-6-1937 


61. ; 278 


Pympilli Thomas Augustine 

( P. T. Augustine) 


P. A. Thomas 


22-4-1940 


62 . 


261 


Raghavan Jinaraj 

(R. Jinaraj) 


M. Thankappan 


24-10-1935 


63. 


314 


N. Raghavan 

Pillai 


29-2-1938 


Raghavan Pillai Babu 

Balachandra Kurup 

(R. Balachandra Kurup) 
Rathinaswamy Santhana 

pandian (R. Santhana 
pandian ) 


64 . 


319 


Rathinaswamy 


13-6-1930 


65 . 


281 


Ravi M.Nair 


K.Madhavan 

Pillai 


26-9-1943 


66 . 


253 


Rosamma Joseph 


P. I. Adiaham 


15-5-1941 


67 . 


271 


Saramma Thomas 


Thomman 
Ulahannan 


15-1-1943 


68 . 


269 


Vasudevan Nair , K 27-4-1940 


Sasivilasam Vasudevan Nair 

Sasidharan Nair 
(S. V. Sasidharan Nair) 


11 


(6 ) 


( 7) 


(8) 


( 9 ) 


7-5-1966 


D. H. M., 
(Kerala 1965) 
D. H. M. 
(Kerala 1965 


S. H. Hospital, Kavalam , Alleppey 

District . 
Kalathoor, Kummanam , 

Kottayam -5 . 


22-2-1966 


7-3-1966 


D. H. M., 
(Kerala 1965) 


Puthenpurackal, Anickadu P. O., 

Vazhoor, Kottayam District. 
Chathanathu puthenpurackal, 

Kunnampally ,Moolavattom P.O., 
Kottayam District. 


24-9-1966 


D. H.M., 
(Kerala 1966 ) 


2-6-1966 


D. M. S., 
(Calcutta 
1964 ) 


P. M.Hospital, Ramapuram , Palai, 

Kottayam District. 


21-3-1966 


D. H.M., 
(Kerala 1965 ) 


Homoeopathic Dispensary, 

Purackadu P. O., Ambalapuzha , 

Alleppey District. 
G. V. Dispensary, Kilikolloor P. O., 

Quilon -4 . 


15-11-1966 


D. H.M., 
(Kerala 1966 ) 


9-12-1966 


D. M.S., 
(Calcutta 
1956) 
D. H , M., 
(Kerala 1966 ) 


Lecturer, A. H.Medical College, 

P. O. Sachivothamapuram , 

Kottayam District. 
Madhava Clinic , Devaswom Board 

Junction , Trivandrum - 3 . 


6-8-1966 


22-2-1966 


D. H.M., 
(Kerala 1965 ) 


Puranganal House , Kalloorkulam 

P. O., (via ) Anikad , Kottayam 
District. 


23-4-1966 


D. H. M. 
(Kerala 1963) 


Vattapillil House, Edayar P. O., 

(via ) Koothattukulam , Ernakulam 
District, 


23-4-1966 


D. H. M., 
(Kerala 1965) 


Vijaya Dispensary , Pakkil, Pallom , 

P. O., Kottayam District. 


20 /377/ E 


12 


( 1 ) 


(2) 


( 3 ) 


( 4 ) 


(5 ) 


69 


296 Thumaravelil Thomas 

Varghese 


T. T. Varghese 


25-8-1943 


70 


9-5-1940 


71 


20-4-1944 


286 Valiaparampil Ooppai Mary- M.T. Ooppai 

kutty (v . 0. Marykutty ) 
320 Valsala Kumari Kunnathu S. Chakrapani 

Variem Saraswathy Amma Varier 

(Vals.ulakumari, K. S.) 
274 Velayudhan Pillai Narendra C. K. Velayu 

nathan (V. Narendrana dhan Pillai 
than ) 


72 


30-6-1944 


73 


24-9-1937 


280 Velemkunnel Thomas Angus. Augusty Thomas 

tine ( V. T. Augustine) 


74 


268 Vithayathil Joseph George 

(V. J. George ) 


V. J. Joseph 


10-12-1104 
(M. E.) 


Lis 


1 


278 K. V. Elias 


6-9-1 :03 


K. Uthup Varkey 

Vaidian 


2 


25-7-1904 


276 Mangatt Konnan Narayanan Mangatt Konnan 

(M. K.Narayanan ) 


3 


5-10-1931 


277 Palatharaputhen Veedu 

Thommy Cheriyan 
( P. T. Cheriyan ) 


Cheriyan Thom 
my 


13 


( 7 ) 


( 3 ) 


(6 ) 


( 9) 


D. H.M. 
(Kerala 1966 ) 


24-9-1966 Thamaravelil, Pavukara P.O., 

Mannar, Mavelikara , Alleppey 

District . 
24-8-1966 Maramkollil House, Angadi P. O., 

Ranni. 


D. H.M., 
(Kerala 1965 ) 

D. H.M., 
(Kerala 1966) 


17-12-1966 Saraswathy Clinic , Jayanilayam , 

Velloor P. O., Kottayam District. 


D. H. M., 
(Kerala 1965) 


23-4-1966 Srcevilasam , Eleng..vom P. O., 

Varapperty , Kothamangalam , 
Ernakulan District 


5-7-1956 Velenikunnel House , Moolaina tom 

P. O., Ernakulam District. 


D. M. S., 
(Calcutta 

1963) 
D. H. M., 
(Kerala 1965 ) 


23-4-1966 Vithayathil House,Mannantlyuth , 

Varapuzha, P. O., Ernakul... 
District . 


ted 


10-11-1966 Kuvooputhenpurack 1 House , 

Manced P. O., Piravom . 


Section 25 
of the T. C. 
M. P. Act, 

1953 


Do. 


25-4-1966 Mangart IIomoco Home, Ochan 

thuruth , Gochin , Ernakulam Dis . 


trict. 


Do. 


26-8-1966 St. Joseph s Homoco Dispensary , 

Chennakray P. O., Kainakary , 
K. P. 1210 , Hlouse No. 7 . 
Kottayam District. 


X. KRISTINA PUI.LAI, 

Registrar , 
Council of Honopathic Medicine, Toneeln 


Kerala Gazette No. 45 , dated 14th November 1967 
PART III 
No. B (Spl.) 1-73804 /66 . 

23rd October 1967 . 
REVISED BRANCH SENIORITY LIST OF GRADUATE TEACHERS OF FISHERIES 
SCHOOLS, AS ON 4TH JULY, 1957 - APPROVED G. O. MS. 447/67/Edn . 

DATED 16-10-1967. 


Name of Teacher 


Date of birth 


SI. 
No. 


Date of commence 
Dale of first ment of continuous 
appointment regular service in 

the grade 


1-1-1917 
30-10-1953 


First Grade 
1 . ShriK.S. Gopala Pillai 15-11-1913 28-9-1946 

Shri V. R. Velandi 20-12-1909 30-1-1939 
3. Shri P. Damodaran 

Nambissan 15-9-1916 17-1-1944 
4. Shri E. K. Krishna 
Varma Raja 

Second Grade 


21-7-1956 


15-11-1957 


1. P. V. Leela 
2. T. M. Janaki 
3. K. Bharathi 
4 . C. C. Padmanabhan 
5. C. Raghavan 
6. P. Chandu 
7 . P. Kelu Kurup 
8. K. Susan Jacob 
9. K , S , Kunhimohammed 
10. A. S. Chidambaran 
11. P. Madhavan 

Embrandiri 


12-12-1920 
11-6-1918 

3-7-1926 
16-10-1928 

1-3-1931 
9-4-1927 
10-9-1913 
15-6-1922 

3-4-1928 
15-12-1929 


11-6-1945 10-11-1953 
30-7-1954 30-7-1954 

1-7-1954 19-7-1955 
12-8-1955 12-3-1955 

7-7-1955 4-5-1956 
30-6-1956 A.n. 30-6-1956 A.N 
6-8-1957 6-8-1957 
13-2-1958 13-2-1958 
26-6-1956 11-7-1958 
11-7-1955 2-3-1959 


20-8-1930 


16-8-1956 


2-3-1959 


Office of the Director of 
Public Instruction , 
Trivandrum . 


( Su .) 
For Director of Public Instruction . 


G. 519 / J . 


